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Notice of Arrival/Departure

Lesson 1, Flight Information

1 of 66



M4_NoticeofDeparturel 5/6/2009

eAPIS Tutorial

on: T »ubmit a Notice of Arrival or Departure: Flight Information

Click Next to
continue.

1) Text Caption : Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to enter
traveler manifest information including:

e Aircraft information
e  Foreign arrival and departure information
. 24-hour contact information

. Traveler counts

’ 2 of 66



M4_NoticeofDeparturel 5/6/2009

Slide2

e Fatas Fow o' v

Electronic Advance Passenger | and submit a Notice of Departure.

CUSSTOMS & BORDER PROTECTION
Introduchion 1o eAPIS UG DCPARTMENT OF HOMELAND SCOURITY
Encoll in sAPIS Mews LegaiNotices (1] Logfus [X] #eip (7]

[ Craw Maintenance ]
Hotice of AmvalDoepatury
=1 Advance Fassenger System for Private Awcralt aliows authorized users e ability to
—— ' SuhmlHOI.IGe of Departure and Nobce of Amval maniests to Customs and Border Protection, an agency ciMe U3,

af Hometand Security Ples

v seboct an aptian below, af Help for assistancs

2: Aircraht and Crew Info.
| ] our adaress 15 LTEAMMCMBER@email.com . Al DHE respense emats will be sent 1o Mis

3. Passenger Information email address. IPthis s not comect. please select the "Modify pnimary account halder infarmalon” oplon under
i " Wariisge Aecoun]

Traveler Options m Upload Manifest |
|

Select an option below to Select an opton below 1o Select the "Upload™ option
| Manage eAPIS Account ] update or create your crow manage accoun nation, below or “Download” the
Informatlon o to submit a Select hare to view user latest XML schema.
Notice of Departure or 8 account lrequently asked
Notlce of Amlval. questions.
Updale or Create Craw and Filot Updaby yous passward Uptoad a General Avaton XML
Infarmaticn compiiant docurment.
Aoty peimary sccount hoider

Subamil Malice of Degratture” infarmatian Dl

hist] Click Next to |y
Submit Matice of Amival continue.

1) Text Caption : This module demonstrates how to complete and submit a Notice of Departure.
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Enroll in APIS

: Athanca
Suhmit Nalice of Departure ans
o of Hometand Secuiity Plis

2 Aurcralt and Crew Info.

Select an option below w
update of create your crew
Infarmatian or 1o submit a
Notice of Daparture or a
HNotice of Arrival.

Manags eAPIS Account

(2 vt et Gk |
L. Possenge omon |
[t Mandes Somsson |
[ Honoge APl pecaums_ |

Updale or Crualy Crow and Pilol
Information

Submit Motice of Deparure”
Submil Matice of Arval

snger Infateration Spstorn far Prbate
Nofion of Ar

This module demonstiates how to complete

Electronic Advance Passenger | o0 Subiit & Notice of Depaiune.

CASTOMS & IOAOER PROTECTION
Intraduction to 8APIS U.5. DEPARTMENT OF HOMELAND SECURITY

The steps to submil a Notice of Arrival and a

Notice of Departure are very similar, so upon
completion of the module, you will be able to

submit both forms.
Private Aviation - Manifest Options

tival manifistes fo

Select an optlon below 1o
manage acceunt information.
Select hare to view user
account frequently asked

quistions.

Undats vour password

Mgdty primary account hokder
nformation

» sibuct o oplian below, ar Hulp for

e ability o
agoncy of e U S

our cument emai adaress 15 LTEAMMEMBER@email.com . All DHS response emads will ba sentio Mig
e amail atdrass ITMIS i nat comedt plaase Salact he "Modify prmary accourt haldar iNfarmatian” apaan undar
g g Manage Accaunl

Traveler Options Manage Account Upload Manifest
After Manifest Submisssan |

Select the “Upload™ optlon
balow or "Download” the
latest XML schema.

]
s4zs) Click Next to

continue.

5/6/2009

1) Text Caption : The steps to submit a Notice of Arrival and a Notice of Departure are very similar, so upon completion of
the module, you will be able to submit both forms.
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This module demonstiates how to complete
Electronic Advance Passenger | 200 Subiit & Notice of Depaiune,

inltoduction 18 GARIS CUSTOMS & NOAGER PROTECTION
a U.E. DEPARTMENT OF HOMELAND BECURITY The steps to submil a Notice of Arrival and &

Notice of Departure are very similar, so upon
Enrall in eAPIS complation of the module, you will be able to

" submit both forms
Private Aviation - Manifest Options

Hpkce AdsaiDevmanm, Thie Elecronic Advance Passongar informalion Syst iz rnodufllu jsbeakenInto Issmofs 10 eHir

; ] i o ba & specific section at a later time, select the
Suhmit Nalice of Departy f s it of Arrial i .

Dol of Homuiand Sacuty Pinacn avioc o1 18850N Under Submit a Notice of

T Arrival/Departure from the tutorial Home page.

our cument emai adaress s LTEAMMEMBERE
3 Passanger Inormation rlr.vl\:.ll;‘a“r.::::;:nllrmls i Nt camec, plaase salact e “Medify primary account halder Infarmatian” oplan undar

Traveler Options Manage Account Upload Manifest
After Manifest Submisssan |

il

Select an option below w Select an option below 1o Select the “Upload™ optlon
Manage eAPIS Account update of create your crew manage acceunt information. below or "Download” the
Infarmatian or 1o submit a Select here to view user latest XML schema.
Matice of Dep ara account frequently asked
lice of Arrival. fuastions,
Click Submit to begin,
il ot Cinabe Craw and Pilal Undigts your password Lpkoa a Gemeral Adatian XML
Y i o peiiars aeccund ibicer compliant docurnent.

[Sumifiatice of Deparure” Wlormation Doamiagd the latest Generl
Adason XML Schema Definiticn.
Submi Hatice of Afrivar

5/6/2009

1) Text Caption : This module is broken into lessons. To return to a specific section at a later time, select the lesson under

Submit a Notice of Arrival/Departure from the tutorial Home page.

2) Text Caption: Click Submit link for “Notice of Departure” to begin the Notice of Departure process.
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Introduction to aAPIS i e  — 1

e _zggw‘unhug:-&ng;_m wlF-.dlsan. when you are

. aned Into the live &
Crow Mamtenance P F You must enroll in eAPIS to obtain a Sender ID.
T -

o
i
J
8

— S
I” Upload & Manifest "

Afer Mandest Submission

Manags eAPIS Account

kS T e

e

Click Mext to
continue.

5/6/2009

1) Text Caption : APGA0062 on the Notice of Departure screen banner is the Sender ID for this training simulation.

Your unique Sender ID will display when you are signed into the live eAPIS.

You must enroll in eAPIS to obtain a Sender ID.
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ner Is t
=
Your unique Sender 1D will display when you are

U e signed Into the live eAPIS.
- - — "-‘“-‘f‘ You must enroll In 2APIS to obtain a Sender 1D.
Hotice of AmvalDeparture: i o

Mm__TosuhﬂtaNntlmnfDﬁ rture, ete the
S screens in the order ﬂmrp! ma'sm
beginning with the Notice of Departure screen.

! @ furcrafl and Grow Il 1
! 3 Passenger Information 1
I Upload a Manilest

Afer Mandest Submission

Manags eAPIS Account

Click Mext to
continue

1) Text Caption : To submit a Notice of Departure, complete the screens in the order they are presented, beginning with
the Notice of Departure screen.
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APGAO00G2 ort Ehie

banner Is the Sender ID for this training

Your unique Sender 1D will display when you are

e o S m‘uﬁ [ _ signed inta the llve sAPIS.
i HRg You must enroll In 2APIS to obtain a Sender 1D.
mm—zm . To submit 8 Notice of Departure, complete the

- sereens in the order they are presented,

R— beginning with the Notice of Departure screen.
2 Aurcraft and Crw Info i P+ pus oot
3 Passengsr Information e %"’ b .ﬁﬁfm&h?w ﬁ's::tamlmft a"dthe
: i itinera ormal or a flig ng
7 Unlted%taws,
.
Mk

1) Text Caption : On the first screen, enter basic aircraft and itinerary information for a flight departing the United States.
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ic : or APGADDG2 The Aircraft Tail Number is the
Notice of Departure for APGAQ062 Dlber Fiantly affixed to the
tail of the aircraft.

[ iroductionto aaPis | A Tl Mgt sox
> = Aircralt Information | (704 x 67
| Enrollin sAPIS | (24 20y

@ | L2

- LS. Departure Information [
Notice of AmmvalDeparture:

e | Date: * ETD Lecal Time: rooat-2400 *
|,.—. IIT L l—l e
2 Purcralt and Crew I b Y
sarlisn Location Disenpli
3: Pazsenger Informatian

After Mandest Submissian Forelgn Arrival Information Cwm'tlsf lA'Wt l‘iitr" e

Manage eAPIS Account Date: * ETA Local Time: woo-2400) *

il

[T} (™ M N

Estimated time snd location of cressing US Border or Coastling

Click Next to
continue. -

1) Text Caption : The Aircraft Tail Number is the number permanently affixed to the tail of the aircraft.
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Notice of Departure for APGA0062 The Aircraft Taill Number Is the

number permanently affixed to the

Intraduction to aAPIS

T

Aircrolt Information

Enroll in APIS

tail of the aircraft.

Aircraft Tail Numbghads ux

Crow Mamtenance

parture.

LS. Departure Information

I

2 Aurcralt and Crew Info.

3 Passenger Information

After Manifast Submission Forelgn Arrtval Information

Manags eAPIS Account

il

1) Text Caption : The Aircraft Tail Number is the number permanently affixed to the tail of the aircraft.

| I 5=en . This fleld should contaln
alpt Ic characters only.

fipert: *  Ciy:* | Do not include any spaces or special
(- characters. For example, enter

o XAXXX ot XA-XXX.

. 1

Country: *  Airpoet: City: *

@ | L
Dae:l' | ETA Local Time: woo-2400) *
(I —

Estimated time snd location of cressing US Border or Coastling

Click Next to
! continue. .

This field should contain alphanumeric characters only.

Do not include any spaces or special characters. For example, enter XAXXX not XA-XXX.

5/6/2009
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Notice of Departure for APGAG062 The Aircraft Tail Number is the
number permanently affixed to the
tail of the aircraft.

Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Arcraft Tail Numbgghad sos
Aircralt Information | u‘g‘:z‘i’;.fpm This fleld shauld contaln

alphanumeric characters only.

Airport: * City: * Do pot include any spaces or special
L characters, For example, enter
Date: * XAXXX nol XA-XxX,
It !
5 . |_|_ s T For LS. -registered aircraft, the
L Scraand Lo info 4 ... Initial "N" must be Included. For

example, enter NI1234 not 1234,
3 Passenger Infomatian | I

Upload a Manifes

After Mandest Submissian Forelgn Arrival Information Cwm'tlsf lﬂdfwt l‘iitv' e

ETA Local Time: woo-2400) *

LS. Departure Information

il

Manage eAPIS Account

v M N

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : For U.S.-registered aircraft, the initial "N" must be included. For example, enter N1234 not 1234.
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Notice of Departure for APGAD The Aircraft Tail Number is the
o = e number permanently affixed to the

Introduction to sAPIS Ajrerat Tl Humber * tail of the aircraft.

Aircralt Information
This fleld should contain
Enrll n 24715 A alphanumerlc characters only.

Crow Mamtinangs Type N12345 in the ity * pks . st e
i £ S ¥ Do not include any spaces or special

H m“'mi{:'": :LE:'?E,‘.J tald L characters, For example, enter

pcte A AAXKX nol X4-XXX,

For LS, registered alrcraft, the
Initial "N" must be Included. For
example, anter N1234 not 1234,

2 Aurcralt and Crew Info.

3 Passenger Information

In this example, use Aircraft Tail
Upload & Mamfis Number N12345 for the flight.

After Manifast Submission Forelgn Arrival Information co“m"ll'é |A"D°‘t r'[?’ =

ETA Local Time: oo

il

24007 *

Manage eAPIS Account Date: *

(™ v M N

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : In this example, use Aircraft Tail Number N12345 for the flight.
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I Enrodl in 2APIS i

Notice of Amval/Departure:

:J 2 st snd G |

2 .
P e e e e 1

Click Next to
continue.

1) Text Caption : Next, you will enter the U.S. Departure Information.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

parture.

;I[

2 Aurcralt and Crew Info.

3 Passenger

I the Rirport 1, e e 110
alrport code of the alrport from which you

sircsal Tail Numbsr, 4 7€ departing.

Aircralt Information [1z342

A i City: * State: *
LS. Departure Informalion | ootk |° [ oL 1

e ETD Local Time; rooa1-2400: *

Click the arrow ta the right of
the Airport field to display a
list of valid airport codes,

After Manifast Submissian

Manags eAPIS Account

il

1) Text Caption : In the Airport field, enter the ICAO airport code of the airport from which you are departing.
2) Text Caption : Click the arrow to the right of the Airport field to display a list of valid airport codes.

Forelgn Arrival Informatien Country: *  Aupont City: *
@ | L
Date: * ETA Local Time: woo-2400) *
(- — J 1
TR HE o uM

Estimated time snd location of cressing US Border or Coastling

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Notice of AmmvalDeparture:

2 Aurcralt and Crew Info.

3 Passenger Information

Upload a Manifiest

After Manifast Submissian

Manage eAPIS Account

I

mam Rirport Codes | wAP

Aircrg

LS. [

Forel

BTt | = _
The List of Airport Codes
window opens.

Clicking the letter that

Select the letier that
fincling this auport cod
online manifiest you are creating

BT Y-

1t correspands to your airport code
" reveals a list of airports and
codes.

atn v [amottoms| — mws

back to top

CLOSE THIS WIKDBOW

UL Rl L R L L D=L B

1) Text Caption : The List of Airport Codes window opens.

Clicking the letter that corresponds to your airport code reveals a list of airports and codes.

2) Text Caption : Click Airport Name.

5/6/2009
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o —y
You can sort codes by
airport name If you don't

Intradusction to eAP|S mwa?‘rpone firsc;éimr b
R — Aircrd) Sefect the letier that comespands with the first lets pnce you o o i
Enroll in 2APIS thuss wardewe and entes o it onls manfest you
atice of AmvalDeparture: U
ABCDEFGHIJKLMNOPARSTUVWIY?Z
1 Bmatian F
KAPG ABERDEEN PROVING GROUND (PHILLIPS AAF)  ABERDEEN MD
KUT  ADAMS FIELD AIRPORT LITTLE ROCK AR
A aksdiina KADS ADDISON AIRPORT DALLAS ™
KILN  AIRBORNE AIRPARIC AIRPORT WILMINGTON oH
KCAK  AKRON-CANTON AIRPORT AKRON OH
After Mandlest Submission Forelgl KNGZ ALAMEDA NAVAL AR STATION ALAMEDA, CA
— KALE  ALEANY INTERMATIONAL AIRPORT ALBANY Y
Manage 2APIS Account KABQ ALBUOUERQUE INTERMATIONAL SUNPORT ALBUOUERQUE HM
KAPN ALPENA COUNTY REGIONAL AIRPORT ALPENA M
KAXS  ALTUS QUARTZIMOUNTAN REGIONAL AIRPORT  ALTUS oK
K743 ANACORTES AIRFORT ANACORTES WA
‘PAHC d 3E INTERNATIONAL AIRPORT (TED ANCHORAGE M, v

LU Rl [ L L e e B

1) Text Caption : You can sort codes by airport name if you don't know the first letter of your airport code.

2) Text Caption : Click State.

5/6/2009
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Intraduction to aAPIS
Enroll in APIS

Notice of Arval/Departure:

Manage eAPIS Account

|

1

2)

Aircrg

LS. [

Forel

Select the lati
thiss v ar

ABCDEFGHIJKLMNOPORSTUVW

A

PEKE KETCHIKAN HARBOR SEAPLANE BASE KETCHECAN AK
PSZ1  JUNEAL HARBOR SEAPLANE DASE JUNEAU AK
PACD COLD BAY AIRPORT COLD DAY AR
BAFA  FARBANKS INTERNATIONAL AIRPORT FARBANKS AK
BAIN  JUNEAL INTERNATIONAL AIRPORT JUNEAL) AK
PAKT KETCHIKAN INTERNATIONAL ARPORT KETCHEAN AR
BAne ?TE\F:I(_}NR;CE INTERNATIONAL AIRPORT (TED ANCHORAGE A
BAOM  NOME AREORT HOME AK
BAOR  NORTHWAY ARPORT NORTHWAY AR
PASI  SITIA ROCKY GUTIERREZ AIRPORT SMcA A
%] >

Click the Close button to retum
to the Notice of Departure.

You can also sort by state
to find airport codes.

LU Rl [ L L e e B

Text Caption : You can also sort by state to find airport codes.

Text Caption : Click the Close button to return to the Notice of Departure.
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Intraduction to aAPIS

Enroll in 2APIS

Crow Mamtenance

Notice of AmvalDeparture:
1 ¥

2 Purcrafl and Crow Info.
3: Pazsenger Imformation
After Manifast Submissian

|

Manags eAPIS Account

|

Notice of Departure for APGADOG2 1f your alrport Is not on the list, enter the
CBP alrport that Is closest to your actual
siresah Tail Mumber: + dEParture location,
Aircralt Information [1z342
For this example, use
Baltimore/Washington International
Alrport as a departure location.

LS. Departure Information %@ :Ci“" 1o

- ETD Lecal Time: rooat-2400 *
Type KBWI in the | !
Airport field and oo Y
press Tah. =

Forelgn Arrival Informatien Country: *  Aupont r:it:r" el

Date: * ETA l.loTaI Time: (wo01-2400) ¥
| 4| L

Estimated time snd location of cressing US Border or Coastling

5/6/2009

1) Text Caption : If your airport is not on the list, enter the CBP airport that is closest to your actual departure location.

For this example, use Baltimore/Washington International Airport as a departure location.

2) Text Caption : Type KBWI in the Airport* field and press Tab.

18 of 66



M4_NoticeofDeparturel

Notice of Departure for APGADDG2

Intraduction to aAPIS Aircraf Tail Mumbsr; *
- |

- = Aircralt Information [1z342
Enroll in APIS
LS. Dy ] Ul A
Notoe ot AT : ure Information |KH'.rI |° [t [ 9
1 E@ e | s Local Time: pooar-z400; *.
=

Type Baltimare In the [T T

2 Aurcrialt and Crow Info City field and press Tab,

3 Passenger Information

After Maniast Submission Forelgn Arrival Information co"m"ll'é r’“m r:it:r" e

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

i

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type Baltimore in the City* field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Aircralt Information

Crow Mamtenance
ure Information

I

o
2 Aurcralt and Crew Info.

3 Passenger Information

After Manifast Submission Forelgn Arrtval Information

Manags eAPIS Account

i

Notice of Departure for APGADDG2

Ajrcraht Tail Numbar *

[1z342

Ajport: * City: * State: *
[kmvn |6 |pammore |

Dipte: * r Tl

Type MD in the
State field and
press Tab.

Country: *  Airpoet: City: *

@ | L
Dae:l' | ETA Local Time: woo-2400) *
(I —

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type MD in the State* field and press Tab.

5/6/2009
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Aircralt Information [1z342

Notice of Departure for APGA0062 Manifasts can be submitted for a currant
or future date.

Introduction 1o aAPIS A Tail Hi :
’T"‘“"‘—°:] il _allll VTR e May 13, 2009 as your departure date.

2 Aurcralt and Crew Info.

b Locale IR EAL

Enroll in APIS
MNotice of Anival/Departure: w__|Q B
1 2 | Date: * ETD Local Time: (009124000 *
:I... JI—... 'Il—l. -

3 Passenger Information

Type 05 info the MM
Date fleld and press Tah.J

After Maniast Submission Forelgn Arrival Information co"m"ll'é r’“m r:it:r" e

i

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Manifests can be submitted for a current or future date.

Use May 13, 2009 as your departure date.

2) Text Caption : Type 05 into the MM Date* field and press Tab.

5/6/2009
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Notice of Departure for APGADDG2

Intraduction to aAPIS Aircraf Tail Mumbsr; *
- |

- = Aircralt Information [1z342
Enroll in eAPIS
Notoe ot AT : ure Information |I(H'.'r| |° [Barmare 1
los ¢ :I.’

2 Aurcralt and Crew Info.

3: Passanger Imormatian Type 13 in the DD Date

lield and press Tab.

After Maniast Submission Forelgn Arrival Information co"m"ll'é r’“m r:it:r" e

i

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type 13 in the DD Date field and press Tab.

5/6/2009
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Notice of Departure for APGADDG2

Intraduction to aAPIS Aircraf Tail Mumbsr; *
- |

Aircralt Information [1z342
Enroll in 2APIS

Crow Mamntenance: Birport: * City: * State: *
ure: Infarmation . ]

I

1 | Date: * ETD Lecal Time: ro0s
L CEN 1
[T] oo YV [T

2 Aurcralt and Crew Info.

3 Passenger Information

Dalte field and press Tab

After Manifest Submission Forelgn Arrival Information L’wllré |F\"I' |

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

Type 2009 in the YYY\'J
City: *

i

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type 2009 in the YYYY Date* field and press Tab.

5/6/2009
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Type the estimated time of departure for the flight.
Introduction ta aAPIS Use local time in military format.

Aircralt Information

i EnclineAPIS | In this example, the flight Is estimated to depart at 13:30.
- -
RECTTETIT [ s

ation . Date: * ETD Lecal Time: ro0a

2 los Ir[a | ¢|z00a
[ 0 ~

[T}
2 Aurcralt and Crew Info.

3. Passangar Information Type {3 inthe HHETD loeal |— |

Time fleld and press Tah.

After Maniast Submission Forelgn Arrival Information co"m"ll'é r’“m r:it:r" e

il

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type the estimated time of departure for the flight.
Use local time in military format.
In this example, the flight is estimated to depart at 13:30.

2) Text Caption : Type 13 in the HH ETD Local Time field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Aircralt Information

Crow Mamtenance
ure Information

I

o
2 Aurcralt and Crew Info.

3 Passenger Information

After Manifast Submission Forelgn Arrtval Information

Manags eAPIS Account

i

Notice of Departure for APGADDG2

Ajrcraht Tail Numbar *

[1z342
Ajport: * City: * State: *
[kmvn |6 |pammore |
Diate: * ETD Local Time: (000
los  Jr[a 1¢|z008 13
[ 7 ~ W e
antiss Location Descinli Type 30 in the MM ETD
Local Time field and
press Tab,
Country: *  Airpoet: City: *
@ | L
Dae:l' | ETA Local Time: woo-2400) *
I — —

Estimated time snd location of cressing US Border or Coastling

1) Text Caption : Type 30 in the MM ETD Local Time field and press Tab.

5/6/2009
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In the Departure Location Description figld,
you will enter the actual place of departure.

Introduction to eAPIS Aircraft Tail .

Aircraft Information Jwzas |

Notice of Departure for APGADDG2

Enroll in APIS
= LS. Departure Information . ] o i@
Notice of Amval/Departure: .
13 nation Diate: * ETD Local Time: (009124000 *

%
A5 Y125

2 Aurcralt and Crew Info.

3 Passenger Information

After Mandest Submissian Forelgn Arrival Information Cwm'tlsf lA'Wt l‘iitr" e

Manage eAPIS Account Date: * ETA Local Time: woo-2400) *

il

Estimated time snd location of cressing US Border or Coastling

e 1
Click Next to
continue. =

1) Text Caption : In the Departure Location Description field, you will enter the actual place of departure.
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i thie Departure Location Description {leld,
you will enter the actual place of departure.

Iniroduction to aAPIS aircraft Tail M Llse this fleld If your actual departure location

Notice of Departure for APGADDG2

After Mandest Submissian Forelgn Arrival Information Cwm'tlsf lA'Wt l‘iitr" e

Manage eAPIS Account Date: * ETA Local Time: woo-2400) *

- = Aircralt Information [mz#z | Is not on the ICAO list of alrports above.
Enroll in APIS
Nobce TA ; sparture Information [ 1@ [pamor .
- los Ir[a | ¢|z00a 1 | ]
1 i g gt Ao
B

Estimated time snd location of cressing US Border or Coastling

e 1
Click Next to
continue. =

1) Text Caption : In the Departure Location Description field, you will enter the actual place of departure.

Use this field if your actual departure location is not on the ICAQ list of airports above.
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For example: If you are leaving from
Nerth Perry Airport in Hollywood, FL

Notice of Departure for APGADDG2

(alrport code KHWO), but you don't

Introduction 1o aAPIS Aircraft Tail Number *  find KHWO on the list:

- = Aircralt Information [wizaz |
Enroll in 8APIS * Enter in the Airport field: KFLL, the
closest CBP airport to North Perry.
LLS. Departure Information r'm *@ R Enter in the Departure Location
e 2 ¥ e = KB (Barmare L
% e T Description field: KHWO, North

e T Perry Airport, Hollywood, FL.
== ] a3 - "

AT IR i g gt Ao

2 Aurcralt and Crew Info.
&

3 Passenger Information {455 Y305}

After Maniast Submission Forelgn Arrival Information co"m"ll'é r’“m r:it:r" e

i

Manage eAPIS Account Date: r | ETA Local Time: woo-2400) *
| H | |

Estimated time snd location of cressing US Border or Coastling

e 1
Click Next to
continue.

1) Text Caption : For example: If you are leaving from North Perry Airport in Hollywood, FL (airport code KHWO), but you
don't find KHWO on the list:

Enter in the Airport* field: KFLL, the closest CBP airport to North Perry.

Enter in the Departure Location Description field: KHWO, North Perry Airport, Hollywood, FL.
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Notice of Departure for APGAQ0G2

Click Next to
continue.

1) Text Caption : Next, you will enter the Foreign Arrival Information.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance
Notice of AmvalDeparture:
94: e
2 Purcralt and Crew I
3: Pazsenger Informatian

After Manifast Submissian

|

il

Matice of Departure for APGAQ062 The initial information that you will enter in
this section is the first foreign port of arrival
where the flight is scheduled to land.

*
Feralgn Amrlval Informatl
i %D In this example, use Ponta Delgada, Portugal.
Dy * ETA Local Time: (#091-2400) *
L

U !
Type PRT, the country code ] -
for Portugal, in the Country dit
field and press Tab, -

W
ntendad foreign auper degtingtions far 24 pours follovang depanure
[ — ——

Estimated time and lpcation of crozsing US Border or Coastline

|

Manags eAPIS Account

Last Name: ™ Fiesd Narmsy ™ Widdler btial
24 Hour Emergency Contact [ 1 || ]
Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
or ach manifest T
Traveher Counts Loy * Pasiononr *
Pl mrilnr the e o froenlors fot L | L1
wach lype

canceL || < mack |

5/6/2009

1) Text Caption : The initial information that you will enter in this section is the first foreign port of arrival where the flight is

scheduled to land.

In this example, use Ponta Delgada, Portugal.

2) Text Caption : Type PRT, the country code for Portugal, in the Country* field and press Tab.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

2 Aurcralt and Crew Info.

After Manifast Submissian

i

Notice of Departure for APGADDG2

Foraign Arrlval Informati Country: = Airport Chys> 0
“eralgn Armival Information ,PR‘—"TD &I T |

sangy %

: _Digte: * A1 ETA Local Time: (22
Type LAPD, the airport code T
for Ponta Delgada, in the -
: Ll b g s it d2stingtions for 24 ours following deparure
Airport lield and press Tab. JMF‘M ]
| I 1 |
Estimated time and lpcation of crozsing US Border or Coastline

|

Manage eAPIS Account

1) Text Caption : Type LPPD, the airport code for Ponta Delgada, in the Airport field and press Tab.

Last Name: ™ Fiesd Narmsy ™ Widdler btial
24 Hour £ Contact i 1 1
Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Elurmalignfor sach manifest I
Traveher Counts Loy * Pasiononr *
[ 1 1

Bletam sl thim et o] acombers, fr
wach lype

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

2 Aurcralt and Crew Info.

After Manifast Submissian

i

Notice of Departure for APGADDG2

Feralgn Armrival Infarmation ICMT * 'ﬂ'&‘ City: *
[T [~ B

_Dater*  ET#locel Time: 0

za00) *

Type Ponta Delgada in the
City field and press Tab.  tinations for 24 hours follovang depariurs
| || J
Estimated time and lpcation of crozsing US Border or Coastline

|

Manage eAPIS Account

Last Name: ™ Fiesd Narmsy ™ Widdler btial
24 Hour £ Contact i 1 1
Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Elurmalignfor sach manifest I
Traveher Counts Loy * Basiommri *
| |

Bletam sl thim et o] acombers, fr
wach lype

CANGEL || < BACK

1) Text Caption : Type Ponta Delgada in the City* field and press Tab.

5/6/2009
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Notice of Departure for APGADOG2 Enter the local date that the flight
arrives at the arrival airport.

,W] Country: *  Airpont C In thi le, the flight will
5 L In this example, the
e Pl q

Foralgn Armrival Information

gle: * Errevem s vy
B B

2 Aurcralt and Crew Info.
3: Passenger Imformatian
Last Nome * Fuessd Narma * Widdle kil

Adter Manifast Submissian 24 Hour Cmergency Contact o 1 |

list antendad foraign auper degtingtions far 24 pours follovang depanure
[ — ——

Type 05 in the MM Date
field and press Tab.

ed time and lpcation of crossing US Border or Coastling:

Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Menage eAPIS Account Elormalisnfor sach manifest N |

Traveher Counts Loy * Pasiononr *

Pl mrilnr the e o froenlors fot L | L1

wach lype

canceL || < mack |

1) Text Caption : Enter the local date that the flight arrives at the arrival airport.
In this example, the flight will arrive the same day, May 13, 2009.

2) Text Caption : Type 05 in the MM Date* field and press Tab.

i Enroll in 2APIS g (O B | I arrive the same day, May 13, 2009.

5/6/2009

33 of 66



M4_NoticeofDeparturel

Slide33

Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

2 Aurcralt and Crew Info.

After Manifast Submissian

i

Notice of Departure for APGAQ0G2

Foralgn Arrlval Infarmation ,W_Mfii- ¥ AJ&‘ Gty
G L~ I T [Pants Deigada

Diate: * ETA Local Time:
[T oo : W ou

Type 13 in the DD Date
field and press Tah.

SR

[0001-2400) *
ndad foreign auport destinations for 24 Bours following depanure
[ — ——

and lecation of crossing US Border or Coastline:

|

Manage eAPIS Account

Last Name: ™ Fiesd Narmsy ™ Widdler btial
24 Hour £ Contact i 1 1
Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Elurmalignfor sach manifest I
Traveher Counts Loy * Basiommri *
| |

Bletam sl thim et o] acombers, fr
wach lype

1) Text Caption : Type 13 in the DD Date* field and press Tab.

canceL || < mack |

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

2 Aurcralt and Crew Info.

After Manifast Submissian

i

Notice of Departure for APGADDG2

Feralgn Amival Information Country- *  Alrpan) Gty
- [Ponts Deigada |

Diate: * ETA Local Tims: (oo
[ f |
[T G =] uu
Pla3sa liap sntens ign airpon for 24 hours following depariure

Type 2009 in the YYYY
Date field and press Tab.

ion of crossing US Border or Coastling

|

Manage eAPIS Account

Last Name: ™ Fiesd Narmsy ™ Widdler btial
24 Hour £ Contact i 1 1
Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Elurmalignfor sach manifest I
Traveher Counts Loy * Basiommri *
| |

Bletam sl thim et o] acombers, fr
wach lype

CANGEL || < BACK

1) Text Caption : Type 2009 in the YYYY Date* field and press Tab.

5/6/2009
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Notice of Departure for APGA0062 Type the estimated time of amival.

Intradusction to eAP|S Use local time in military format.
B Couplry- * A

Foralgn Armrival Information

Date: * ETA Local Time: reoon-2e00) *
e T
[T ) - T

Notice of AmvalDeparture:

= = T “{zstingtions for 24 hours fpllowing depariurs

2] | Type 18 in the HH ETA Local
Time field and press Tab.

—~r3ing LIS Border or Coastline

3: Passenger Imformatian
Last Nome * Fuessd Narma * Widdle kil
Adter Manifast Submissian 24 Hour Cmergency Contact o 1 |

il

Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
Manags eAPIS Account e ,ﬁh—| |

Traveher Counts Loy * Pasiononr *

Pl mrilnr the e o froenlors fot L | L1

#ach ype

canceL || < mack |

1) Text Caption : Type the estimated time of arrival.
Use local time in military format.
For this example, use 6:35 PM local time.

2) Text Caption : Type 18 in the HH ETA Local Time* field and press Tab.

falid
T w1 | = For this example, use 6:35 PM local time.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGADDG2

Coupiry- *  Airport City: *
- [Ponts Deigada |
Diate: * ETA Local Time: (0001-2400
0% .',_f 2009 18
[T ) T [T

3 for 24 hours follovang depanurg
Type 35 in the MM ETA Local
Time field and press Tab.

ESTIETEC NITE A ORI T erossmy s Border or Coastling:

Last Nome * Fuessd Narma * Widdle kil

After Manifast Submission 24 Hour £ Contact

Vedr muat apecify -
Elurmfignfor sach manifest

|

Manage eAPIS Account

Teavecher Counts.
Bletam sl thim et o] acombers, fr
wach lype

[ 1 | 1|
Telephone Number. * Email Address:
L

" Pasgongury *
|

I,

CANGEL || < BACK

1) Text Caption : Type 35 in the MM ETA Local Time* field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

parture.

2 Purcrafl and Crow Info.
3 Passenger Information

After Manifast Submissian

|

g
2
]

il

Notice of Departure for APGADDG2

Feralgn Amival Information Country- *  Alrpan) Gty
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *
[T oo v Wou
Please st intendad foreign anpon destirations for 24 hours followang depanure
] rlﬁdwm—
(468 % 69)
[ || | Ghete iz

Estimated time and lpcation of crozsing U5 Border or Coastline

In the ...intended foreign airport destinations... section above,
list in order the ICAD airport codes of any foreign airports at

which you plan to land after your first foreign landing on this trip.

24 Hour Emergency Contac. | Tl i |

|

Manage eAPIS Account

Yewr muat apecify pmargeacy coatnct Telephone Number. * Email Address:
Elurmalign o sach manifesl T

Traveher Counts U—'i' '_""""" s *
Plmans sl B sevber of laoslers. fof | SN _I
each lye

Click Mext to
continue.

5/6/2009

1) Text Caption : In the ...intended foreign airport destinations... section above, list in order the ICAO airport codes of
any foreign airports at which you plan to land after your first foreign landing on this trip.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Notice of AmvalDeparture:
1 ¥

2 Purcrafl and Crow Info.
3 Passenger Information

|

il

Notice of Departure for APGADDG2

Foraign Arrlval Informati Country: = Alrport Chye®
“eralgn Armival Information .;LjL‘ |

R (@ | | [Fonta Deigacn
Diate: * ETA Local Time: (oo01-2400) *
[T oo v o
Please st ntendad foreign aiper desunations for 24 hours following deparure
] rlﬁdnw—
(468 5 65
[ || | Ghete iz

Estimated time and location of crossing LS Border or Coastling:

I the antended foreign airport destinations... section dbove,
lIst in order the 1CAD agirport codes of any foreign airports at

which you plan to land after your first foreign landing an this trip,

24 Hour Emergency Contad For example, you plan to fly:

After Manifast Submissian
» from Teterboro (KTEB) in New Jersey

Mangs eAPIS Account i e SIS o stop in Ponta Delgada (LPPD) in the Azores for fuel
* drop off your frlend In Rome (LIRF)
= then continue to your final destination of Athens (LGAV)

|

S ™ T arer W
Travehe: Counts Loy Bastommy
Ploits wrilm fe st o faeslers fof L1 _I
#ach ype

Click Mext to
continue.

5/6/2009

1) Text Caption : In the ...intended foreign airport destinations... section above, list in order the ICAO airport codes of

any foreign airports at which you plan to land after your first foreign landing on this trip.

For example, you plan to fly:

from Teterboro (KTEB) in New Jersey

stop in Ponta Delgada (LPPD) in the Azores for fuel
drop off your friend in Rome (LIRF)
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Intraduction to aAPIS
Enroll in APIS

ice of AmvalDeparture:
nifest

Foralgn Armrival Information
ot
2 Purcrafl and Crow Info.
3: Pazsenger Imformation

Ader Manifast Submission 24 Hour Emergency Contad

etr muat apecity pmorgeecy con
Elormlignfor sach manifest

|

Manage eAPIS Account

Teavecher Counts.

Fimanm wrilne B s of frawis)
mach lype

Notice of Departure for APGADDE2

Counry: *  Airport City: *

Gl [Ponta Deigada |
Date: * ETA Local Time: oo1-2

s |f | [z008 fe s

[T oo ) i

Plzase st ntendad foreign aipon desunations for 24 hours following deparure
] rlﬁdwwr—

1468 5 69
[ TG ] (e Vi23g)

Estimated time and location of crossing LS Border or Coastling:

I the antended foreign airport destinations... section above,
lIst in order the 1CAD agirport codes of any foreign airports at
which you plan to land after your Tirst foreign landing on this trip,

For example, you plan to fly:

» from Teterboro (KTER) In New Jersey

= stop in Ponta Delgade ( ) in the Azores fur fuel

= drop off your friend In Rome (LIRF)

= then continue to your final destination of Athens (LGAV)

In this hfrg'hlighbed section you will enter LIRF and LGAV, the 2
airports lowin? your foreign arrival in LPPD, which you have
entered as your foreign airport of amrival.

5/6/2009

1) Text Caption : In this highlighted section you will enter LIRF and LGAV, the 2 airports following your foreign arrival in
LPPD, which you have entered as your foreign airport of arrival.
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Notice of Departure for APGADDG2

Intraduction to aAPIS

- = Foralgn Amival Information Country: * rport ";‘?ﬂ_
Enrollin APIS ‘ C [~ O T vt PP
Diate: * ETA Local Time: (0o01-2400) *
o ol
W 6o - g

Notice of AmvalDeparture:
1 ¥

[— —
Estimated time and lpcation of crozsing US Border or Coastline

In summary, initial Foreign Arrival Information (in a Notice of Departure) |

will contain the Country, Airport and City of the first foreign port at which

After Manifest Submissian 24 Hour Em you plan to land.

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [

il

Manage eAPIS Account o “"'I’I':r:;':‘lwﬂlﬂﬂ Telephone Number. * II:ruail Address:
Traveher Counts Cuow * Bastmory *
L L Lt H m— L1

wach lype

Click Mext to
continue.

5/6/2009

1) Text Caption : In summary, initial Foreign Arrival Information (in a Notice of Departure) will contain the Country,

Airport and City of the first foreign port at which you plan to land.
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Notice of Departure for APGADDG2

Intraduction to aAPIS
g = Feralgn Arrival Information ,Mi/ = :‘\f-Eﬂ '%
Enroll in eAPIS T [~ T T o P

Diate: * ETA Local Tima: (oo1-2e00) *
Tl i
'] oo ¥ L] u

Notice of AmvalDeparture:
1 ¥

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [

|
2 Aircral and Crow Info [ | ]
Estimated time and lpcation of crozsing US Border or Coastline

3. Passenger Imformation |

I surminary, Initial Foreign Arrival Information (In & Netice of Departlre)
will contain the Country, Airport and City of the first foreign port at which

Ater Manifest Submissian 24 Hour Em oy plan Lo land.

Manage eAPIS Account [ewematsie Foreign Departure Information (in a Notice of Arival) will contain the
Country, Alrport and Clty of the |ast forelgn port from which you depart
before entering the U5,

il

|

Traveher Counts U—'i' Basiommri *
Plmans sl B sevber of laoslers. fof | SN _I
each lye

Click Mext to
continue.

5/6/2009

1) Text Caption : Foreign Departure Information (in a Notice of Arrival) will contain the Country, Airport and City of the

last foreign port from which you depart before entering the U.S.
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Notice of Departure for APGAQ0G2

Infredusction to aAPIS Cotay % ey I
- = Foralgn Arrlval Infarmatian ,_fhi _I'PQ_| et
Enroll in sAPIS Gl [Ponts Dengags |

Diate: * ETA Local Tima: roeo-2e00; *

i e TR

ice of AmvalDeparture:
cllniiact

Please st intended foreign anpon destirations for 24 hours followang depanure
LE Laay 'w

ot
[ TG ] (e Vi23g)

Estimated time and lpcation of crossing US Border or Coastline:

|
I summary, Initial Foreign Arrival Information (I & Notice of Departurie)

will contain the Country, Airport and City of the first foreign port at which
After Manifest Submissian 24 Hour Em you plan Lo land.

Manage eAPIS Account veur muatape Enrajnn Departure Information (in & Notice of Arrival) will contaln the
Y Country, Alrport and Clty of the |ast forelan port from which you depart
before entering the U.S

|

In both cases, [CAD airport codes for all other foreign airports on your
Travecher Co jtinerary will go in the boxes highlighted in green above.
Plmanm woim U
each lype. [

Click Mext to
continue.

5/6/2009

1) Text Caption : In both cases, ICAO airport codes for all other foreign airports on your itinerary will go in the boxes

highlighted in green above.
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Intraduction to aAPIS

Enroll in 2APIS

Crow Mamtenance

Notice of AmmvalDeparture:

= ]
2 Purcrafl and Crow Info.
3 Passenger Information

|

Notice of Departure for APGADDG2

Foralgn Armrival Information

tion on

Couptry: *  Alrport City: *
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *
o J#fa ]/ [eo0s B | [
[T oo v Wou
Please st intended foreign anpon destirations for 24 hours followang depanure
[ Laay "éh‘m“—
(468 % 69)
[ || | Ghete iz

Estimated time and lpcation of crossing US Border or Coastline:

I

li

Manage eAPIS Account

Traveber Counts.

wach lype

e ol
can work through a brief practice scenario that will launch in a separate window.

P ———— Upon completion of the scenarlo, close the window ta return to this screen.

Or you may skip the scenario and contlnue to the next screen In our training.

ikt sl thim et o] acomiers, fr

ir ded foreign airport destination... fields, you

" Passomgory ™
|

L,

To skip the

To launch the practice ! 5
scenario, click

seenario, click Scenario. [
CANCEL || < BACK| Next.

1) Text Caption : For more information on the ...intended foreign

brief practice scenario.

5/6/2009

airport destination... fields, you can work through a
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eAPIS Scenario: Foreign Departure Information
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[ﬂ'ldob- Flash Player 10
B vew Conwd Heb

eAPIS Scenario

Foreign Departure Information

Notice of Arrival for APGAD162

Tin anl Mumber. *
i : In this scenaric you will practice
choosing the correct locations to
z E input into the Foreign Departure
Foreign Departure Information lCﬁU!‘!'yla ;Nm" | fﬂy' = Information section of a Notice
Date: * T Lo T o, vl
IT ! I—: e o

Plaase kgt foreign aimons landed &t within purg of depsg
I | I
|

Estimated time ard location of croaging WS Border or Coastiing:
|

0o01-24a0) *

U.S. Arrival Information ,@_mn_*.g D-“‘—-‘rf —r— %‘E,LIM1 ¢

Ciy: * s ﬁal‘!‘ *
L 1 [ le

Click Next to begin the scenario.

1) Text Caption : In this scenario you will practice choosing the correct locations to input into the
Foreign Departure Information section of a Notice of Arrival.
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[ﬂlﬂoﬁ- Flash Player 10
B vew Conwd Heb

eAPIS Scenario

Foreign Departure Information

Aircralt

=EE
|

Notice of Arrival for APGAD162

Forelgn Departure Information

LS. Aurival Information

1) Text Caption : You are a pilot departing Rio de Janeiro (SBGL) and landing in Santo

You are a pilot departing Rio
de Janelra (SBGL) and landing
Country *  Aien City: * In Santo Domingo (MDSD) to
vou |6 [woso | [5eeteDomepe | refuel. After refueling, you depart
Date: * ETD Local Time: oooy| O your final destination,
os |73 ]i[00n ER B Miami, FL, USA (KMIA),
N oo Y HH ']
st farg [ ithi 1
[

Estimstad time and location of crossing US Border or Coasting:

Alrport: * Date: * ETA Local Time: (o001-2400) *
fns Tl o5 fifra|ifoca 5 |[=
[ oo T TR
City * State *
[Miaemi L e
sl L gt Durscrpion

L | =
Click Next to continue.

5/6/2009

Domingo (MDSD) to refuel. After refueling, you depart for your final destination, Miami, FL,

USA (KMIA).
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[ﬂlﬂoﬁ- Flash Player 10
B vew Conwd Heb

eAPIS Scenario
Foreign Departure Information

Notice of Arrival for APGAD162

Aurcrad] Tanl Musnber, *

s . I Note the underlined sentence,
"Please list foreign airports
* City: * landed at within 24 hours of
Count Airpan: i
Forakyn Deposture Inforration ;W‘.J. ry|g !uﬁp | |5,?Mum departure.” In this section, input
Date: * ETD Local Time: ooy '@ ICAD alrport cada(s) for

les |efa ] i[zo0m 13 34 any other foreign alports that
T oo Y [T have been part of your itinerary
Plaase list fyreign aimonts landed 3t within 24 howrs|  Within 24 hours of your departure.

|

| — :
Estimatad fi : A : L B | J
LB ]

*

[0001-2400) *
U.5. Arrival Information et

Airpodt: * Rate: * ETA Logal Time:
e J@ [ | i | pe |fs |

City: * Slatlzl *
iami )

Click Next to continue.

1) Text Caption : Note the underlined sentence, “Please list foreign airports landed at within 24
hours of departure.” In this section, input the ICAO airport code(s) for any other foreign
airports that have been part of your itinerary within 24 hours of your departure.

48 of 66



M4_NoticeofDeparturel 5/6/2009

Slide43-E
[ adabe Fiash prayer 10 BEE]

[ yew god peo
eAPIS Scenario
Foreign Departure Information

Notice of Arrival for APGAD162

¥ Country: *  Ajrport: City: *
Foroign Departune Information |nn” 1@ lunso 1 =i Gomiie = -
Remember, your foreign departure
l ‘ru /s ] FR L"cf’: Time (0™ jocation is Santo Domingo (MDSD),
v W where you refuel after departing

Pl sl aports e b 24 b of o Rio de Janeiro (SBGL). Your final
[sac | destination is Miami (KMIA).

City: *
/\_ Fareign Departure Information [oow_] Q %ﬂuw b” =y

Click the box that includes the correctly ETD Local Tame: (30012400
completed list of "...foreign airports landed at U AT

within 24 hours of departure.”
ATV Plgass list inre»gn girponts landed al withén 24 hours of departure:

(BT ] [poso ]
/

lEsumsled time and location of crossing LS Bardsr or Coasthng:

L

1) Text Caption : Remember, your foreign departure location is Santo Domingo (MDSD), where
you refuel after departing Rio de Janeiro (SBGL). Your final destination is Miami (KMIA).

2) Text Caption : Click the box that includes the correctly completed list of “...foreign airports
landed at within 24 hours of departure.”
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| B kdobe Fiash Player 10 BEE]

eAPIS Scenario
Foreign Departure Information

Click the Close button " g *
f to return to the eAPIS Notice
of Departure & Arrival module.

Notice of Arrival for APGAD162

: - Aircrah Tail Nymber. *
Aircraft 12345 Correct: Rio de Janeira
(SBGL) is the only foreign
oty * Aot City: * airport on your itinerary other
Forelgn Deporture Informetion ooy gy [ws | ;-aounw than Santo Domingo (MDSD),

Date: * ETD Local Time: oo Which is already listed above.
I LT A P O 2
(T ) v HE
Ploatn kol frgn supotts knded ot vatbin 24 hours of depadun
[ |
|

Esbimated bme and lecabon of srogsng US Border o Coazling.

X Date: * ETA Local Timg: (00!
U.5. Arrival Information %;& ® b= [ E‘ e | pe |
fm [ = WU

City: * Siate *
T — -

Aval Location Descnption

5/6/2009

1) Text Caption : Correct: Rio de Janeiro (SBGL) is the only foreign airport on your itinerary

other than Santo Domingo (MDSD), which is already listed above.
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Notice of Departure for APGADDG2

Intraduction to aAPIS ==
= Feralgn Arrival Information C":'“"‘ A.LL&.
Enroll in 2APIS FRT_[ppero |

Diate: *

ol

i

] [Leay

[—

Flease ligt ntendad foreign
e

Enter in this field the estimated time
and location where you will cross the
U.5. horder.

Specify local or Coordinated Unlversal
"Zulu” Time.

Locatlon can be a description or
latitude and longitude coordinates.

Estimated time and lecation of crossing US Border or Coastline

i 4L
Type 18:35 local, Atlantic City, NJ in the  [ms! Name * Rickller bt
Sla handat Sutimiasion ,2,."‘ Estil d time and location of crossing US || ]

m] v Border or Coastline field and press !:b.

}mail Address:

1) Text Caption : Enter in this field the estimated time and location where you will cross the U.S. border.

Specify local or Coordinated Universal "Zulu" Time.

: e W T
Travehe: Counts Cuow T
Pimasm mnine the i ol hoskers o |
#ach ype —

canceL || < mack |

Location can be a description or latitude and longitude coordinates.

5/6/2009

2) Text Caption : Type 18:35 local, Atlantic City, NJ in the Estimated time and location of crossing US Border or

Coastline field and press Tab.
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Notice of Departure for APGAD062 Next, you will enter 24 Hour Emergency

Contact Information lnfluding th?rnarne,
Intrad #APIS o 4 phone number and email address (i

ok - e 2= available) of a third party contact such as

Enroll in eAPIS & broker, dispatcher, repalr shop, ?::: ;

mnbenid 4 SEou

who is
' this particular flight.

Crow Mamtenance

il

2 Aurcralt and Crew Info.

3 Passenger Information

Farsign hathval Inkormiation

il

Tatase o4 etended on g wgan 24 heers ol
T3 v
After Manifast Submissian
Estanars e o brcae
Vianon aAGIE Acciuit 8w 13 e poa 12
Lnt arra * Fral s ® o
Sk oy milme T Feliees® M
—— Find gt B
et vty e el Tekeghons k949 83)  Fmat acen
et i a H24Z; VET)]

Click Next to
continue.

1) Text Caption : Next, you will enter 24 Hour Emergency Contact Information including the name, phone number and
email address (if available) of a third party contact such as a broker, dispatcher, repair shop, or individual who is
knowledgeable about this particular flight.
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Notice of Departure for APGADDG2

In this example, use the name

,_—] Hand E. Mechanic.
Intraduction to aAPIS . e

Foralgn Arrlval Information CWMLT *  Alrport Gy
Enroll in 2APIS (UL . ] [Penta Deigada |
Diate: * ETA Local Tima: (oo1-2
ol
[T oo WY ] il

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [

|
2 Aircral and Crow Info [ | ]
Estimated time and lpcation of crozsing US Border or Coastline

3: F*aszenger Information |#8:45 local, 12 mies east of Azmntic Ciy, W
Lasd Nowner ® Fiesd Narmsy ™ Widdler btial
Afer Maniast Submissian 24 Hour Emergency Contact ™ bt 1 || ]

Vetr muat apecify -
Munnge P15 fccount lurmalignfor sach manifesl

i

|

Type the name Mechanic in the
Last Name field and press Tab.

Traveher Counts. Low
Ploits wrilm fe st o faeslers fof '__

wach lype

w Pasgonon *
|

CANGEL || < BACK

1) Text Caption : Type the name Mechanic in the Last Name* field and press Tab.

2) Text Caption : In this example, use the name Hand E. Mechanic.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGAQ0G2

Couptry: *  Alrport City: *
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *

[T oo ) i

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [
[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

After Manifast Submission 24 Hour £ Contact

Vetr muat apecify -
Munnge P15 fccount lurmalignfor sach manifesl

|

Teavecher Counts.
Bletam sl thim et o] acombers, fr
wach lype

Last Nosnp * Fuessd Narma * Widdle kil
[Mezhani | Haghlght i [
Telephone Number. * E drass

[
Type the name Hand in the First
Mame field and press Tab.

o W Pasgongury *
|

canceL || < mack |

1) Text Caption : Type the name Hand in the First Name* field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGAQ0G2

Couptry: *  Alrport City: *
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *

[T oo ) i

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [
[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

After Manifast Submission 24 Hour £ Contact

Vetr muat apecify -
Munnge P15 fccount lurmalignfor sach manifesl

|

Teavecher Counts.
Bletam sl thim et o] acombers, fr
wach lype

Laast Name: * Firsd Narme * Middle Initial
[Me<hanic | [pand | [ agricht fnw |

Telephone Number. *

Type the initial £ in
the Middle Initial

field and press Tab.

" e
|

I,

canceL || < mack |

1) Text Caption : Type the initial E in the Middle Initial field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

2 Aurcralt and Crew Info.

After Manifast Submissian

i

Motice of Departure for APGAD062 Type the telephone number where

Foralgn Armrival Information

someone can be reached 24 hours
a day.

Counry: *  Airport
UL~ ] [Ponta Deigasa |
Date: * ETA Local Time: (0001-2400
o= |4 | [eoos B [
[ oo = ] [

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [
[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

|

Manage eAPIS Account

1) Text Caption : Type the telephone number where someone can be reached 24 hours a day.

2) Text Caption : Type 555-555-5555 in the Telephone Number* field and press Tab.

Vetr muat apecify

Last Nosnp * Fuesd Narma * Widdle kil
24 Hour E: Contact [Mechanic ] [Hand ] [
r Telephone Number. * Email Address:
Elurmalignfor sach manifest reTr—. I

Teavecher Counts.
Bletam sl thim et o] acombers, fr
wach lype

ol TYPE 555-555-5555 in the Telephone
Number field and press Tab.

CANGEL || < BACK

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGAQ0G2

Couptry: *  Alrport City: *
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *

[T oo ) i

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [
[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

After Manifast Submission 24 Hour £ Contact

|

Manags 2APIS Account LES T Spa

Teavecher Counts.
Bletam sl thim et o] acombers, fr
wach lype

1) Text Caption : Type handyman@wingsrus.com in the Email Address field and press Tab.

Last Nownge: ™ Fursd Narmsy ™ Widdler btial
[Mestanic | [Hamd | [
- Telephone Number. * Email Addrass:
Elurmfignfor sach manifest achicht B,
e

o Type handyman@wingsrus.com in the
Email Address field and press Tab.

canceL || < mack |

5/6/2009
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Notice of Departure for APGADDG2

" Detailed traveler information will
§. Cip¥ =ae* e req d on later screens. I

s | - N T —
| v Mamtenzancis I Omp* ELscalTime oo i *
Natice of Amiva e A bR nn

2 Aurcrafl and Grow Info . -
! . ; ey
! 3; Passenger Information -

= W E R e W

Upluad & Marifest

Manage eAPIS Account

1) Text Caption : Next, you will enter the number of travelers (crew and passengers) on this flight.

Detailed traveler information will be required on later screens.
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGADDS

Couptry: *  Alrport City: *
- [Ponts Deigada |

Diate: * ETA Local Tima: roeo-2e00; *
[T [ v o

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [
[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

After Manifast Submission 24 Hour £ Contact

|

Manags 2APIS Account ey

wach lype

Bletam sl thim et o] acombers, fr

Laast Name: * Firsd Narme * Middle Initial
[Mestanic | [Hamd | [
. . Email Addrass:
Type 1 in the Crew [rangymangwrsarus com
fleld and p Tah.
Traveler Counts Cuow * Bassnmger *

|

CANGEL || < BACK

1) Text Caption : Type 1 in the Crew* field and press Tab.

5/6/2009
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Intraduction to aAPIS

Enroll in APIS

Crow Mamtenance

Foralgn Armrival Information

2 Aurcralt and Crew Info.

3 Passenger Information

i

Notice of Departure for APGAM

Coupiry- *  Airport City: *

- [Ponts Deigada |
Diate: * ETA Local Time: ( 4

0% 3

| [zo0s | fn
e T

R
Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [

[ Il |

Estimated time and lpcation of crozsing US Border or Coastline
|#8:45 local, 12 mies east of Azmntic Ciy, W

Bletam sl thim et o] acombers, fr
wach lype

Laast Name: * Firsd Narme * Middle Initial
After Manifast Submission 24 Hour L Contact [Mestanic | [Hamd | [E
Manage eAPIS Account eir muat apecify o Email Address:
age Elpmalontor sachinad o 1 iy the qers [Pangymangwigsniscom |
field and press Tah.
N
Traveher Counts Lo * Basiomur *

e

CANCEL || < Back |

1) Text Caption : Type 1 in the Passengers* field and press Tab.

5/6/2009
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The next screen in eAPIS is
Aircraft Information.

Intreduction 1o adPl5 -
[ ] e T E'T‘JM%D‘ TWMJ" city * You will learn how to complete

Enroll in eAPIS [pertave this screen In Lesson 2.

Notice of Departure for APGADDG2

Diate: * ETA Locw nims: o
e o

[T ) T}

Flease list mtendad foreign arpon destinations for 24 hours ipllowing depanurs
[urr | [rsav [

|
2 Aircral and Crow Info [ | ]
Estimated time and lpcation of crozsing US Border or Coastline

3: F*aszenger Information |#8:45 local, 12 mies east of Azmntic Ciy, W
E Last Nosnp * Fuesd Narma * Widdle kil
After Manifest Submissian 24 Hour Contact [=<hanic | [Rand | E |

i

Manage eAPIS Account Veur muat apecily pmerosacy coninct Telephone Number. * Email Addrass:
e i s - [rangymangiwrgarus com
Traveher Counts Lo * Bassnmgery ®
Fimatm mrilnr e e of fwewlers for | ([

wach lype

Click Next for the Lesson 1:
Hight Informaltion
knowledge check.

1) Text Caption : The next screen in eAPIS is Aircraft Information.
You will learn how to complete this screen in Lesson 2.

2) Text Caption : Proceed to the next slide for the Lesson 1: Flight Information knowledge check.
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Click Skip to Quiz to bypass Or click Next to read
instructions and go directly to learning assessment
leaming assessment questions. instructions.

1) Text Caption : Test your knowledge!

After these instructions, the next slide contains a knowledge check question.
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Click Next to
continue.

1) Text Caption : Test your knowledge!
After these instructions, the next slide contains a knowledge check question.

Choose the best answer to the question.

5/6/2009
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Click Next to
continue.

1) Text Caption : Test your knowledge!

Upon completion of the question, you can:
Review your response.

Continue to the next lesson in the Notice of Arrival/Departure module: Lesson 2: Aircraft & Crew Information.
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Multiple choice

Correct!

The comect answer is "D.”
When ting a Notlce
Py s P -t e i

Please try again.

presented. ’

Click anywhere to continue.

Multiple choice
When submitting a Notice of Departure or Arrival, you:
O A) Can update any information on your manifest after submitting it to CBP.
O B) Can enter aircraft, flight and operator information in any order you choose.
O C) Must submit your manifest on the date of the flight; you may not submit a manifest for a future date.
© D) Must complete the screens in the order they are presented.

1) Text Caption : The correct answer is “D.” When submitting a Notice of Departure or arrival, you must complete the
screens in the order they are presented.
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This concludes Lesson 1: Flight Information of the
Electronic Advance Passeng Notice of Arrival/Departure module.

s IbRADIS CUSTOMS & NOROER PROTECTION
" U.E. DEPAATMENT OF HOMELAND BECURT The next lesson In this maodule Is Lesson 2:

Enroll in 8APIS Aircraft & Crew Information.

Notice of AmvalDeparture:

ues B abillty 1o
agoncy of e U S

2 Purcrafl and Crow Info.
our cument emai adaress 15 LTEAMMEMBER@email.com . All DHS response emads will ba sentio Mig

3 Passenaer Information armail addrass IS &5 not comact, plaase salact he “Modity primary acceunt halder infarmatian” opBan undar
g g Manage Accaunl
_ Traveler Options Manage Account Upload Manifest
After Manifest Submisssan |

il

Select an option below w Select an option below 1o Select the “Upload™ optlon
Manage eAPIS Account update of create your crew manage acceunt information. below or "Download” the
Infarmatian or 1o submit a Select here to view user latest XML schema.
Notice of Daparture or a account frequently asked
MNotice of Arival, questions,
alo or Cinale Grow and Pilat Uindiate your password Upboad & General iiatian XML
Informaticn compliant docurment
Mot nairnane aconiant bl
Submit Motice "
: Click Review to view your answers Click Next to return jan
BEMATANCES 1o the knowledge check questions. Lo the Main menu.

1) Text Caption : This concludes Lesson 1: Flight Information of the Notice of Arrival/Departure module.

The next lesson in this module is Lesson 2: Aircraft & Crew Information.

- You can return to the Main menu or select another
PRI L EEE module from the module menu on the left.

5/6/2009
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Module 4: Notice of Arrival/Departure

Lesson 1, Flight Information

Slide1


[image: image1.png]eAPIS Tutorial

Private Aviation: Traveler Options: Submit a Notice of Arrival or Departure: Flight Information

Upon completion of this lesson in the Notice
of Arrival/Departure module, you will be able
to enter traveler manifest information
including:

¢ Aircraft information

» Foreign arrival and departure information
| B .

¢ 24-hour contact informati‘on

* Traveler counts

Click Next to
continue.







1) Text Caption : Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to enter traveler manifest information including:


· Aircraft information



· Foreign arrival and departure information



· 24-hour contact information



· Traveler counts
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[image: image2.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure
1: Fligitighicecsation

2 Aircraft and Crew Info.

3: Passenger Information
Upload a Manifest

After Manifest Submission

Manage eAPIS Account

This module demonstrates how to complete
Electronic Advance Passenger | and submit a Notice of Departure

GUSTOMS & BORDER PROTECTION

U.S. DEPARTMENT OF HOMELAND SECURITY — .

News Legal Notices [ 1] Log Out [X]

Private Aviation - Manifest Options

The Electronic Advance Passenger Information System for Private Aircraft allows authorized users the abily to
‘Submit Notice of Departure and Notice of Arival manifests to Customs and Border Protection, an agency of e U.S.
Department of Homeland Security. Please select an option below, or Help for assistance

Your current email address is: LTEAMMEMBER@email.com . All DHS response emails will be sentto this

email address. Ifthis is not correct, please selectthe “Modify primary account holder information” option under
Manage Account

Traveler Options Manage Account Upload Manifest

Select an option below to

Select an option below to
update or create your crew

Select the "Upload” option

manage account information. below or "Download” the
information or to submit a Select here to view user latest XML schema.
Notice of Departure or a account frequently asked

Notice of Arrival. questions.

Undate or Create Crew and Pilot Undate your password. Uplosd a General Aviation X
information

compliant document

Modiy primary account holder
information. Dowd

avat Click Next to o
‘Submit “Notice of Arrval® GatinS

Submit

\otice of Departure”






1) Text Caption : This module demonstrates how to complete and submit a Notice of Departure. 
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[image: image3.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure
1: Fligitighicecsation

2 Aircraft and Crew Info.

3: Passenger Information
Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Electronic Advance Passenger |

CUSTOMS & BORDER PROTECTION

U.S. DEPARTMENT OF HOMELAND SECURITY

This'module

demonsti

&5 oW to'complete
submit a Notice of Departure

The steps to submit a Notice of Arrival and a

Notice of Departure are very similar, so upon

completion of the module, you will be able to

submit both forms.
analeA tion - Manifest Options

The Electronic Advance Passenger Information System for Private Aircraft allows authorized users the abily to
‘Submit Notice of Departure and Notice of Arival manifests to Customs and Border Protection, an agency of e U.S.
Department of Homeland Security. Please select an option below, or Help for assistance

Your current email address is: LTEAMMEMBER@email.com . All DHS response emails will be sentto this
email address. Ifthis is not correct, please selectthe “Modify primary account holder information” option under

Manage Account

Traveler Options Manage Account Upload Manifest

Select an option below to
update or create your crew
information or to submit a
Notice of Departure or a
Notice of Arrival.

Undate or Create Crew and Pilot
information

Submit

\otice of Departure”

‘Submit “Notice of Arrval®

Select an option below to
manage account information.
Select here to view user
account frequently asked
questions.

Undate your password

Modiy primary account holder
information.

Select the "Upload” option

below or "Download" the
latest XML schema.

Upload a General Aviation X
compliant document

Dowd

avat Click Next to
continue,

I






1) Text Caption : The steps to submit a Notice of Arrival and a Notice of Departure are very similar, so upon completion of the module, you will be able to submit both forms. 
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Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure
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submit a Notice of Departure

Electronic Advance Passenger |
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Notice of Departure are v r, SO upon
completion of the module, you will be able to

submit both forms.
Private Aviation - Manifest Options

The Electronic Advance Passenger Information Syst This module is broken into lessons. To return

Submit Notie of Departure and Notie of va mai L0 @ SPecific section at a later time, select the

Depariment of Homeland Security. Please select an 1€5S0N under Submit a Notice of
Arrival/Departure from the tutorial Home page

Your current email address is: LTEAMMEMBER@

email address. If this is not correct, please select the “Modify primary account holder information” option under

Manage Account.

Traveler Options Manage Account Upload Manifest

Select an option below to Select an option below to Select the "Upload” option
update or create your crew manage account information. below or "Download” the
information or to submit a Select here to view user latest XML schema.
Natice of Departure or a account frequently asked

fice of Arrival questions.
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date or Create Crew and Pilot Undate your password. Uplosd a General Aviation X
rbrmation compliant document

Modiy primary account holder
‘Submif Notice of Departure™ information. Download the Iatest General

Avation XHL Schema Definition.
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1) Text Caption : This module is broken into lessons. To return to a specific section at a later time, select the lesson under Submit a Notice of Arrival/Departure from the tutorial Home page. 


2) Text Caption: Click Submit link for “Notice of Departure” to begin the Notice of Departure process.
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1) Text Caption : APGA0062 on the Notice of Departure screen banner is the Sender ID for this training simulation. 


Your unique Sender ID will display when you are signed into the live eAPIS. 


You must enroll in eAPIS to obtain a Sender ID. 
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1) Text Caption : To submit a Notice of Departure, complete the screens in the order they are presented, beginning with the Notice of Departure screen.
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1) Text Caption : On the first screen, enter basic aircraft and itinerary information for a flight departing the United States.

Slide8


[image: image8.png]Notice of Departure for APGA0062 The Aircraft Tail Number is the
number permanently affixed to the

Introduction to eAPIS

Enroll in eAPIS

Aircraft Information

tail of the aircraft.
Arcratt Tail Numbggidhe sox

(704 x67)
(w242, vi120)

Crew Maintenance
Notice of Arrval/Departure:
1: Filgfighiceosation

2: Aircraft and Crew Info.

3: Passenger Information
Upload a Manifest

After Manifest Submission

Manage eAPIS Account

U.S. Departure Information

Foreign Arrival Information

Airport: *  City: * State: *
] ]
Date: * ETD Local Time: (0001-2400) *
/ /
L ™ Y CET

Departure Location Description;

Country: *  Alport City: *
]
Date: * ETA Local Time: (0001-2400) *
/ /
Wi 0D YWY CET

Please list intended foreign airport destinations for 24 hours following departure:

Estimated time and location of crossing US Border or Coastline:

Click Next to
continue.







1) Text Caption : The Aircraft Tail Number is the number permanently affixed to the tail of the aircraft.
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1) Text Caption : The Aircraft Tail Number is the number permanently affixed to the tail of the aircraft. 


This field should contain alphanumeric characters only. 


Do not include any spaces or special characters. For example, enter XAXXX not XA-XXX.
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1) Text Caption : For U.S.-registered aircraft, the initial "N" must be included. For example, enter N1234 not 1234.
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1) Text Caption : In this example, use Aircraft Tail Number N12345 for the flight.
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1) Text Caption : Next, you will enter the U.S. Departure Information.
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1) Text Caption : In the Airport field, enter the ICAO airport code of the airport from which you are departing.

2) Text Caption : Click the arrow to the right of the Airport field to display a list of valid airport codes.
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1) Text Caption : The List of Airport Codes window opens. 


Clicking the letter that corresponds to your airport code reveals a list of airports and codes.


2) Text Caption : Click Airport Name.
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1) Text Caption : You can sort codes by airport name if you don't know the first letter of your airport code.


2) Text Caption : Click State.
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1) Text Caption : You can also sort by state to find airport codes.


2) Text Caption : Click the Close button to return to the Notice of Departure.
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1) Text Caption : If your airport is not on the list, enter the CBP airport that is closest to your actual departure location.


For this example, use Baltimore/Washington International Airport as a departure location.


2) Text Caption : Type KBWI in the Airport* field and press Tab.
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1) Text Caption : Type Baltimore in the City* field and press Tab. 
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1) Text Caption : Type MD in the State* field and press Tab.
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1) Text Caption : Manifests can be submitted for a current or future date.


Use May 13, 2009 as your departure date. 

2) Text Caption : Type 05 into the MM Date* field and press Tab.
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1) Text Caption : Type 13 in the DD Date field and press Tab.
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Please list intended foreign airport destinations for 24 hours following departure:
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1) Text Caption : Type 2009 in the YYYY Date* field and press Tab.
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1) Text Caption : Type the estimated time of departure for the flight. 


Use local time in military format. 


In this example, the flight is estimated to depart at 13:30.


2) Text Caption : Type 13 in the HH ETD Local Time field and press Tab.
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1) Text Caption : Type 30 in the MM ETD Local Time field and press Tab.
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1) Text Caption : In the Departure Location Description field, you will enter the actual place of departure.
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1) Text Caption : In the Departure Location Description field, you will enter the actual place of departure.


Use this field if your actual departure location is not on the ICAO list of airports above.
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1) Text Caption : For example: If you are leaving from North Perry Airport in Hollywood, FL (airport code KHWO), but you don’t find KHWO on the list:


Enter in the Airport* field: KFLL, the closest CBP airport to North Perry.


Enter in the Departure Location Description field: KHWO, North Perry Airport, Hollywood, FL.
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1) Text Caption : Next, you will enter the Foreign Arrival Information.

Slide29


[image: image29.png]Introduction to eAPIS

Enroll in eAPIS

Notice of Departure for APGA0062

Country: *

D'l *

]

The initial information that you will enter in
this section is the first foreign port of arrival
where the flight is scheduled to land.

In this example, use Ponta Delgada, Portugal.
ETA Local Time: (0001-2400) *

Crew Maintenance.

Notice of Arrval/Departure:

1: Filgfighiceosation
2: Arcratt and Crew Info.
3: Passenger Information

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Type PRT, the country code
for Portugal, in the Country

field and press Tab.

i

)

WYY [T

list intended foreign airport destinations for 24 hours following departure:

24 Hour Emergency Contact
Information

Your must specify emergency contact
informationfor each manifest.

Traveler Counts
Please enter the number of ravelers for
each type.

Estimated time and location of crossing US Border or Coastline:

Last Name: * First Name: * Middle Initial
Telephone Number: * Email Address:
Crew: * Passengers: *

caNceL |[< eack |[next>







1) Text Caption : The initial information that you will enter in this section is the first foreign port of arrival where the flight is scheduled to land. 


In this example, use Ponta Delgada, Portugal.


2) Text Caption : Type PRT, the country code for Portugal, in the Country* field and press Tab.
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1) Text Caption : Type LPPD, the airport code for Ponta Delgada, in the Airport field and press Tab.
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1) Text Caption : Type Ponta Delgada in the City* field and press Tab.

Slide32


[image: image32.png]Notice of Departure for APGA0062 Enter the local date that the flight
arrives at the arrival airport.
Introduction to eAPIS. . - ' :
Foreign Arrival Information Countr Airport: C1In this example, the flight will
Enroll in eAPIS PrT_|@ [0 F arrive the same day, May 13, 2009.
Date: * E o cocar e ooyrzevr
Crew Maintenance / /
Wi 0D YWY CET
Notice of Arrival/Departure:
5 bse list intended foreign airport destinations for 24 hours following departure:
1: Flighigpicaoration
Type 05 in the MM Date

2: Arcratt and Crew Info. field and press Tab.
ated time and location of crossing US Border or Coastline:
3: Passenger Information

Upload a Manifest

- Last Name: * First Name: * Widdle Initial
After Manifest Submission 24 Hour Emergency Contact
Information
Manage eAPIS Account You st speciy smergsney contat  Telophone Number: * Email Address
T Crew: * Passengers' *

Please enter the number of ravelers for
each type.

caNceL |[< eack |[next>







1) Text Caption : Enter the local date that the flight arrives at the arrival airport. 


In this example, the flight will arrive the same day, May 13, 2009.


2) Text Caption : Type 05 in the MM Date* field and press Tab.
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1) Text Caption : Type 13 in the DD Date* field and press Tab.
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1) Text Caption : Type 2009 in the YYYY Date* field and press Tab.
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1) Text Caption : Type the estimated time of arrival. 


Use local time in military format. 


For this example, use 6:35 PM local time.


2) Text Caption : Type 18 in the HH ETA Local Time* field and press Tab.
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1) Text Caption : Type 35 in the MM ETA Local Time* field and press Tab.
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1) Text Caption : In the ...intended foreign airport destinations... section above, list in order the ICAO airport codes of any foreign airports at which you plan to land after your first foreign landing on this trip.
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1) Text Caption : In the ...intended foreign airport destinations... section above, list in order the ICAO airport codes of any foreign airports at which you plan to land after your first foreign landing on this trip. 


For example, you plan to fly:


from Teterboro (KTEB) in New Jersey


stop in Ponta Delgada (LPPD) in the Azores for fuel


drop off your friend in Rome (LIRF)
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1) Text Caption : In this highlighted section you will enter LIRF and LGAV, the 2 airports following your foreign arrival in LPPD, which you have entered as your foreign airport of arrival.
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1) Text Caption : In summary, initial Foreign Arrival Information (in a Notice of Departure) will contain the Country, Airport and City of the first foreign port at which you plan to land.
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1) Text Caption : Foreign Departure Information (in a Notice of Arrival) will contain the Country, Airport and City of the last foreign port from which you depart before entering the U.S.
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1) Text Caption : In both cases, ICAO airport codes for all other foreign airports on your itinerary will go in the boxes highlighted in green above.
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1) Text Caption : For more information on the ...intended foreign airport destination... fields, you can work through a brief practice scenario. 

eAPIS Scenario: Foreign Departure Information
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1) Text Caption : In this scenario you will practice choosing the correct locations to input into the Foreign Departure Information section of a Notice of Arrival.
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1) Text Caption : You are a pilot departing Rio de Janeiro (SBGL) and landing in Santo Domingo (MDSD) to refuel. After refueling, you depart for your final destination, Miami, FL, USA (KMIA).
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1) Text Caption : Note the underlined sentence, “Please list foreign airports landed at within 24 hours of departure.” In this section, input the ICAO airport code(s) for any other foreign airports that have been part of your itinerary within 24 hours of your departure.
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1) Text Caption : Remember, your foreign departure location is Santo Domingo (MDSD), where you refuel after departing Rio de Janeiro (SBGL). Your final destination is Miami (KMIA). 


2) Text Caption : Click the box that includes the correctly completed list of “…foreign airports landed at within 24 hours of departure.”
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1) Text Caption : Correct: Rio de Janeiro (SBGL) is the only foreign airport on your itinerary other than Santo Domingo (MDSD), which is already listed above.
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1) Text Caption : Enter in this field the estimated time and location where you will cross the U.S. border. 


Specify local or Coordinated Universal "Zulu" Time.


Location can be a description or latitude and longitude coordinates.

2) Text Caption : Type 18:35 local, Atlantic City, NJ in the Estimated time and location of crossing US Border or Coastline field and press Tab.
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1) Text Caption : Next, you will enter 24 Hour Emergency Contact Information including the name, phone number and email address (if available) of a third party contact such as a broker, dispatcher, repair shop, or individual who is knowledgeable about this particular flight.
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1) Text Caption : Type the name Mechanic in the Last Name* field and press Tab.


2) Text Caption : In this example, use the name Hand E. Mechanic.
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1) Text Caption : Type the name Hand in the First Name* field and press Tab.
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1) Text Caption : Type the initial E in the Middle Initial field and press Tab.
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1) Text Caption : Type the telephone number where someone can be reached 24 hours a day.


2) Text Caption : Type 555-555-5555 in the Telephone Number* field and press Tab.
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1) Text Caption : Type handyman@wingsrus.com in the Email Address field and press Tab.
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1) Text Caption : Next, you will enter the number of travelers (crew and passengers) on this flight.


Detailed traveler information will be required on later screens.
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1) Text Caption : Type 1 in the Crew* field and press Tab.
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1) Text Caption : Type 1 in the Passengers* field and press Tab.
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1) Text Caption : The next screen in eAPIS is Aircraft Information. 


You will learn how to complete this screen in Lesson 2.

2) Text Caption : Proceed to the next slide for the Lesson 1: Flight Information knowledge check.
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1) Text Caption : Test your knowledge! 

After these instructions, the next slide contains a knowledge check question. 
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1) Text Caption : Test your knowledge! 

After these instructions, the next slide contains a knowledge check question. 


Choose the best answer to the question.
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1) Text Caption : Test your knowledge! 

Upon completion of the question, you can:


Review your response.



Continue to the next lesson in the Notice of Arrival/Departure module: Lesson 2: Aircraft & Crew Information.
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Multiple choice

When submitting a Notice of Departure or Arrival, you:

( A) Can update any information on your manifest after submitting it to CBP.

( B) Can enter aircraft, flight and operator information in any order you choose.

( C) Must submit your manifest on the date of the flight; you may not submit a manifest for a future date.

( D) Must complete the screens in the order they are presented.

1) Text Caption : The correct answer is “D.” When submitting a Notice of Departure or arrival, you must complete the screens in the order they are presented.
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1) Text Caption : This concludes Lesson 1: Flight Information of the Notice of Arrival/Departure module. 


The next lesson in this module is Lesson 2: Aircraft & Crew Information. 
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