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htroddction to eAPIS

Click Next o
continue.

1) Text Caption : Upon completion of this module you will be able to:

e Navigate this web-based training layout
e  Describe the Private Air APIS Final Rule
e  Explain eAPIS Background

e Navigate the eAPIS application
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Slide2

Click Next to
continue,

1) Text Caption : Welcome to the Electronic Advance Passenger Information System (eAPIS) tutorial.

This is the Introduction to eAPIS module.

We will start by learning how to navigate this training tutorial.
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continue.

1) Text Caption : Welcome to the Electronic Advance Passenger Information System (eAPIS) tutorial.

This is the Introduction to eAPIS module.

We will start by learning how to navigate this training tutorial.

You will also learn:
. key points from the Private Air APIS Final Rule and eAPIS background.
. how to navigate the eAPIS application.

e how to access legal notices, news, and online help.

5/7/2009
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|you will also be presented with white boxes surrounded by thin red
lines. The white boxes offer directions regarding what to do.

For example, the white box at the bottom right corner of this
screen tells you to "Click Next Lo continue,”

Mote that the tail on the box points to the Next button. Clicking
that button will take you Lo the next saeen in this tutorial,

Click Next to
continue.

1) Text Caption : Getting Started: Navigating this Tutorial
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.,
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manage eAPIS Account

i

Electronic Advance Passenger Information System

OUSTOMS & BOADER PROTEGTON

{5 DEPARTMENT OF This |5 a facsimile of the eAPIS Home page. iy

News Legal Motices [1]

Since this is a learning tool, please be ;
aware that information presented here is a E
> : simulation of the eAPIS system. =3
The Elactronic Advance Passenger Information System, or eAPIS, allows you te enter or upload

passenger and crew manifests online. Reports are also available through eAPIS for Customs and
Hordir Protoetan appeoed mdraduals

New eAFIS Users

Enrolied Users

Log In Enroll
To begin uging this senice, please  eed hefp loggeng in? M o arer @ ey i,
enter your sendar D and password  Setect the link abave 10 access you will naed to Enroll
and select Log In enroliment, login, and account

activation help information
Sander I enron €)

Besel yout password
L | Forgol or need o st your
Panswond! pazaward? Salect the link above

1 1 criate a new possward and
tvate your account

Click Next to
continue.

1) Text Caption : This is a facsimile of the eAPIS Home page.

Since this is a learning tool, please be aware that information presented here is a simulation of the eAPIS system.

5/7/2009
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manags eAPIS Account

il

In addition to the gold and red/white caption boxes,
Electronic Advance Passt green boxes, such as the one surrounding the word
cmroms 4 nomoen eeorconos - ENroll,” will appear occasionally to highlight pertinent
U.E. DEPARTMENT OF HOMELAND 8¢ fealures on a screen.

Mews Legaiooces [t] Melp [7]

Welcome

The Elactronic Advance Passenger Information System, or eAPIS, allows you to enter or upload
passenger and crew manifests online. Reports are also available through eAPIS for Customs and
Hordir Protoetan appeoed mdraduals

Enrolied Users New eAPIS Users

To begin uging this senice, please  eed hefp loggeng in? M you e & e s,

enter your sender ID and password Select the link above 1o access you will need to Enroll

and select Log In enroliment, login, and account
activation help information

Sander I enron €)
Besel yout password
Forgol or need o st your

Panswond! pazaward? Salect the link above

1o criale a new password and
1 your account.

Click Next to
continue.

5/7/2009

1) Text Caption : In addition to the gold and red/white caption boxes, green boxes, such as the one surrounding the word
"Enroll," will appear occasionally to highlight pertinent features on a screen.
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.,
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian

2 Aurcralt and Crew Info.

3 Passenger Information

After Manifast Submissian

Manage eAPIS Account

i

You can access other training topics in this tutorial at
Electronic Advance Pass: any time by clicking Home at the bottom of the screen
cmroms 4 nosoen eeorconos @nd then selecting another module or lesson.
UE. DEPARTMENT OF HOMELAND SEC

Mews LegaiMooces [1] Help[7]

Welcome

The Elactronic Advance Passenger Information System, or eAPIS, allows you to enter or upload
passenger and crew manifests online. Reports are also available through eAPIS for Customs and
Hordir Protoetan appeoed mdraduals

Enrolled Users

Log In Enroll
To begin uging this senice, please  eed hefp loggeng in? M o arer @ ey i,
enter your sendar D and password  Setect the link abave 10 access you will naed to Enroll
and select Log In enroliment, login, and account

activation help information
Sander I enron €)

Besel yout password
L | Forgol or need o st your
Panswond! pazaward? Salect the link above

1 1 criate a new possward and
tvate your account

Click Next to
continue.

1) Text Caption : You can access other training topics in this tutorial at any time.

5/7/2009
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Enroll in APIS

Crow Mantenance

MNotice of Arval/Dieparture:

1 Flight Informatian

P ——

3: Passanger Imormation

Upload 3 Manifiest

After Manifast Submisssan

Manage eAPIS Account

1) Text Caption : Select a different module by clicking the module name on the menu page.

You can access other tralning topics in this tutorial at
Electronic Advance Pass: any time by clicking Home at the bottom of the scrcen
camsvoms & nosoen provronos | and then selecting another module or lesson.
UE. DEPARTMENT OF HOMELAND SEC

But the quickest way to select a different madule is to

click the module name from the menu on the left.

welbome T S

The Elactronic Advance Passenger Information System, or eAPIS, allows you to enter or upload
passenger and crew manifests online. Reports are also available through eAPIS for Customs and

Hordir Protoetan appeoed mdraduals
Enrolied Users
Log In Enroll
To begin uging this senice, please  eed hefp loggeng in? M o arer @ ey i,
enter your sender ID and password Select the link above 1o access you will need to Enroll
and select Log In enroliment, login, and account

activation help information
Sander I enron €)

Besel yout password
L | Forgol or need o st your
Panswond! pazaward? Salect the link above

1 1 criate a new possward and
tvate your account

Click Next to
continue.

5/7/2009
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manags eAPIS Account

il

Sample exercises exist throughout the course.
Electronic Advance Pass
cimroms 4 nosoen eeorcooos Completing these exercises, such as enrolling in
L6, DEPARTMENT OF HOMELAND 52C @APIS, does not constitute the completion of any
action(s) In the actual system.

Welcome

The Elactronic Advance Passenger Information System, or eAPIS, allows you to enter or upload
passenger and crew manifests online. Reports are also available through eAPIS for Customs and
Hordir Protoetan appeoed mdraduals

Enrolled Users New eAPIS Users
Log In Enroll
To begin uging this senice, please  eed hefp loggeng in? M you e & e s,
enter your sender ID and password Select the link above 1o access you will need to Enroll
and select Log In enroliment, login, and account

activation help information
Sander I enron €)

Besel your passwand
L | Forgol or need o st your
Panswond! pazaward? Salect the link above

1 1o crisate a new possward and

i your account.
Click Next to
continue.

1) Text Caption : Sample exercises exist throughout the course.

5/7/2009

Completing these exercises, such as enrolling in eAPIS, does not constitute the completion of any action(s) in the actual

system.
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Slidel0

Sample exarcises exist throughout the coursa
Electronic Advance Pass:

| CUSTOMS & BOAOER PROTECTION Completing these exercises, such as enrolling in
m_ . L&, DEPARTMENT OF HoMELAND sec GRRIS Sdods ot constitute the completion of any
T ] action(s) In the actual system.
. There is a short, optional knowledge check at the end
[econe—————— PESRERR RS

Notice of AmvalDeparture:

The Electronic Advance Passenger Infor The knowledge check questions are designed to
passenger and crew manifests enlive. & rginforce the information you learn.

1: Flight Informatian

——— Hordir Protoetan appeoed mdraduals
Detalled Instructions precede each knowladge check.
— Enrolled Users
e oo
After Manifast Submissian
To begin uging this senice, please  eed hefp loggeng in? M yow qirs @ e usar,
Manage 2APIS Account snter your sender [0 and password  Selact the link sbave 1o access you will need to Enroll
and select Log In enroliment, login, and account
activation help information
Sander I enron €)
t
L | Forgol or need o st your
Panswond! pazaward? Salect the link above
1 1 criate a new possward and

trvate your sccount Click Next to leam

ahout the Private Alr
APIS Final Rule.

1) Text Caption : There is a short, optional knowledge check at the end of each training module.
The knowledge check questions are designed to reinforce the information you learn.

Detailed instructions precede each knowledge check.
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Click Next to
continue,

1) Text Caption : Private Air APIS Final Rule

On November 18, 2008, the U.S. Department of Homeland Security (DHS) and U.S. Customs and Border Protection
(CBP) published the Final Rule on Advance Information on Private Aircraft Arriving and Departing the United States.
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Slidel12

Click Next to
continue,

1) Text Caption : This rule went into effect 30 days after the date of publication, and its requirements are mandatory as of
May 18, 2009.
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Slide13

Click Next to
continue,

1) Text Caption : The purpose of this rule is to strengthen security by requiring more detailed information on private
aircraft arriving and departing the United States, as well as on persons onboard the aircraft.
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Click Next to
continue,

1) Text Caption : Receiving this information electronically and in a timely manner allows for risk-based assessments and
improved private aviation security.
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Slidel5

Click Next to
continue,

1) Text Caption : Private Air APIS Final Rule, cont'd.

The rule requires private aircraft pilots, or their designees, to transmit flight manifest information electronically to CBP for
each individual traveling onboard the aircraft.
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Click Next to
continue,

1) Text Caption : Additionally, pilots are required to provide electronic Notice of Arrival and/or Departure information.
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Click Next to
continue,

1) Text Caption : This data must be received by CBP no later than 60 minutes prior to departure from the United States, or
from a foreign location to the United States.
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Click Next to learn
about cAPIS
background.

1) Text Caption : eAPIS allows for an electronic exchange of manifest information between pilots and CBP, and provides
a single submission location for all CBP Ports of Entry.
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Slidel9

Click Next to
continue,

1) Text Caption : eAPIS Background

eAPIS is a user-friendly, Web-based interface initially designed for use by small commercial carriers to submit advance
passenger information to CBP.
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Slide20

Click Next to
continue,

1) Text Caption : CBP has extended the requirements to submit advance passenger information to include private aircraft,
and will review information submitted via eAPIS regarding travelers arriving and departing the U.S. on private aircraft.
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Slide21

Click Next to
continue,

1) Text Caption : The original eAPIS application has been modified to provide the capability for private aviation pilots or
their designees to electronically submit notice of arrival, notice of departure and traveler information to CBP for crew and
passengers.
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Slide22

Click Next Lo learn how
to navigate the Private
Alr APIS application.

1) Text Caption : A response will be e-mailed to the sender once the Notice of Arrival or Departure and traveler manifests
are processed.
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manags eAPIS Account

il

. The next screens provide some helpful
Electronic Advance Passenger Informa tips for navigating eARIS. "
CUSTOMS & BORDER PROTECTION

U.5. DEPARTMENT OF HOMELAND SECURITY This is the eAPIS Welcome screen

Naotice that the sentence below, "Need
help logging In?" Is underlined.

Whenever you see an underlined sentence
el i ticen System, e oAF op word in eAPIS, you can click it for help.
pazsenger and crew manifests onling, Repons are slso vailabl

DBorder Protection approved indriduals

Enrolled Users
LOQ In = L Destnstnn fues ;E
Need hgii4fihoing in?]

T oengpn wesingy s semven, posse o belp logaing in? I yau are a new user.
enter your sends snd password Salect the link sho'Nn sccess you will nood to Enoll
and siect Log antallmant, lognf—
& activation help il Click Need help
Sender I ouging in? envon £
—
Forgat o nead to TEEST Fo0T

P o et pansword? Seboct the fink abow
to creata & new password and
r-activale your accouml

&
5
o

1) Text Caption : The next screens provide some helpful tips for navigating eAPIS.

This is the eAPIS Welcome screen.

Notice that the sentence below, "Need help logging in?" is underlined.

Whenever you see an underlined sentence or word in eAPIS, you can click it for help.

5/7/2009
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.,
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manage eAPIS Account

il

El.oglnlmp | Context Sensitive Help | @APIS | Cu

= A new window opens Lo provide field-level or

Log In Help context-sensitive help. This help Is specific

Ta lag in to 24PIS, enter your APIS-assignad sender ID and
passwond in the bexes provided an the eAPIS Walcome page

Have you enralled in @AP157 In order ta log in 10 @AF13, you
E A hanve ennallod wath sAPIS your sonder 10 and

ated your acco

acl To enrcll, access tha
eAPIS Welcome gage and select Eneol

Hemember yout word! You vall be prorgpled to croate a
password during encliment. h time you log in to APIS you
will bie roquired ta onter this passward

CLOSE THIS WINDOW

Window Lo«

to the underlined Item you clicked on.

| Mows Logul Notices [ 1] Heip | 7]

towss you 1o entor ar upload
ugh 2APIS for Customs and

h New aAPIS Users

Enroll

- o I you are a new user,
Click Close This you wal nood to Enroll
-ombine.

enecil 3

5/7/2009

1) Text Caption : A new window opens to provide field-level or context-sensitive help. This help is specific to the
underlined item you clicked on.

2) Text Caption : Click Close This Window to continue.
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Enroll in APIS

1: Flight Information

3 Passenger Information

e
‘Notice of Amval/D : Add New Crew Member
Add New Crew Member. Go to the Crew Details section of the page and complete the required

T fickds Seloct Add Crow 1o add 10 the crew member kst

Itorms marked * are required. Select this icon &) for a list of options

This is the Add New Crew Member screen, This screen
contains several features that you will see repeated
throughout this tutorial.

For example, eAPIS will not allow you ta continue to
the next screen untll you have completed all flelds
marked with an asterisk (*).

< BAGK

Gender. *

St v

Il
|

—T
Adter Manifast Submissian |Clly’ of Binh

l Manags eAPIS Arcount ] ot e 2
L]
o, o B i ol v e .

Click Next to
continue.

5/7/2009

1) Text Caption : This is the Add New Crew Member screen. This screen contains several features that you will see

repeated throughout this tutorial.

For example, eAPIS will not allow you to continue to the next screen until you have completed all fields marked with an

asterisk (*).
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e ou can proceed in eAPIS without completing fields that
Add New Crew Membar do not have an asterisk (*).
o ]
[:m Addd Now Craw Mambar Go to the crew. BUL CBP still requires all fields to be completed if you
; Enroll in sAPIS " fiekds. Seleet Add Craw 1o add to the erew NBVE the Information to enter.
Itaems marked * a requited Select this ican & for a fist of aptians

Notice of AmvalDeparture:

Crew Detnils
a5t Hama: * it Mame: * Middio Name Gondar *
1: Flight Information ] [ gt | [semct[w]

|
— Lty of Bith Eiini inh Country of Bigh: *  Date of Binh *
2 o md Crow ko o s o
[ [7] Y
3 Passengsr Informatian Country of Resid *  Counlsy of CRizenship *
(T L 1@
Permanent Address
After Manifast Submissian Strest Addrass: *
—_——— .
[ Manege a4PIs Accoun ] Caty: * StateProvinge:  ZFPosal * oy *
L 1@ [ 1 Je

Document Information

Cow Mamber Status, *
| Seteat |

Document 1:

Document Type: * Documant Numbar. irati :

St [x] (] [ Jr
Document 2:

Addwnal Documuent Type Bhamber. Country of Istuimnce.  Exguri "
BT w] | | Click Next to

continue.

1) Text Caption : You can proceed in eAPIS without completing fields that do not have an asterisk (*).

But CBP still requires all fields to be completed if you have the information to enter.
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Enroll in APIS

Notice of AmmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.
3 Passenger Information

Upload a Manifiest

After Manifast Submissian

Manage eAPIS Account

7 Some fields do not have asterisks (*) because
xcaptions may exist that prévent those Helde from
being completed.

Add New Craw Mambar Go 1o the Craw Dt smcir s e s wammgam s e
figlds. Select Add Crew 1o sdd to the crew member kst,

Itams marked * a requited Select this ican &) for a fist of aptians

Crew Detalls
ast Hama: * Eirst amo: * Middl Hama- Gondar *

| [ Seimct |
Lty of Bith State of Prnings of Binhy Country of Bigh: *  Date of Binh *

[ ] N ] I 1
[ o0 Y
Country of Resideicy *  Gountry of Clizenship *  Grw Momber Status *
(] -] | Seect v}

Permanent Address
Strest Addrass: *
Cay: * StaeProvinge:  JPPostal. * x
L 1 1@ [_1[ J@
Document Information

Document 1:

[seea - I .mﬁf; 2 |:|_|_|

Document 2: (R4 o)
%dlﬂ;vl.\ul_l)wumwl_w'. < Docurmunt Misnber. L:Mulllrgidll-':iuimcl.‘ ltuun Click Next to

continue.

5/7/2009

1) Text Caption : Some fields do not have asterisks (*) because exceptions may exist that prevent those fields from being

completed.
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.,
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manage eAPIS Account

= Some fialds do not have astarisks (%) because
Add New Craw Mamber excaptions may exist that prevent those fields from
being completed.
Add Naw Crew Mambar Go to the Crew Det
fiekds. Seleet Add Craw 1o add to the erew mer CONSIder Document Type when entering a pilot's
license, for example:

Itoms marked * aro requited  Sedect this ican (

If the document has a Document Number, Country
Crew Detalls 1 @ an P

. . of and/or Expi Date, this information
Li“—”m-,—| Dt tlome: * et all be provided.
&. Statz b In the case of a U.S. pilot's license, there is no
| [ expiration date, so there Is no asterisk (*}, and you

_ may procead In eAPTS without completing this field.
Country of Residenci * ity of Citi

(-] -] [ seect ]

Permanent Address
Strest Addrass: *

Caty: * StatePronge;  ZP/Postal: * gg!g%- *
L 1 1@ [_1[ J@
Document Information

Document 1:

Rasumen Type: * . Docurnert Number. irat ;
[semct [¥] umé; [ B [ -

Document 2: (R:240, Y44

Click Next to

Addibanal Dogument Tpe, - Bocumont Mamber. lHluulrgidI:-':iu:an.I: ltuun
continue.

| St |

1) Text Caption : Consider Document Type* when entering a pilot's license, for example:

5/7/2009

If the document has a Document Number, Country of Issuance and/or Expiration Date, this information must all be

provided.

In the case of a U.S. pilot's license, there is no expiration date, so there is no asterisk (*), and you may proceed in eAPIS
without completing this field.
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= Some fialds do not have astarisks (%) because
Add New Crew Member excaptions may exist that prevent those fields from
being completed.
Add New Crew Mambar Go to the Crew Dt

— — fiekds. Select Add Crew io add to the crew mer, LOnsider Documeant Type when antaring & pliot's
Enroll in APIS license, for example:

- Itoms marked * ane requited Sedect this ican |
Crow Mamtenanca If the document has @ Document Number, Country

= Crew Detnils irati s i i
Notice of Arval/Departure. = , of Issuance and/or Expiration Date, this information
Loz liame, * Doust Mames * 1yt ol b provided,
. . Cay of Bith State e b In the case of a LS. pllot's license, there is no
I_:I expiration date, so there Is no astarisk (*), and you
| may proceed In eAPIS without completing this field.
Country of Residince *  Country of Gaiz,
("] L 1®  1f you are Inputting a pilat's license from a country
where the license does have an expiration date, the
Permanent Address date must be entered even though the field is not
Streat Addrass: * marked with an asterisk (*).
s .
| Manage 2APIS Account ] Ciny: * StateProvnce;  ZP/Postal * 2
- | — - i
Document Information

Document 1:

(706 = 15) [
Document 2: (R4 o)
i i | Type, Dacumunt Mumb Country of lssuance.  Expiri .
fﬁd:};umwmumm Type. - cumunt Miamber. U ni SR | M lick Next to

continue.

1) Text Caption : If you are inputting a pilot's license from a country where the license does have an expiration date, the
date must be entered even though the field is not marked with an asterisk (*).
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.
3: Pazsenger Imformation

Upload a Manifes

After Manifast Submissian

Manage eAPIS Account

v Craw Failure to complete a field simply
o sus=a APy kv Yol o oo

without entering the Infarmation may
Add Now Craw Mambar Go to tha Crew Details section of the pag. FESUIE In A penalty If that Information
fislds. Select Add Craw 10 8dd to the crew member st is available.

Itaems marked * a required Select this ican &) for a fist of aptians

Crew Detalls
ast Hama: * it Name: * Middle Nama Gondar *
| [ Seimct |
Lty of Bith Ettini inh Country of Bigh: *  Date of Binh *
— ] (-] L]
[ o0 Y
Country of Risic *  Country of Caizenship. *  Crew Member Status. *
) Lo [seeaiy]
Permanent Address
Strest Addrass: *
Cay: * StaeProvinge:  JPPostal. * ggy;n%: x
N S T —
Document Information
Document 1:
Docyment Tyge: * Documant Numbar. lgm’;g;'ng Dite:
swect [~ (] ] I
Document 2:
el Do L Type. Document Mumber. Country ol Istuance.  Exguri =
_f:.lﬂ:g‘vw.lwwnm Lyn ﬂ cumint. Nismber. Aty Tl | M i Next to

continue.

5/7/2009

1) Text Caption : Failure to complete a field simply because eAPIS allows you to proceed without entering the information
may result in a penalty if that information is available.
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

2 Aurcralt and Crew Info.

3 Passenger Information

After Manifast Submissian

Manags eAPIS Account

il

1) Text Caption : Another example of a field that may not be possible to complete is the CBP Decal Number field.

Another example of a field that rma\{1 not be possible
to complete is the CBP Decal Number field.

A pilot who purchases a decal from CEP may have a

racelpt for payment but may not yet have received
et

For this reason, you may proceed without
Intha helds below. anter the anraninformaton tart completing the Decal field if the information is not
O e P ks lable prior to departure.

tems marked * are raquired. Select this icon ) for a Tist of opbons

Adrcraft Tail
Alreraft Informatlon Nu::;:m =
View sodior updale sl Aycrafl |

mRematicn Call Sign %ﬁ

Type.ol Aurcrafl. * | lculm =

Operator Name * {siber an indrdual or a cormpary)
Last Name: Farst Name: Middle Name

Aircralt Opertatar
Information

Enter the Operater nformntion (eaher for  Company Name:
a0 indivkdual or & bushess enily) f

Click Next to
continue.

5/7/2009

A pilot who purchases a decal from CBP may have a receipt for payment but may not yet have received the decal.

For this reason, you may proceed without completing the Decal field if the information is not available prior to departure.
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Enroll in APIS

Notice of AmmvalDeparture:

1: Flight Information

2 Aurcralt and Crew Info.

Anothar example of a field that may not be possibles
to complete is the CBP Decal Number ficld,

A pilot who purchases a decal from CBP may have a

recalpt for payment but may not yet have recelved
Aircraft Information the decal.

For this reason, you may proceed without
I tha ne'::s P, !me'r:'ﬂ alga" ':N'maw"';” completing the Decal field if the information is not
e andar pasaenger eormation. You may eatert e Eb I e L b,

tems marked * ired. Select th
oms markad * are raquied. Salec s i @) e D le el numbers,
ireratt T NOWever, a penalty may be incurred If this number Is

3: Passenger Imformation
Manage eAPIS Account

Alrcraft Mumber | NOE entered In eAPIS.

View sodior updale sl Aycrafl

. s [

Operator Name ™ {srdhor an indnadual or a compary)

Hircralt Operator Last Name: Farst Name: Middle Name:

Informatlon

Enter the Operater nformntion (eaher for  Company Nama:
a0 indivkdual or & bushess enily) [

Click Next to
continue.

5/7/2009

1) Text Caption : For aircraft with identifiable decal numbers, however, a penalty may be incurred if this number is not

entered in eAPIS.
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian
2 Purcrafl and Crow Info.

3 Passenger Information

After Manifast Submissian

Manags eAPIS Account

Another helpful feature eAPIS provides s a list of
valid codes for required fields such as airport codes
and country codes,

To access these codes, click on the white arrows
encircled In dark blue to the right of the text fields.

Add New Crew Member

< BACK

Add New Crew Member. Go to the Crew Details section of the page and complete the required
ficktss. Sednct Add Grow 1o add 19 the crew maember kst
Itorms marked * are required. Select this icon &) for a list of options

Crow Dataill

Last Hame Eirst Hama: * Middie Name: Gender. *

I —click the Country of | o ]

ick the Country o = -
ICuly of Binh S Citizenship arrow. ntry of Binh: *  Dane of Birth * :
L [~} i 1]
L 0o
Country of * i row Memher Status *
(] [ 2 Select [se|

ke R et et vtk R

5/7/2009

1) Text Caption : Another helpful feature eAPIS provides is a list of valid codes for required fields such as airport codes

and country codes.

To access these codes, click on the white arrows encircled in dark blue to the right of the text fields.
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" Rl 1T
e

[ List of Country Codes
i Click the X
button to close

Select the letter that comasponds with the this windaw.

---| Once you locate the country code, please
| enter it i the anline manifest you are craating.

Add New Crew Member

[+ i | tory e
Add New Crew Member. Go to the Crew Detal
e = ABCDEFGHIJKLMNOPAORSTUV
fekle. Seloct Add Grv 10 add 10 tho coew memif 28 5
Itorms marked * are required. Select this icon G}
:
o = Crow Datails AFGHANISTAN AFG
e o
I Upload 3 Mailest | Fm— ARPORTWASHNGTON-EAST A IMC
. — o | ALeatia ALB
Ater Mandest Submission oy f B i e ozA
AME ASM
Manage eAPIS Account " I AND
% 2 %9 AGO
i A . o Alb

5/7/2009

1) Text Caption : Within the list of codes, click the letter that corresponds with the country to jump to that section of the

help.

2) Text Caption : Click the X button to close this window.
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Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

2 Aurcralt and Crew Info.

At the completion of each screen, eAPIS
checks the data you just entered.

Add New

Acled Nerw Crowr Membieer Go b U Crow Details secton of the pigie s camplits B oguined
figlds. Select Add Crew 10 add to the crew member Bst.

ERROH: Please enter a city lor the pormanent address,

Iterns marked * are required. Select this icon G for a list of options

3: Passenger
After Manifast Submissian

Manage eAPIS Account

1) Text Caption : At the completion of each screen, eAPIS checks the data you just entered.

Crew Deils
iretbinn L st bame: * Middle Name: Gander: *
[rraveer | [nasey F [l
City of Buth Slate or Provings of Dith *  Date of Birh *
[ | s | ) (PR ] T |
) . T . i )
usa |6 lusa | crew v
i Address
Street Addrass: *
1234 any Sreet

Caty: staeProvince;  ZIPPostal. "
[~] 12345 usa )

Document Information
Documment 1:
Tuma: *

| Fassport (o] [ [ 2 1 11

| Click Next to |g
continue.

5/7/2009
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At the completion of each screapn, cAPIS

Asi ey checks the data you just entered.
o ]
[_:m Add New Crow Mumber Go Lo the Grw Details seeton of e 1f YOU have eft a required field blank or
| Enroll in sAPIE ] fields. Select Add Crew 10 add to the crew member kst. entered required information incorrectly, a
red FRROR message appears near the top
ERROH: Pluase enler arsjggdesile permanunt addiess. | of the screen with directions on how ko
Crow Mamtenance
Iterms marked * are reguired. Select this icon @ for a list of opt comect the error.
Notice of Amval/Departure:
Crew Detwils
il oution L: Firgt Nama: * Middle Name: Gandar *
2 Purcralt and Crew I e [ acey r_l
City of Buth Slate or Provings of Dith *  Date of Birh *
3 Passangsr [ ] s | ) EJEJ
idence: * Couniry of Cdizenship: *  Crow Mamber Stans. * D
After Manifest Submisssan Addiee
[P .}"Hl Address: *
Manage eAPIS Account [1220 any et

Caty: * 2P Pastal A
B 12345 usa
Document Information

Document 10

| Fassport (o] [ [ 2 1 11

| Click Next to |g
continue.

5/7/2009

1) Text Caption : If you have left a required field blank or entered required information incorrectly, a red ERROR message
appears near the top of the screen with directions on how to correct the error.
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Add New The box surrounding the field turns red to
assist you in Identifying the incomplete
[:m field, as in the case of the City field.

Add New Crew Member Go Lo the Crew Details sechion of the

Enroll in eAPIS fields. Select Add Crew 10 add to the crew member st. 1If the incomplete field has a drop-down
ERROR: Ploase enter a city for the permanent addross. | MeNU, the default text will turn red.

Iterns marked * are required. Select this icon G for a list of options

Notice of Amval/Departure:
i Crew Detwils
il oution L: Firgt Nama: * Middle Name: Gandar *
2 Aircral and Crow Info e 8 "
City of Birth: State or Provings of Bih *  Date of Birh *
3: Passengsr [ | uss | ) If.,. o =a

L % b 2 ;. T S *
Upliad  Manifiest s |G [usa |6 v
Adter Manifast i I— e J =
Akl City. ¥ zo0m Destinotion drnn
[T Street Addrass: * LS ERT]
Manage 2APIS Account 1234 any Sreet l (AR VA1) |
Caty: * StateProvinge:  IPPostal: "
,_)I—| ) hzms | [usa |6
Document Information
Document 1:

Type *

| Fassport (o] [ [ 2 | I

| Click Next to |g
continue.

5/7/2009

1) Text Caption : The box surrounding the field turns red to assist you in identifying the incomplete field, as in the case of

the City* field.

If the incomplete field has a drop-down menu, the default text will turn red.
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If a field without an asterisk
{*) is incomplete, a
WARNING message

.ndd New Crow Membor Go to the Crew Details section of e gage and complete :iSPlﬂ's at the top of the

Add New Crew Member

[ " Setloct Aahd Cirvsas b b Do B o b Tt creen and the box
| Eomh 24015 J q that fleld tums
WARNING: Plaans entar o valld EfiEmssat code for the parmanant addr-:\s!.| green.
- Boms marked ® are roquired Solect ths icon ) for a st of optons
Notice of Amval/Departure:
Crew Dotails
- Flight Infaematian sl Hamie. Fugt Hamg * Whddies Bamn Gondar *
1 | e F
2 Purcralt and Crew I L 2t I | l ]
City of Hith ol s of Hirth Counlry of Bl * ath *

State or Prvence of Bilh J.J..EuLLliLL
3 Passangsr | ] ) i ] r

i s her Stabus *
= ===
After Manifast Submissian Paimnart Addas

Sthowet Addiss. %

I Manage eAPIS Account ] T vy Sl N9 Yia0T) | |
Cily * SaleProange g PfPostal,  Country.
[arytwn (] A @

e A e T 'M*«-' s Al bl ...4_..---..“...«.
e T Jt-\rw——w—w.—aj{ (L W o —*"‘t""‘"‘f e gt

T

Click Next to
continue.

1) Text Caption : If a field without an asterisk (*) is incomplete, a WARNING message displays at the top of the screen
and the box surrounding that field turns green.
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Add New Crew Member Fields that resull in green

warnings will not stop you
from cantinuing forward In
Crow Membor Go to the Crew Details section of the page and comglete, 8APTS,

ezt Aahd Crvma o nld fo P cov et Tt

Enroll in APIS

But remember, if you have

ARNING: Please enter o valld ZIP/Po; he permanant addrass. | the information, be sure to

are roquiesd. Solect this icon ) fur a st of oplions enter it Lo avoid a possible
Motice of AnivalDeparture: penalty.
i Crew Dotails
L Eloht Ifoomation sl My * Fuusl g, * Wil N Gondar * i

ruitor ==
2 furcrat and Grw I Dot - I [ [F_Tx
City of Buth State or Provence of Bk Counfry of Bth *  Dade of Bath ™
3. Passenger | ] =) '1:1” 3 i ] r
LCountry of Besdence. *  Country of Clecensh, * - Crow Member Status, *
o s G
After Manifast Submissian

I Manage eAPIS Account ]

Permanent Address
"

Cily *

e f"" '-.Mw.._r__.n._._,?“,'f
o TR e ——————— S—— L_,._J_,rt.,,,.,-ﬂ_ " Sr———
0 T

i
i |

Click Next to
continue.

1) Text Caption : Fields that result in green warnings will not stop you from continuing forward in eAPIS.

But remember, if you have the information, be sure to enter it to avoid a possible penalty.
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Zip/Postal fleld Is not
required, but you should
complete It anyway Iif a zip

Add Nesw Craw Mambor Go o the Crew Details section of the page anid complets.
el Aadd Crosw to b o Hhe coow eonibes

Enroll in APIS

code exists for the address.
WARNING: Pleasa entar o valld ZIP/Posial o or the parmanant addrass.
- Boms marked ™ ane roquired Solect ths icon ) for a st of optons
Notice of Amval/Departure:
Crew Details
- Flight Infaematian sl Hamie. Fugt Hamg * Whddies Bamn Gondar *

2 Purcrafl and Crow Info. L - ey I | |G E]
City of Buth State or Prssnce of Bidh Country ol Bt Joln of Hath *

3 Passenger = N e— o T [

T

w i G "L"!Jn';i'l""
Upload a Manifiest :|° 5] ? crew o

After Manifast Submissian P Ak
i i sl Stioet Address. *
I Menage eAPIS Account ] 124 Aavy Slrod -
Cily *

et

e s O e e — ...4_..---..“...«.
e T Jt-\rw——w—w.—aj{ (L W o —*"‘t""‘"‘f e gt

T

Click Next to
continue.

1) Text Caption : In this example, the Zip/Postal field is not required, but you should complete it anyway if a zip code
exists for the address.
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Enroll in APIS

Notice of Arval/Departure:

1 Flight Informatian

2 Aurcralt and Crew Info.

Add New Crew Member

= BACK)
Add New Crow Membor Go to the Crew Detaila aection of the page and comgilete the regquind
et fald Crosw b ald To e coow rombies Ted

RNING: Plesa entar o valld ZIM/Posial ¢ & parmanant addrass,

Boms marked ™ ane roquired Solect ths icon ) for a st of optons
Crew Dotails

Al Mamo, * Fust Mamg. * Middie Namo. Gondor *

3. Passenger
After Manifast Submissian

I Manage eAPIS Account ]

ey ] | JIF
City of Bith State or Prvence of Bith Country of Bith *  [ade of Bath *
= | e— - o o
Courtry of Beadonce *  Counlry of Giliensh *  Guew Mymber Satur * h
=] = e Crew [sel

Type 12345 In the Zip/Postal

Parmanant Address field and press Tab.

St Address. *
[124 Ay St Y

StateFroance, w Counlry, *
[ & | usr 1@
A Bt e g B 'M*‘- b A A ian x..«--l""--rw-f'

o TR e et e o _J__r:.,‘_‘,,-ﬂ o

T

1) Text Caption : Type 12345 in the Zip/Postal field and press Tab.

5/7/2009
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Enroll in APIS

Notice of Arval/Departure:

1 Flight Informatian

2 Aurcralt and Crew Info.

This cancludes our discusslon about eAPIS navigation.

Next we will learn about eAPIS Legal Notices.
Craw Mambor: Go to the Crew,
desect Aadd Crosw b iadd fo Hhe coow eoibies Ted

ARNING: Please emer o valld ZIP/Posal

he permanant addrass.

3. Passenger

Uplead 3 Manifest
After Manifast Submissian

I Manage eAPIS Account ]

5 prarked W ane roquired Solect s st ol oplans
Crew Details
il Mamg. * Eugst Hamg. * Middie Namo Gondor *
e = I NG
City of Buth State or Prssnce of Bidh Connlry of Bulli * Do of Bath *
| | s |6 [2_JrfpeJo[msn ]
[T ] v
Lan] of Busadonce. *  Country of Gilizenshg * G her Stabus *
] = e Crew [ne]

Permanant ddml

StalePioancy. R Pas)

w Counlry,
fafe G e

e M i s e 'M-‘-«l" b At At M-.—u—n«'.
A T e -vt-\l‘w---ﬂnain-:r’ (L W o —*"‘t""‘"‘f e gt

T

Click Next to
continue.

1) Text Caption : This concludes our discussion about eAPIS navigation.

Next we will learn about eAPIS Legal Notices.

5/7/2009
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Electronic Advance Passenger Informg Click Legal Notices
CUSTOMS & BORDER PROTECTION to continue.
U.S. DEFARTMENT OF HOMELAND SECURITY

Add New Crew Member

Upluad & Marifest

pAAG barient bt

Manage eAPIS Account

1) Text Caption : Additional information is available to assist you in eAPIS, such as the CBP Privacy Policy, System
Outage Information, and Frequently Asked Questions (FAQs).

The screens that follow describe where to locate that information.
Legal Notices are available from the link at the top of every eAPIS page.

2) Text Caption : Click Legal Notices to continue.
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Legal Notices

Thank you for veiling the @APES Infomed web sibe and neee 3o,  Thie e an othce 3

” - site of the Bureau of Customs and Berder Protection (C W S
Enroll in eAPIS ™ " ' The Legal Notices pages contain the CBP

Crow Mamtenance

Notice of AmvalDeparture:

= Privacy Policy and information regarding the

i+ gacurity of the information you submit.
formatior

1: Flight Information

2 Purcrafl and Crow Info.
Collected and Stored Automatically: When you visit our web site 1o read pages or download

3. PPassenger i e iy calliset and stan: the fallwing oo adorifying sfomation

The Intemet protacel (I7) address from which you accass Gur web site. An IP address is 3 unique number
that is sutomatically sssigned to the computer you sre using whenever you are surfing the web.
i The type of browser, such as Netscape or Intemet Explorer, and aperating systam. swuch as Windows 50 or
Afer Mandfest Submission Linux, used to access our sdle.
[T —, The date and time our site is accessed, for the purpese of monitaring demand
Manage eAPIS Account

Thir i st for thir purpase of imgiroveng thi eetulnis of our web s by preading helpul ks and
removing pages that are not resd.

Thie last sitee you weted of thal s contmned a ok b o GHP wob page, which mdicales how yos found
this sije

Palicy for Al Visitors

»

We maintgin the above information in system logs, We use this information to male our site mose wseful to
wisitors by |eaming the number of visitors to our site. the number of pages senved. and the kevel of demand for
specilic pages

Click Next to leam
about cAPIS News.

1) Text Caption : The Legal Notices pages contain the CBP Privacy Policy and information regarding the security of the
information you submit.
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Electronic Advance Passenger Info Click News to
CUSTOMS & BORDEA PROTECTION continue.
U.S. DEPARTMENT OF HOMELAND SECURITY

1) Text Caption : The News link is found on the top of every eAPIS page.

It provides access to important information about eAPIS including new requirements of and enhancements to the system.
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.,
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian

2 Purcrafl and Crow Info.
3 Passenger Information

Welcome to eAPIS. News pages contain updates to regulations and
issues that the Web site may be experiencing.
CBP can use this forum as a quick way to
communicate with all eAPIS users.

For Private Aviation eAPIS users: the Prvate Avahan APIS Final Hule document, Prvats

Aiation APIS Cuide. az well a3 other information can be found online at waw chp.goy

Fer Commercial eAPIS users: The Consalidated User Guade is available anline far valid

Upload & Manifest
After Manifast Submissian

Manage eAPIS Account

C sl 0APIS users You must be logged mbo wAPLS to download thes mformation. Please
click this link to downlaad the Consolidated User Guide

Known lssues:

» Hyou e e, “Thee poge camnot b dis
: et Intemet Explorer, Select Tacls | In

soel” unchock the opton “Shoe I

A0R-

5 Install and use the Feobox browser See www redox com for diedanls

e e Y S

Click Next to leamn
about cAPIS Help,

5/7/2009

1) Text Caption : News pages contain updates to regulations and issues that the Web site may be experiencing. CBP can
use this forum as a quick way to communicate with all eAPIS users.
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Electronic Advance Passenger Information System
PROTECTION

CUSTOMS & BORDER

U.S. DEPARTMENT OF HOMELAND SECURITY

1) Text Caption : Two types of help are available in eAPIS:
general help and field-level help.

General eAPIS help is available from the Help link on every page.
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[ s éé | < BACK

. . What is AP|S7
Envoll in sAPIS B s The Help link displays a list of Fraquently
AR

_ Hove | log s Asked Questions (FAQs) about eAPIS. These

questions are updated periodically by CEP.
Hotice of AnvalDeparture: A g p bl

1: Flight Infoematian Hew de | change my passwend?

Howe do | update the contact miom

o0 an Y eAPIS profle?
on eguined by oARIS to on
I

2 Aurcralt and Crew Info. g manifest?

3 Passenger Information

Upload a Manifes

nd for re {1

Wihat iz an acceptable travel document?
How do Lgel helg completing a eid?
Huw dis | uplad aif end offiine?
1 1

5 y I
After Manfast Submissin Hew do | comact CBP regarding eAPIS?

\What information should be inzluded when contacting an 2APIS Administrater?

il

Manage eAPIS Account Horsy dio | emiahile JanarSeopt?
|5 the afPIS 500 compliant?
Whare can | find addtional halp on baw 1o use afPiS for APIS for Private Aircraft mandest

mizgians?
find mose mformation on the XML schema to upload AFPES for Prvate Alrcrad manifests?
ms

- . B PR T PR iy T

Click Next to
continue.

1) Text Caption : The Help link displays a list of Frequently Asked Questions (FAQs) about eAPIS. These questions are
updated periodically by CBP.
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[m Field-level help is also available for many
- _ fields by clicking the underlined words or
Enroll in 2APIS phrases throughout the eAPTS application.

Crow Mamtenance

‘Notice of Amval/D : Add New Crew Member

1: Flight Infomatsar
Tt e Add New Crew Member. o to the Crew Details section of the page and complete the required

T fickds Seloct Add Crow 1o add 10 the crew member kst

Itorms marked * are required. Select this icon &) for a list of options
Craw Datails
Upload 3 Manifest [pineni | [T Maddie Name Gender. *
1 Jl Tl Seect ]
o haies S iy ot b o) [
P—— Il | I7 I
il % v
Manage eAPIS Account — [T e [T
1 mleet |
et et gt

o o, -

3 Passenger Information

Click Next for the
Introduction to eAPTS
knowledge check.

1) Text Caption : Field-level help is also available for many fields by clicking the underlined words or phrases throughout
the eAPIS application.
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1) Text Caption : Test your knowledge!

After these instructions, the next five slides contain knowledge check questions.

Choose the best answer to each question.
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Click Next to
continue,

1) Text Caption : Test your knowledge!

Upon completion of the questions, you can:
Review your responses.

Continue to the next module: Enroll in eAPIS.
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The comrect answer is D"

The quickest way o access
a different fraiming module
is to chick the name of the

module you wish to access
inthe module menu on the

left side of your screen,

{  Please iry again

Multiple Choice
The quickest way to access a different module in the eAPIS Web-Based Training is to click the:
O A) Home button at the bottom center of your screen.
O B) Next button to continue through the tutorial and access the module you are interested in from the Main
menu.
O C) Help button in the top right corner of your screen.
©®© D) Name of the module you wish to access in the module menu on the left side of your screen.

1) Multiple Choice Answer: The correct is answer is “D.” The quickest way to access a different training module is to click
the name of the module you wish to access in the module menu on the left side of your screen.”
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The comect answer is "4 "

The purpose of this rule is to
strengthen security by
requanng more delaled
mlormabion on privale arcrall
armiving and departing the
United States and an persans
onboard the aircraft

| Please ty again,

Multiple Choice
On November 18, 2008, the U.S. Department of Homeland Security (DHS) and U.S. Customs and Border Protection
(CBP) published the Final Rule on Advance Information on Private Aircraft Arriving and Departing the United States. The
purpose of this rule is to:

® A) Strengthen security by requiring more detailed information on private aircraft arriving and departing the

United States and on persons onboard the aircraft.

O B) Force all departing private aircraft to land at a CBP facility before they depart the United States.

O C) Increase the volume of private aircraft traffic arriving and departing the United States.

O D) Pre-clear private aircraft prior to arrival in the United States so that they don’t have to report to CBP.

1) Multiple Choice Answer : The Correct answer is “A”. The purpose of this rule is to strengthen security by requiring more
detailed information on private aircraft arriving and departing the United States and on persons onboard the aircraft.
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The correct answer is "B."

Submission of manifests
wia eAPIS 15 mandalary for
both private pilois and
commercial carriers

Please vy again

Multiple Choice
Submission of manifests via eAPIS after May 18, 2009 is:
O A) Optional for both private pilots and commercial carriers.
® B) Mandatory for both private pilots and commercial carriers.
O C) Mandatory for commercial carriers, but optional for private pilots.
O D) Mandatory for private pilots, but optional for commercial carriers.

1) Multiple Choice Answer: The correct answer is “B.” Submission of manifests via eAPIS is mandatory for both private
pilots and commercial carriers.
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The cormrect answer is "C."

The Legal Natices link
provides infarmation on
the CEP Privacy Policy
and mlermahion regarding
the secunty of the
information you submit

Please try again

Multiple Choice
Click the link for information on the CBP Privacy Policy and information regarding the security of the information
you submit.

O A) News

O B) Help

©® C) Legal Notices

O D) Enroll in eAPIS

1) Multiple Choice Answer : The correct answer is “C.” The Legal Notices provides information on the CBP Privacy Policy
and information regarding the security of the information you submit.
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The comrect answer is "A"

Private aicrall priets, o
thew designees, must
Iransmit passenger
manifest infarmation
electronicaliy to CBP for
each individual traveling

Please try agan
Chek anywhere 1o

conhinie

Multiple Choice
Private aircraft pilots, or their designees, must transmit traveler manifest information electronically to CBP for:
® A) Each individual traveling onboard the aircraft.
O B) Only foreign travelers entering the United States.
O C) Only U.S. citizens departing the United States.
O D) All travelers onboard the aircraft with the exception of crew members.

1) Multiple Choice Answer : The correct answer is “A.” Private aircraft pilots, or their designees, must transmit passenger
manifest information electronically to CBP for each individual traveling.

, 57 of 58



M1_Intro2eAPIS 5/7/2009

Slide57

Click Review to view your answers Or click Next to return
Lo the knowledge check questions. Lo the Main menu,

1) Text Caption : This concludes the Introduction to eAPIS module.
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1) Text Caption : Upon completion of this module you will be able to:



· Navigate this web-based training layout
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· Explain eAPIS Background
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1) Text Caption : Welcome to the Electronic Advance Passenger Information System (eAPIS) tutorial.


This is the Introduction to eAPIS module.


We will start by learning how to navigate this training tutorial.
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1) Text Caption : Welcome to the Electronic Advance Passenger Information System (eAPIS) tutorial.


This is the Introduction to eAPIS module.


We will start by learning how to navigate this training tutorial.  


You will also learn:


· key points from the Private Air APIS Final Rule and eAPIS background.



· how to navigate the eAPIS application.



· how to access legal notices, news, and online help.
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1) Text Caption : Getting Started: Navigating this Tutorial
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1) Text Caption : This is a facsimile of the eAPIS Home page. 


Since this is a learning tool, please be aware that information presented here is a simulation of the eAPIS system.
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1) Text Caption : In addition to the gold and red/white caption boxes, green boxes, such as the one surrounding the word "Enroll,"  will appear occasionally to highlight pertinent features on a screen.

Slide7


[image: image7.png]IntrodkigHiphitBogAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure

1: Flight Information
2: Arcratt and Crew Info.
3: Passenger Information

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

You can access other training topics in this tutorial at
Electronic Advance Pass( any time by clicking Home at the bottom of the screen

cusTowms & soroer proTecTion | and then selecting another module or lesson.
U.S. DEPARTMENT OF HOMELAND SEC

News Legal Notices [ 1] Help [7]

Welcome

The Electronic Advance Passenger Information System. or eAPIS. allows you to enter or upload
passenger and crew manifests online. Reports are also availzble through eAPIS for Customs and
Border Protection approved indviduals

Enrolled Users New eAPIS Users

Log In Enroll
To begin using this senice, please  Need help logging in? If you are a new user,
enter your sender ID and password  Select the link above to access 'you will need to Enroll
and select Log In enrollment, login, and account

activation help information.
Sender ID: Enroll

Reset your password
Forgot or need to reset your
Bzl password? Select the link above.
to create a new password and
re-activate your account.

Click Next to

Login g
9 continue.






1) Text Caption : You can access other training topics in this tutorial at any time.
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1) Text Caption : Select a different module by clicking the module name on the menu page.
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1) Text Caption : Sample exercises exist throughout the course. 


Completing these exercises, such as enrolling in eAPIS, does not constitute the completion of any action(s) in the actual system.
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1) Text Caption : There is a short, optional knowledge check at the end of each training module.


The knowledge check questions are designed to reinforce the information you learn. 


Detailed instructions precede each knowledge check.
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1) Text Caption : Private Air APIS Final Rule


On November 18, 2008, the U.S. Department of Homeland Security (DHS) and U.S. Customs and Border Protection (CBP) published the Final Rule on Advance Information on Private Aircraft Arriving and Departing the United States. 
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1) Text Caption : This rule went into effect 30 days after the date of publication, and its requirements are mandatory as of May 18, 2009.
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1) Text Caption : The purpose of this rule is to strengthen security by requiring more detailed information on private aircraft arriving and departing the United States, as well as on persons onboard the aircraft.
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1) Text Caption : Receiving this information electronically and in a timely manner allows for risk-based assessments and improved private aviation security.
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Private Air APIS Final Rule, cont'd.

The rule requires private aircraft pilots, or their designees, to
transmit flight manifest information electronically to CBP for
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1) Text Caption : Private Air APIS Final Rule, cont'd.


The rule requires private aircraft pilots, or their designees, to transmit flight manifest information electronically to CBP for each individual traveling onboard the aircraft.
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1) Text Caption : Additionally, pilots are required to provide electronic Notice of Arrival and/or Departure information. 
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1) Text Caption : This data must be received by CBP no later than 60 minutes prior to departure from the United States, or from a foreign location to the United States.
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1) Text Caption : eAPIS allows for an electronic exchange of manifest information between pilots and CBP, and provides a single submission location for all CBP Ports of Entry.
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1) Text Caption : eAPIS Background


eAPIS is a user-friendly, Web-based interface initially designed for use by small commercial carriers to submit advance passenger information to CBP.
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1) Text Caption : CBP has extended the requirements to submit advance passenger information to include private aircraft, and will review information submitted via eAPIS regarding travelers arriving and departing the U.S. on private aircraft.  
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1) Text Caption : The original eAPIS application has been modified to provide the capability for private aviation pilots or their designees to electronically submit notice of arrival, notice of departure and traveler information to CBP for crew and passengers.
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1) Text Caption : A response will be e-mailed to the sender once the Notice of Arrival or Departure and traveler manifests are processed. 
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1) Text Caption : The next screens provide some helpful tips for navigating eAPIS. 


This is the eAPIS Welcome screen. 


Notice that the sentence below, "Need help logging in?" is underlined. 


Whenever you see an underlined sentence or word in eAPIS, you can click it for help. 
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1) Text Caption : A new window opens to provide field-level or context-sensitive help. This help is specific to the underlined item you clicked on. 


2) Text Caption : Click Close This Window to continue.
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1) Text Caption : This is the Add New Crew Member screen. This screen contains several features that you will see repeated throughout this tutorial.


For example, eAPIS will not allow you to continue to the next screen until you have completed all fields marked with an asterisk (*).
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1) Text Caption : You can proceed in eAPIS without completing fields that do not have an asterisk (*). 


But CBP still requires all fields to be completed if you have the information to enter. 
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1) Text Caption : Some fields do not have asterisks (*) because exceptions may exist that prevent those fields from being completed.
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1) Text Caption : Consider Document Type* when entering a pilot's license, for example: 


If the document has a Document Number, Country of Issuance and/or Expiration Date, this information must all be provided. 


In the case of a U.S. pilot's license, there is no expiration date, so there is no asterisk (*), and you may proceed in eAPIS without completing this field.  
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1) Text Caption : If you are inputting a pilot's license from a country where the license does have an expiration date, the date must be entered even though the field is not marked with an asterisk (*).
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1) Text Caption : Failure to complete a field simply because eAPIS allows you to proceed without entering the information may result in a penalty if that information is available.
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1) Text Caption : Another example of a field that may not be possible to complete is the CBP Decal Number field. 


A pilot who purchases a decal from CBP may have a receipt for payment but may not yet have received the decal. 


For this reason, you may proceed without completing the Decal field if the information is not available prior to departure.
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1) Text Caption : For aircraft with identifiable decal numbers, however, a penalty may be incurred if this number is not entered in eAPIS.
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1) Text Caption : Another helpful feature eAPIS provides is a list of valid codes for required fields such as airport codes and country codes. 


To access these codes, click on the white arrows encircled in dark blue to the right of the text fields.
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1) Text Caption : Within the list of codes, click the letter that corresponds with the country to jump to that section of the help.

2) Text Caption : Click the X button to close this window.
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1) Text Caption : At the completion of each screen, eAPIS checks the data you just entered.
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1) Text Caption : If you have left a required field blank or entered required information incorrectly, a red ERROR message appears near the top of the screen with directions on how to correct the error.
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1) Text Caption : The box surrounding the field turns red to assist you in identifying the incomplete field, as in the case of the City* field. 


If the incomplete field has a drop-down menu, the default text will turn red.
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1) Text Caption : If a field without an asterisk (*) is incomplete, a WARNING message displays at the top of the screen and the box surrounding that field turns green.
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1) Text Caption : Fields that result in green warnings will not stop you from continuing forward in eAPIS. 


But remember, if you have the information, be sure to enter it to avoid a possible penalty.
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1) Text Caption : In this example, the Zip/Postal field is not required, but you should complete it anyway if a zip code exists for the address.
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1) Text Caption : Type 12345 in the Zip/Postal field and press Tab.
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1) Text Caption : This concludes our discussion about eAPIS navigation. 


Next we will learn about eAPIS Legal Notices.
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1) Text Caption : Additional information is available to assist you in eAPIS, such as the CBP Privacy Policy, System Outage Information, and Frequently Asked Questions (FAQs). 


The screens that follow describe where to locate that information. 


Legal Notices are available from the link at the top of every eAPIS page.


2) Text Caption : Click Legal Notices to continue.
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1) Text Caption : The Legal Notices pages contain the CBP Privacy Policy and information regarding the security of the information you submit.
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1) Text Caption : The News link is found on the top of every eAPIS page. 


It provides access to important information about eAPIS including new requirements of and enhancements to the system. 
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1) Text Caption : News pages contain updates to regulations and issues that the Web site may be experiencing. CBP can use this forum as a quick way to communicate with all eAPIS users. 
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1) Text Caption : Two types of help are available in eAPIS: 


general help and field-level help.


General eAPIS help is available from the Help link on every page. 
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1) Text Caption : The Help link displays a list of Frequently Asked Questions (FAQs) about eAPIS. These questions are updated periodically by CBP.
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1) Text Caption : Field-level help is also available for many fields by clicking the underlined words or phrases throughout the eAPIS application.
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1) Text Caption : Test your knowledge! 

After these instructions, the next five slides contain knowledge check questions. 


Choose the best answer to each question.
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1) Text Caption : Test your knowledge! 

Upon completion of the questions, you can:


Review your responses. 



Continue to the next module: Enroll in eAPIS.
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Multiple Choice

The quickest way to access a different module in the eAPIS Web-Based Training is to click the:

( A) Home button at the bottom center of your screen.

( B) Next button to continue through the tutorial and access the module you are interested in from the Main menu.

( C) Help button in the top right corner of your screen.

( D) Name of the module you wish to access in the module menu on the left side of your screen.

1) Multiple Choice Answer: The correct is answer is “D.” The quickest way to access a different training module is to click the name of the module you wish to access in the module menu on the left side of your screen.”
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Multiple Choice

On November 18, 2008, the U.S. Department of Homeland Security (DHS) and U.S. Customs  and Border Protection (CBP) published the Final Rule on Advance Information on Private Aircraft Arriving and Departing the United States.  The purpose of this rule is to:

( A) Strengthen security by requiring more detailed information on private aircraft arriving and departing the United States and on persons onboard the aircraft.

( B) Force all departing private aircraft to land at a CBP facility before they depart the United States.

( C) Increase the volume of private aircraft traffic arriving and departing the United States.

( D) Pre-clear private aircraft prior to arrival in the United States so that they don’t have to report to CBP.

1) Multiple Choice Answer : The Correct answer is “A”. The purpose of this rule is to strengthen security by requiring more detailed information on private aircraft arriving and departing the United States and on persons onboard the aircraft.
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Multiple Choice

Submission of manifests via eAPIS after May 18, 2009 is:

( A) Optional for both private pilots and commercial carriers.

( B) Mandatory for both private pilots and commercial carriers.

( C) Mandatory for commercial carriers, but optional for private pilots.

( D) Mandatory for private pilots, but optional for commercial carriers.

1) Multiple Choice Answer: The correct answer is “B.” Submission of manifests via eAPIS is mandatory for both private pilots and commercial carriers.
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Multiple Choice

Click the _____ link for information on the CBP Privacy Policy and information regarding the security of the information you submit.

( A) News

( B) Help

( C) Legal Notices

( D) Enroll in eAPIS

1) Multiple Choice Answer :  The correct answer is “C.” The Legal Notices provides information on the CBP Privacy Policy and information regarding the security of the information you submit.
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Multiple Choice

Private aircraft pilots, or their designees, must transmit traveler manifest information electronically to CBP for:

( A) Each individual traveling onboard the aircraft.

( B) Only foreign travelers entering the United States.

( C) Only U.S. citizens departing the United States. 

( D) All travelers onboard the aircraft with the exception of crew members.

1) Multiple Choice Answer : The correct answer is “A.” Private aircraft pilots, or their designees, must transmit passenger manifest information electronically to CBP for each individual traveling.
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1) Text Caption : This concludes the Introduction to eAPIS module. 
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