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Notice of Arrival

Lesson 2, Aircraft & Crew Information
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APIS Tutorial

fon: Tr Submit a Notice of Arrival or Departure:

nn 2
w Information

Click Next to
continue.

1) Text Caption : Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to enter
traveler manifest information including:

e Aircraft information
e  Aircraft operator information
e Aircraft owner information

. Crew information
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1) Text Caption : This is the Aircraft Information screen.

First, you will enter descriptive information about the aircraft.
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Aircraft Information

Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

Enroll in 2APIS ] Number T rorafl: * ~ »
roll in e Color
View analer updain ol Arcmft i i Bus

Notice of Anval/Dapasture: Type Beech Baron 55 In the Type
- of Aircratt field and press Tab.
1: Flight Informatian

2 | Aireron Crdeator Operator Mame * (erfer an indnidual or a company)

The tail number auto-populates from the previous screen.
¥ l’ass«enqer Inormation

Enser the Dperster information (sther

— o mastunoe n munnean ety | More: [nformation about the aireraft Is necessary.

In this example, use a silver-black Beech Baron 55.

After Manifest Submission Strast Address * Apanmant or Suita Numbar
T 1

7] | ]
Manage eAPIS Account
City: * StateProvince Zip/Postal: *

Counlry, *  Telephone Number. * Fax Hurmber

Emanl Addmss *

1) Text Caption : The tail number auto-populates from the previous screen.
More information about the aircraft is necessary.
In this example, use a silver-black Beech Baron 55.

2) Text Caption : Type Beech Baron 55 in the Type of Aircraft* field and press Tab.

5/5/2009
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ft Information Include both body and
trim colors in the

[ fikioduction tasAE12 _] Parralt Tad aircraft Color field.

Aircraft Information

i ] Number  Typeof Arcrafi * S
Enroll in 2APIS MFE |Beech baron 55 | o Box

View ansler updnin i Aremf

| ES

Notice of Amval/Departure: Type Silver-Black In the
Color ficld and press Tab.

Oparator HName * [sifie ]
Lasl Namo Fust Nami Miucidlo Mame

3 Passengar Information 5
Enter the Operster information (sther tor  Compiny Name
Oparator Address
Afer Mandfest Submission Straat Addrazs Apartmant or Suita Numbar
— e : i 1

] | ]
Manage eAPIS Account
City: * StateProvince Zip/Postal: *

Counlry, * Telephone Number, * Fax Numbrer

|

Alreraft Oparator

Emanl Addmss *

1) Text Caption : Include both body and trim colors in the aircraft Color field.

2) Text Caption : Type Silver-Black in the Color* field and press Tab.

5/5/2009
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Aircraft Information Call Sign

Enter your full aircraft identification
[_ isduction 0 oAPS | Ancal T as filed in the flight plan; it may be

= Alrcraft Information T J
Nurnber Type of Alrer
Enroll in sAPIS RETEam] e e the same as your alrcraft tall number.

View ansler updnin i Aremf

- o e s Leave the field blank if you don't
— [ have the Call Sian at the time of
Man

Nokice of. submission.
[ 1: Flight Information
e Type Aeech 1234 in the Call

rator Hame * (edher an individual or a company)
Fust Nami Miucidlo Mame

y 1
3: Passenger Imformation =
Lnter the Oparstor information (ether tor  Company Mamn

ma inaivitunl e 0 busineas ettt}

Sign ficld and press Tab.

Oparator Address
After Manifest Submission Strast Address: Apantmant o Suita Numbar

City: * StateProvince Zip/Postal: *

Counlry, *  Telephone Number. * Fax Hurmber

il

Manags eAPIS Account

Emanl Addmss *

1) Text Caption : Call Sign

Enter your full aircraft identification as filed in the flight plan; it may be the same as your aircraft tail number.

Leave the field blank if you don't have the Call Sign at the time of submission.

2) Text Caption : Type Beech 1234 in the Call Sign field and press Tab.

5/5/2009
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

|

Aircraft Information

Aircraft Information

View ansler updnin i Aremf
ntzrmanes

CBP Decal

You musl complete this field if you have your
Al Tad - dacal, If you have applied for your decal but

Nurnber
) have not yet recelved It, leave this field hlank.
Call Sign P Decal Mumbsr
|Boecn 1224 | tghigh
B

Type 09123456 In the CBP

pdisdual or a company)

Alrcrafi Oparator Decal Field and press Tab. ko yame Micidie Name

3: Passenger Imformation
After Manifast Submissian
Manags eAPIS Account

Enter the Dpetator information (ather for
ma inaivitunl e 0 busineas ettt}

1) Text Caption : CBP Decal
You must complete this field if you have your decal. If you have applied for your decal but have not yet received it, leave

this field blank.

Compiiny Namn

Oparator Address

Straat Addrazs * Apatmant or Suita Numbar
| | |

City: * StateProvince Zip/Postal: *
Counlry, *  Telephone Number. * Fax Number

Emanl Addmss *

2) Text Caption : Type 09123456 in the CBP Decal Field and press Tab.

5/5/2009
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Click Next to
continue.

1) Text Caption : In the next section enter information about the operator of the aircraft, which can be an individual or
business.
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ft Information

Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

. EminaAPls Number  Type of Alrcra *
roll in S L -
View analer updntn i Arem (IFES |9eech Laron
fserapias

CBP Det

toem B
Type Smith in the peontes | [omrzases

eAPIS allows you Lo enter an
Individual's name or a company
name, but not hoth.

In this example enter the
Operator Name, James Smith.

Hotice of Amnval/Departure: Last Name ficld and
1 Flight Infoemation press Tab.

|

Alreraf Operator Last Mame

&l E)pilnwr Mame * [edher an indiidual or a company)
Fust Nami Miucidlo Mame

— a indivrdual er a busineas eniity)
Oparator Address
After Manifast Submissian Strast Address: %

3: Passenger Imformation -
Lnter the Oparstor information (ether tor  Company Mamn

Apartmant or Suita Numbar

Manags eAPIS Account

City: * StateProvince Zip/Postal: *

Counlry, *  Telephone Number. * Fax Hurmber

Emanl Addmss *

1) Text Caption : eAPIS allows you to enter an individual's name or a company name, but not both.

In this example enter the Operator Name, James Smith.

2) Text Caption : Type Smith in the Last Name* field and press Tab.

5/5/2009
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Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

i ] Number  Typeof Arcrafi * Color:
Enroll in APIS 2345 g 55 Shoer-Diae
[ [izms ] [Bescn baron | [seversines
|Benen 1224 | [omizases |
Notice of Amval/Departure:
1: Flight Informatian
s = e Operator Mame * (efer an indiidual or a company)
m Alrcrafi Operator Last Namo Fust Nami Micldle Mo
Smith | ghlicht B
3: Passenger Information 3 2
Enser the Operstor iformation (ether for  Company Nimn

2 indivriual BF o busineas ety
[_vpoststtoes | Iype James in the rirst
Name fleld and press Tah.
ohun o ks M
- [ ]

] |
Manage eAPIS Account
City: * StateProvince Zip/Postal: *

Counlry, * Telephone Number, * Fax Numbrer

Emanl Addmss *

1) Text Caption : Type James in the First Name* field and press Tab.
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Rt Information Complete the required fields for the

address of the operator of this aircraft.
Introduction 1o eAPIS. Aarcralt Tai

Aircraft Information

: " Number  Type of Aiciaft * Calsr #
Enroll in 2APIS 2345 g 55 [Steer-Lins
[ [Wia ] [eecn aron | [seversinex ]
|Benen 1224 | [omizases |
Notice of Amval/Departure:

Operator Mame * (efer an indiidual or a company)

Alrcraft Operator Laal My Fast Names Mucilo Nimo
Srih | Hames
3. Passenger Information =
Enter the Operstor information (sther for  Company Namo

— 2 inattunl er n busineas ettty
Oparator Address
Aker Manifest Submissian Straat Addrazs Apartmant or Suita Numbar
] [ ] | ]
Manage eAPIS Account
City: *

StateProvince Zip/Pogtal: *
- ,_L|
Type 123 My St. In the Street

Address fleld and press Tab. frefumber * Fax Humber

Emanl Addmss *

1) Text Caption : Complete the required fields for the address of the operator of this aircraft.

2) Text Caption : Type 123 My St. in the Street Address* field and press Tab.

5/5/2009
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Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

i ] Number  Typeof Arcrafi * Color:
Enroll in 2APIS 2345 g 55 [Steer-Lins
[ [izms ] [Bescn baron | [seversines
|Benen 1224 | [omizases |
Notice of Amval/Departure:

1: Flight Informatian
s = e Operator Mame * (efer an indiidual or a company)
m Alrcreft Operutor Lt Mamy Fursl M Ml Mer
Smith | Hames
3: Passenger Imformation
Ester the Operstor information (ether for  Compiny Namn

&= indiunl or o business enitty)

Type My Tawn In the City s
tleld and press Tah. Apanmant or Suita Numbar
[ oo rp | ’

Manage eAPIS Account
20 City: * il StateProvince Zip/Postal: *
ghig
Counlry, * Telephone Number, * s Number

Emanl Addmss *

1) Text Caption : Type My Town in the City* field and press Tab.
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

light Informiatian

a

Aircraft Information

Aircraft Information

View ansler updnin i Aremf
ntzrmanes

Alreraft Oparator

3: Passenger Imformation
After Manifast Submissian

Manage eAPIS Account

st the Operstor information (ather for
ma inaivitunl e 0 busineas ettt}

Aarcralt Tad

Number  Typeof Aicrst * Color: #
[izms | [Bescn barun ot | [seversines
Call Sign CBP Decal Numbar

|Benen 1224 | [omizases |

Operator Mame * (efer an indiidual or a company)
Lasl Namo Fust Namo Miucidlo Mame

Smith | Hames

Compiny Nam

Opel Type MD In the State
stad  fleld and press Tah. Apartmant o Suite Numbar
I ]

J

City: * StateProvince Zip/Postal: *
r—— —

Counlry, * Telephone Number, * Fax Numbrer

Emanl Addmss *

1) Text Caption : Type MD in the State field and press Tab.

5/5/2009
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Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

i 2 Number  Typeof Arcrafi * Color:
Enroll in APIS 2345 g 55 Shoer-Diae
|.—J Ve b Updin o Abcril iz [eecn taron | [stersiens
Crow Mamtenance e Call Sign CBP Decal Humbar
|Benen 1224 | [omizases |

Notice of AmvalDeparture:

1: Flight Informatian

Operator Mame * (efer an indiidual or a company)
Lasl Namo Fust Namo Miucidlo Mame

Srih | Hames
3. Passenger Information
Enter the Operator information jether tor  Company Namn
— & ndivrual er p busineas ettty |
Operator Add| Type 22000 in the Zip/Postal
After Manifast Submission Strast Addrazs| field and press Tab. Numbar
_— (DD : — =
Manage eAPIS Account ™
City: * EtateProvince Zip/Postal: *
R (T

Counlry, * Telephone Number, * Fax Numbrer

a

Alreraft Oparator

Emanl Addmss *

1) Text Caption : Type 22000 in the Zip/Postal* field and press Tab.
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

Aircraft Information

Aircraft Information

View ansler updnin i Aremf
ntzrmanes

Alreraft Oparator

3 l’asumr Information

st the Operstor information (ather for
ma inaivitunl e 0 busineas ettt}

Enter the country, telephone and email

contacts for the airaall operator in the fields.

Aarcralt Tod

Number  Typeof ficrat * Color #
[izms | [Bescn barun ot | [seversinex
Call Sign CBP Decal Numbar

|Benen 1224 | [omizases |

Operator Mame * (efer an indiidual or a company)
Lasl Namo Fust Namo Miucidlo Mame

Smith | Hames

Compiny Nam

Oparator Address
Sieage Addrass * Apartmant o Suits Numbar

Manage eAPIS Account

1) Text Caption : Enter the country, telephone and email contacts for the aircraft operator in the fields.

fleld and press Tah.

Type [J5A In the Country

8L | |

el StateProvince Zip/Postal: *
wn o )

Counlry, *  Telephone Number. * Fax Hurmber

Emanl Addmss *

2) Text Caption : Type USA in the Country* field and press Tab.

5/5/2009
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

ft Information

Aarcralt Tod
Alrcraft Infarmation e T A Coler: #

M1Z34Y [Beech aron 45 Steerinck
View snaer updnte ai A il ! e
s Call Sign CBP Decal Humbar

|Benen 1224 | [omizases |

Alreraft Oparator

3: Passenger Imformation
After Manifast Submissian

Manage eAPIS Account

1) Text Caption : Type 123-555-5555 in the Telephone Number* field and press Tab.

st the Operstor information (ather for
ma inaivitunl e 0 busineas ettt}

Operator Mame * (efer an indiidual or a company)

Last Namo

Fast Name Micldlo Marme

Smith

Hames

Compiny Nam

Oparator Address

Apartmant or Suita Numbar

Type {23-555-5555 in the Teleph

Number field and press Tah.

StateProvince Zip/Postal: *
)

Fax Number.

o
Counlry, ™ Telephone Number, *
usa | gl B

Emanl Addnoss *

5/5/2009
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Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

i ] Number  Typeof Arcrafi * Color: *
Enroll in eAPIS N1Z3s [Beecn taran 55 | [sweraen

View ansler updnin i Aremf

Crow Mamtenance s Cail Sign CBP Decal Numbsr
|Benen 1224 | [omizases |

Notice of AmvalDeparture:

1: Flight Informatian

Operator Mame * (efer an indiidual or a company)

a

Alrcraft Operator Laal My Fast Names Mucilo Nimo
Srih | Hames
3. Passenger Information =
Enter the Operstor information (sther for  Company Namo

— e natvual e p busineas enttiy)
Oparator Address
Type 123-555-4444 In the Fax i ]
MJ Number field and press Tab. Zin/Postal: *
{22000

Country. *  Telephone Number. * Fax Number
usa | 1735582558 g, Bax.

Emanl Addmss *

1) Text Caption : Type 123-555-4444 in the Fax Number field and press Tab.

, 17 of 55
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Intraduction to aAPIS " Aarcrall Tai

Aircraft Information

i ] Number  Typeof Arcrafi * Color: *
Enroll in eAPIS N1Z3s [Beecn taran 55 | [sweraen

View ansler updnin i Aremf

061 23488 |

Notice of AmvalDeparture:

|Benen 1224

1: Flight Informatian
s = e Operator Mame * (efer an indiidual or a company)
m Alrcrafi Operator Lt Mami Farsl Niamix Nl Hane
Smith | Hames
3: Passenger Imformation
Ester the Operstor information (ether for  Compiny Namn
— 2 inattunl er n busineas ettty [
Oparator Address
After Manifest Submission Strast Addrazs: * Apanmant or Suite Numbar
e 123y 8L JE] |
Manage eAPIS Account

EtateProvince Zip/Pogtal: *
Type lamesSmith@Operator.com In the MO 20y
Fmail Address field and press Tah.

phone Hurmber. * Fax Humber
see.2ce [1232segaas |

=]

Emanl Addiss *

1) Text Caption : Type JamesSmith@Operator.com in the Email Address* field and press Tab.
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Aircraft Information
Owner /L

e
: O ] m—
e fa | e

Ot b Marres % i o o i 8 oy

5 olice of Ar Depart a Kogll Ceatnint E.,,_ : r'!'.-'.."- qum— :
1: Flight Informatian QR il S ?s!r“——|
3. Py Informatian
Uplead 3 Manifest | T 1 1
- g s
AR Mariat Sulinanion : o :
Manags APIS Azcount P e
e [ 1L 10 1
T —
fepEr e P
et pavras e tath Nahar

Eeatddbow> Click Next to
L : continue.

1) Text Caption : Next, you will enter the Aircraft Owner/Lessee Information.
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Aircraft Information

Intraduction to aAPIS " Crwner Name * |,

Again, you can enter an
Individual's name or a

ither an indhidual

= Adrcroft Owoerd Last Mami Fusd I
| Enroll in eAPIS ] Lessaa — In this example enter the
i —— Owner Name, Janc Doc.
AL
Graw Mamtemaneis =
Enter the O
: - (edner 1or 8 b
Hotice of Amval/Departure: endhly) Type Doe in the Last Name |50
1: Fight Iformatian field:and press Tab.  f§ rrnant or Suite Humbee

2 A

3 Passenger Information

City. *

Siate/Province Tip/Pogtal: *

Counlry. ™ Telephone Humbier % Fax Numbes

After Manifast Submissian Email Address: *

i

Manags eAPIS Account

1) Text Caption : Again, you can enter an individual's name or a company name, but not both.

In this example enter the Owner Name, Jane Doe.

CANCEL |"sa\:n |

2) Text Caption : Type Doe in the Last Name field and press Tab.

company name, but not both.

5/5/2009
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e —
£l

frerof Cenord Lt Baruy Fust N
rtnane s e T —
Company oo

Enber the Owner { Lesses niormaton |
Hotice of Amval/Departure: m]”‘" A Type Jane in the First Name
Fli ? fleld and press Tah. rent or Suits Number
City. * Siate/Province:  Zip/Postal *

[ I | | —

Country * l‘n(nftmwlﬁmtu " Fax Numbes
C e I | ]

Email Address: *
e

|
I Upload a Manilest

Afer Mandest Submission

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type Jane in the First Name field and press Tab.

‘ 21 of 55
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Introduction to aAPIS
Cwner
Aircralt Owver | ' Fust Namo
I Enroll in eAPIS I Lessae [Due [ |||

Enber the Owner { Lesses niormaton |
{8iar tor an dnvdus! or 8 Einess
el OwnerfLesses Address

Straat Address: * rment o Suite Numbar:
I oc ]
City. * L State/Province:  ZipPostal: *

I | | —

jophone Numbe: * Fax Numbos
I

B [*assenger Information
= Type 1313 Mocking Bird Lane in the
Street Address field and pess Tab.

Upluad & Marifest

Afer Mandest Submission Emall Address: >
pralAddase

Manage eAPIS Account

cancEL |« sack

1) Text Caption : Enter the address of the owner/lessee in the fields of the Aircraft Information screen.
2) Text Caption : Type 1313 Mocking Bird Lane in the Street Address* field and press Tab.
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Introduction to aAPIS * B
_ Owner Name * {gither &n individual or 8 company)
Aircrefl Owner f Last Hamp Farst liamis Michcl Naraie
I Enroll in 8APIS i Lessaa [Dae [ fisne || |

Camy s
e e i e O T

(edner for an Rdivdusl o 8 Besiness

Nobice o AmvalDapiiie: el OwnerfLesses Address
li » Street Address: * Apanment of Suite Numbar:
1313 Mackng g Lane ;.
City * ZipPostal: *

[ preromtn | |

I Upload a Manilest

Type 4 in the Apartment or Suile
Number field and press Tab. bt

I

Afer Mandest Submission

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type A in the Apartment or Suite Number field and press Tab.
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Introduction to aAPIS * B
_ Owner Name * {gither &n individual or 8 company)
Aircrefl Owner f Last Hamp Farst liamis Michcl Naraie
I Enroll in 8APIS i Lessaa [Dae [ fisne || |

Camy s
e e i e O T

(edner for an Rdivdusl o 8 Besiness
endty). OwnerfLesses Address

Streat Address: * rment o Suite Numbar:
1313 Mackng g Lane &

City, * State/Province:  ZipPostal: *
- i

'

n > Fam Numibis
[ wewsimies ] —
— Type Plane In the City
Afer Manifast Submissian field and press Tabh.
Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type Plane in the City* field and press Tab.
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T

idual or 8 company)
Aircralt Chamwer [ Laesl Mami Faissl My Miclcily Narrie
Enroll in eAPIS Lessae ™ J0 s |
Comj i
et S S—
- e (88ner o an indivedus! or a Esainess
Notice of Amval/Departure: e OwneriLessee Address
- . Strast Address: * nment of Suite Numbar:
[awscengediane | [a
. City. * State/Province:  ZipPostsl *
b= =

I Upload a Manilest

Adter Manifast Submissian field and press Tah.

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type MD in the State field and press Tab.
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T —

Aircrefl Owner f Last Hamp Farssl Nms Michcl Naraie
I Enroll in eAPIS i Lessae [Due [ |||

Com, Miwmae
Gt e O L oo |
- P, (efmer for an ndvdusl or 8 Busness
Notice of Amval/Departure: e OwneriLessee Address
" Stresl Address: * nmant of Suite Numbar:

[awscengediane | [a

. o City. * Stste/Province:  ZipPostsl *

3: Passengsr Infomatian = pc =

I Upload a Manilest

Counlry: ®  Tols
Cle [ _
Type 12345 in the Zip/Postal

After Mandest Submissian Email Address: * field and press Tab.
| I

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type 12345 in the Zip/Postal* field and press Tab.
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T

idual or 8 company)
Aircralt Cmer | Laest Mami Frst Namp Wil Marrae
Enroll in eAPIE Lessae [Doe J0 s ]
Com, i
R —
= v (88 1or an nawdusi or 8 tuniness
Notice of Amval/Departure: e OwneriLessee Address

- . Strast Address: * nment of Suite Numbar:
[awscengediane | [a
City. * Stste/Province:  ZipPostsl *
[Prane [ - | 12245 I

|
I Upload a Manilest

Counlry *  Telephone Numbe: * Fitx Muribee
C e I ]

Afer Mandest Submission

|

Type USA in the Country
field and press Tab.

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type USA in the Country* field and press Tab.
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Introduction to aAPIS * B

_ Owner Name * {gither &n individual or 8 company)
Aircrefl Owner f Last Hamp Farst liamis Michcl Naraie

I Enroll in 8APIS i Lessaa [Dae [ fisne || |

Camy s
e e i e O T

(edner for an Rdivdusl o 8 Besiness

Nobice o AmvalDapiiie: el OwnerfLesses Address
li » Street Address: * ment of Suite Number:
1313 Mackng g Lane &
City * Siate/Province:  Zip/Fostsl *
[ame: || [ra2es |

|
I Upload a Manilest

Afer Mandest Submission

Counlry. ™ Telephone Numbs: * Fax Humibis
ﬂ e

Type 555 123-5555 in the J
Telephone Number field
and press Tah.

Manags eAPIS Account

cancEL |« sack

1) Text Caption : Type 555-123-5555 in the Telephone Number* field and press Tab.
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I Enrodl in 2APIS i

Ajrcralt Dwner [
Lesses

B [*assenger Information

Upluad & Marifest

Manage eAPIS Account

Enter the Owner / Lessee informaton
(edner for an Rdivdusl o 8 Besiness
endityy).

ne Doe
Owner Name * (zither an indiv. —
Larsil Maami Fast Mame Mucldle Mo
Due | lane |

Camy s
|

OwnerfLesses Address

Streat Address: * rment o Suite Numbar:
1313 Mackng g Lane &

City. * State/Province:  ZipFostal: *
[ame: || [ra2es |

Counlry. ™ Ti one Mumbess * Fa Numbies
B |@ [mimee [ T

Email Address: *
e

cancEL |« sack

Click Next to
continue.

1) Text Caption : Jane Doe provides no fax nhumber.

5/5/2009
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Introduction to eAPIS re

[_wwotmionoorers ] heha N s e )
Aircrolt Owner | Laeal Mame Fured Namp Ml Marne:

I Enroll in eAPIS Lessea [Due ] [ane 1 ]

[ crowtontoarce ] ——
Enber the Owner { Lesses niormaton |

e Sor an indivdusl of & Eusingss.
endty). OwnerfLesses Address

Streat Address: * rment o Suite Numbar:
[awscengediane | [a
. City. * State/Province:  ZipPostal: *
o I i
. Counlry *  Telphone Number ® Farx Numbi
T el [Emes ] |
After Manfest Submissian Email Address: *
Hohki s |
Manage eAPIS Account |

Type JaneDoe@Cwner.com in the Email cANCEL || < Back
Address fleld and press Tab, |—I|—

1) Text Caption : Type JaneDoe@Owner.com in the Email Address* field and press Tab.

5/5/2009
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I Enrodl in 2APIS i

Aircraft Information

Ajrcralt Dwner [
Lesses

B [*assenger Information

Upluad & Marifest

Manage eAPIS Account

1) Text Caption : Click Next to continue.

Enter the Owner / Lessee informaton
(edner for an Rdivdusl o 8 Besiness
endityy).

Owner Name * (sither an individual or 8 company)

Lasl Nami Fast Mame uclclls N
[Boe. | fane | |

Camy s
|

OwnerfLesses Address

Streat Address: * rment o Suite Numbar:
1313 Mackng g Lane &

City. * State/Province:  ZipFostal: *
[ame: || [ra2es |

Counlsy: * T o Mamber * Fax Bumbier
s see 038000 1 ]

Email Address: *
Janelue @0 wner. com Click Next to
continue.

cancEL |« sack

5/5/2009
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Crew Information
Introduction to ahPIS e e e el

Click Next to
continue.

1) Text Caption : The Crew Information screen appears next.
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Manage eAPIS Account

1) Text Caption : Remember, you can be penalized for failing to complete certain fields that you have information for,
whether or not an asterisk appears with that field.*

*For more information, see the Introduction to eAPIS module.
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I Intraduction to aAPIS I
|
\ d s

| Crr Mamtinaneis I | Banfmmadla  Ledadbn F:'IE"-T'

Hiolce A ATl RE ]

Click Next to
continue.

1) Text Caption : First, you will select crew members on the Crew Information screen.
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Intraduction to aAPIS
Enroll in APIS

Crew Information

Craw

SelechCreW | suect Coew Mamier (3] | 54OW DETALS | | CLEARDETAILS| | ADD MURE CHEW

1) Text Caption : Select the crew for this flight from the crew list you created in the Crew Maintenance module.

Addebross Whiles in the United States
Street Address. ¥

Crew Details
Notice of AmmvalDeparture: Lt M it Mamig Wickdler Marne
1 | ] [ 1| |
1: Flight Informatian
L Bt latonaticn City of Bith 5 Select the crew for this flight from the crew
m | — list you created in the Crew Malntenance
T Crow Member Status: *  Gendor *  Gountry of ospunor —— Glsy ur
o e -
Upload a Manifest Address
Streat Address: *
After Manifest Submisssan [ |
City: * SAaaiProince’  dPPostal % Country, *
Manage eAPIS Account e
L veer n o w—

flest e
i Stge: *

[ 1@

|
ZIPPostal *

—

Click Next to
continue.

5/5/2009
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Crew Information

Intreduction 1o adPl5 Craw
- = SelechCreW | suect Coew Mamier (3] | 54OW DETALS | | CLEARDETAILS| | ADD MURE CHEW
Enroll in eAPIS — ! |
Crow Mamtenance :
Crew Details

Notice of Amval/Departure: sl Nami Eutst NHame Middle: Marma
[

1 | ] [ 1 |
1: Flight Infoematsan - .
L Blightlafoenation City of Bith State ot Provine DEIECL U CEEW TOFEHISTTIGRE fran the craw

m 7 R .:. ] list you created In the Crew Maintenance
a module.

3 Passanger Crow Mombor Status *  Gendor *  Gountry of
Seiect | seectv| [ | You can modify your crew members'

'—]u it Mgt information from this Crew Information
s i F Address screen, but the changes will not be saved Lo
Al Macakat Sk Street Addrese: * your crew list in the Crew Maintenance
AL VIR Sl [ section of eAPIS.
Manage eAPIS Account ,—Y—C“ i M,—mg‘ ,—““—"““" 1 I%
Address While in the United States
Street Address: *
|
City * Sisle-*  ZP/Postal *
l 2 : :
Click Next to
continue.

5/5/2009

1) Text Caption : You can modify your crew members' information from this Crew Information screen, but the changes will

not be saved to your crew list in the Crew Maintenance section of eAPIS.
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Informatian

Crew Information

Crew
SEICACIEY | Seiect Crew Uemee [v]

Click the Select Crew

EH0W DETALS | | CLEAR DETAILS ADD MUHE CHEW

Crew Details 3
S Member drop-down arrow.
L ] | =T |

City of Birth Stte or Prosine DEIECL Le Cr e T ERISTTIGRETON) e raw

list you created in the Craw Maintenance

Crow Mombar Status. *  Goender *

Upload a Manifest

Seiect | Seket [

F Address

After Manifast Submissian

Street Addrese: *
L

module.

Cauntry of

[ | You can modify your crew members'
information from this Crew Information
serean, but the changes will not be saved to
your crew list in the Crew Maintenance
section of eAPIS.

Manags eAPIS Account

City: *

Sata/Provng
| 1e | If you have not already enterad the craw,
the ADD MORE CREW button allows you to

Aclebress While in the United Siatos jump to the Crew Maintenance screens.
Street Address. ¥
]
Cite * Sigle:*  ZP/Postal *
[ (- I —

5/5/2009

1) Text Caption : If you have not already entered the crew, the ADD MORE CREW button allows you to jump to the Crew

Maintenance screens.

2) Text Caption : Click the Select Crew Member drop-down arrow.
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Intraduction to aAPIS
Enroll in APIS

For this example, use {olly Crewmember,

Craw

whom you in the p

SeleclOrew | spiect Cow Uenber [w] | BHOW DETARLS | | CLEAR DETAILS] | AL MUFE CHEW

1) Text Caption : For this example, use Jolly Crewmember, whom you entered in the previous module.

Addebross Whiles in the United States
Street Address. ¥

Craw Details
Hotice of AmvaliDepihie I“"I—‘m Select Crewmember, Jolly
1: Flight Informatsan from the drop-down list.
— City of Bith cuntey of Beth: *  Date of Birth *
o ) L e
m 7]
3 Passengsr Coow Momber Status: *  Gender *  Gountry of Resi *  Country of Citi ip: *
A oy fany
Uplead 3 Manifest r Addres
Streat Address: *
After Manifast Submissian I ]
- City. * Proni * *
Manags eAPIS Account Gt 0 RaePuodnce JPPestal t County
o I T —

flest s
i Stge: *
[ 1@

ZJEPostal *

—

2) Text Caption : Select Crewmember, Jolly from the drop-down list.

5/5/2009
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Intraduction to aAPIS " Craw
i EnolineAPS —
—

The Show Details button populates the
Crew Details fields with information you
previously entered for this crew member.

fal ]+ | [cLeAR DETALE| | ADD MURE CREW

Addebross Whiles in the United States
Street Address. ¥

Notice of Amval/Departure: sl Nami Eutst NHame Middle: Marma
| ] 1 | [ |
: — City of Binth State or Province of Biah Counry of Bath * [ateof@ith*
2 ¢ Into L L [ -] |
i (]
3: PPassenger Crow Mombor Status. *  Gender *  Gountry of *  GCountry of Giti i *
iy S i
Upload & Manifest r it
Streat Address: *
After Manifast Submissian I ]
City. * StaeProvine:  IPPostal: * *
Manags eAPIS Account e i
ke [ ] I

flest s
- [ ———
[ 1@

Click Next to
continue.

5/5/2009

1) Text Caption : The Show Details button populates the Crew Details fields with information you previously entered for

this crew member.
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Crew Information

Intraduction to aAPIS
Enroll in APIS

The Show Details button populates the
Craw Detalls fields with Information you
previously entered for this cew member.

ok v | © At this time, you can make changes to

the crew information that will be applied
to this manlifest only.

Addebross Whiles in the United States
Street Address. ¥

Notice of AmmvalDeparture: Micddler Narma:
| [ |
: — City of Binth State or Province of Biah Counry of Bath * [ateof@ith*
= — e EE—— C_
i (]
3: PPassenger Grow Member Status: *  Gender *  Country of *  Country of Citi ip: *
iy ol i
Upload & Manifest r it
Streat Address: *
After Manifast Submissian I ]
City. * StaeProvine:  IPPostal: * *
Manags eAPIS Account e i
ke [ ] I

flest s
- [ ———
[ 1@

5/5/2009

1) Text Caption : At this time, you can make changes to the crew information that will be applied to this manifest only.

2) Text Caption : Click Show Details.
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

T S - - s o oy

Crewmember display.
Crow Datadls
Lasitme [iat Hama My Mows. Enter the Address While in
T — e the United States for this
iy of Bl . fmexPoocdBoy  fmocdfcr® Deed Crew Member.

v Mol Sk, ® Grulr'l Esurtry of Beandence. ®  Country of Clizenshin, ®
Pt ] u le] o | =

Petimanent Addiess

Sirewt Adiness: *
131 arvpmce

ay: = EleTimoe, * founne *
antcny [~} [aawn e

Upload a Manifiest

kit Do
U ate, * Sl
Ater Manifest Submissian - s 'Qﬂi |
Manage eAPIS Account e el
aangid T Do fnkar, - st s
Pavnzert Jesa T[] = |
Dacument & :
Documest & Courery of bssuance.  Exgration Date
Piots Limee 5] [ramseres || ML
| v T

Click Next to
continue.

1) Text Caption : The Crew Details for Jolly Crewmember display.

Enter the Address While in the United States for this Crew Member.

5/5/2009
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Crew Information

——
‘! -
[

Type 4222 Clinton Way in the Street
Address ficld and press Tab.

1) Text Caption : Type 4222 Clinton Way in the Street Address* field and press Tab.
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Crew Information

r——
% Stee Addres *
pme
' g Siate * ZPPowl *
[ g [ - 1 I
P

1 .
Type Clinton in the Gty |y » oyt of lssance. Expraln.
field and press Tab. L1 fusa o3 [rfos  |rfore
[T T

Document 2:

oo

Manage eAPIS Account

1) Text Caption : Type Clinton in the City* field and press Tab.
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Crew Information

Adtes Wi 1 h Unted St
1 Steel Adneis, *
(o iy
| it 4 *  ZPPosal *
%fr;—| ﬁo | —
Document Information
= " Type CA In the State
field and Tab, |G Expuralan. —
Passport ] [ press lab. 3 |ilos  |rfpne
[T Y

Document 2:

oo

Manage eAPIS Account

1) Text Caption : Type CA in the State* field and press Tab.
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Crew Information

——
1 Steel Adneis, *
psiies )
. i * Siate: *  7IBPostal *
o —
Document Information AN—
Document 1:

Type 95642 in the Zip
tield and press Tab.

Manage eAPIS Account

1) Text Caption : Type 95642 in the Zip* field and press Tab.
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T e e et

- z
on you entered
" dresy: = . Tor this member in the
I Enroll in 8APIS i 422 Cimtm viny | Crew Maintenance module.
City, * Slate: *  JPPostal *
T e — ) -

'

I Upload a Manilest

After Manifest Submission

Document Information
Drcument 1:

1
Passzant [se] [123a58700 s o3 |f[os | /[poe
Document Z: (2 :

*
¥ 181) uu [
2 YiEK)

R

Click SAVE TO
MANIFEST.

fddtional Document Tyge,

Pts License [w] [1z2ase7es

Manags eAPIS Account

1) Text Caption : Note that the Document Information auto-populates from the Crew Details fields with information
you entered for this crew member in the Crew Maintenance module.

2) Text Caption : Click SAVE TO MANIFEST.
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CANGEL || = BAGK I MEXT STEP =

Click Next to
cantinue.

1) Text Caption : You have successfully entered information for one crew member, the pilot of the aircraft for this flight.
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CANGEL || = BAGK I MEXT STEP =

Click Next to
cantinue.

1) Text Caption : This flight has only one crew member.

So the next step in the creation of this manifest is to complete passenger information for each passenger on the flight.
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CANGEL || = BAGK I MEXT STEP =

Click Next for the Lesson 2:
Aircraft & Crew Information
knowledye check.

1) Text Caption : You will learn how to enter passenger information in Lesson 3.

2) Text Caption : Click Next for the Lesson 2: Aircraft & Crew Information knowledge check.
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Click Skip to Quiz to bypass Or click Next to read
instructions and go directly to learning assessment
leaming assessment questions. instructions.

1) Text Caption : Test your knowledge!
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Click Next to
continue.

1) Text Caption : Test your knowledge!

After these instructions, the next two slides contain knowledge check questions.

Choose the best answer to each question.
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Click Next to
continue.

1) Text Caption : Test your knowledge!

Upon completion of the questions, you can:

e Review your responses.

®  Continue to the next lesson in the Notice of Arrival/Departure module: Lesson 3: Passenger Information.
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Comect!

The corract answer |s "A"

You can enter Alrcraft
Owner/Lessee information

Please try again.

not both,

Click anywhere to continue.

- None
Multiple choice
Select the correct statement:

® A) You can enter Aircraft Owner/Lessee information using an individual’s name or a company name, but
not both.

O B) Once you have entered the Aircraft Tail Number on the eAPIS Flight Information screen, you must re-
enter it again on the Aircraft Information screen.

O C) If you have information for an optional field, such as the Call Sign or CBP Decal Number, there will be no
repercussions for the pilot for choosing not to enter that information since there is no asterisk (*) next to the
field.

O D) As long as a pilot is designated as the individual responsible for operation of an aircraft while in flight,
eAPIS does not require entry of Aircraft Owner/Lessee information.

1) Text Caption : Multiple Choice Answer: The correct answer is “A.” You can enter Aircraft Owner/Lessee information
using an individual’'s name or a company name, but not both.
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The correct answer s "R."

You can also edit crew
information by selecting a
wew member from a drop

down list on the Crew

Information screen in a

Notice of Arrival or

Please try again.

Click anywhere to continue.

Multiple choice
You can edit crew information in eAPIS by selecting Update or Create Crew and Pilot Information from the eAPIS
home page. You can also edit crew information by:
O A) Selecting the crew member from the Passenger Information screen in a Notice of Arrival or Departure.
® B) Selecting a crew member from a drop-down list on the Crew Information screen in a Notice of Arrival or
Departure.
O C) Selecting Upload a Manifest from the eAPIS home page.
O D) Accessing a manifest you already submitted to CBP.

1) Text Caption : Multiple Choice Answer: The correct answer is “B.” You can also edit crew information by selecting a
crew member from a drop-down list on the Crew Information screen in a Notice of Arrival or Departure.
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This concludes Lesson 2: Aircraft & Crew
Electronic Advance Passeng Information of the Notice of Arrival/Departure

l_—] GUSTOMS & BORGER PROTEGTION module.
Intraduction to 8APIS U.5. DEPARTMENT OF HOMELAND SECURIT

- - The next lesson in this module is Lesson 3:
[&J Passenger Information.
GO B R ERTER N REE You can return Lo the Main menu or select another
Hotice of ArvalDeparture: module from the module menu on the left.
Thiz Eleetronic Advance g bnfarrmatic
Flight Infos af Dt Noticn: il e ta Custams and B beclion, an agoncy of Bie U S
o af Homukand Secuiity Flease selod an oplian helow, ar Halp fo nex

our cument emai adaress 15 LTEAMMEMBER@email.com . All DHS response emads will ba sentio Mig
e amail atdrass ITMIS i nat comedt plaase Salact he "Modify prmary accourt haldar iNfarmatian” apaan undar
g g Manage Accaunl

Traveler Options Manage Account Upload Manifest
After Manifest Submisssan |

T

Select an option below w Select an option below 1o Select the “Upload™ optlon
Manage eAPIS Account update of create your crew manage acceunt information. below or "Download” the
Infarmatian or 1o submit a Select here to view user latest XML schema.
Notice of Daparture or a account frequently asked
MNotice of Arival, questions,
Lpdalo or Ginals Grow and Pilat Uindiate your password Upboad & General iiatian XML
Informaticn compliant docurment
Mot nairnane aconiant bl
Submit Motice "
: Click Review to view your answers Click Next to return jan
BEMATANCES 1o the knowledge check questions. Lo the Main menu.

1) Text Caption : This concludes Lesson 2: Aircraft & Crew Information of the Notice of Arrival/Departure module.

The next lesson in this module is Lesson 3: Passenger Information.
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Lesson 2, Aircraft & Crew Information

Slide1


[image: image1.png]eAPIS Tutorial

Private Aviation: Traveler Options: Submit a Notice of Arrival or Departure: Aircraft & Crew Information

Upon completion of this lesson in the Notice
of Arrival/Departure module, you will be able
to enter traveler manifest information
including:

« Aircraft information

* Aircraft operator information

. | X .
« Aircraft owner information

* Crew information

Click Next to
continue.







1) Text Caption :  Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to enter traveler manifest information including:


· Aircraft information



· Aircraft operator information



· Aircraft owner information



· Crew information
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Enrollin eAPIS.

Crew Maintenance
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continue.






1) Text Caption : This is the Aircraft Information screen. 


First, you will enter descriptive information about the aircraft.
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[image: image3.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure
1: Flight Information

2: Airctaghagtt Bivew Info.

3: Passenger Information
Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Aircraft Information

. § Aitcraf Tail

AT DT Number: Type of Aircraft: * Color: *
=3 Highight Box

View andior update all Avcratt =

Information Call Sign

Type Beech Baron 55 in the Type
of Aircraft field and press Tab.

. Operator Name * (either an indiidual or a company)
Aircraft Operator

Information The tail number auto-populates from the previous screen.

Enter the Operator information (ether

e e Operato nfotlr (€47 More information about the aircraft is necessary.

In this example, use a silver-black Beech Baron 55.

Street Address: * Apartment or Suite Number
City: * StatelProvince:  Zip/Postal: *
Country: *  Telephone Number: * Fax Number

]
Email Address: *







1) Text Caption : The tail number auto-populates from the previous screen. 


More information about the aircraft is necessary. 


In this example, use a silver-black Beech Baron 55.

2) Text Caption : Type Beech Baron 55 in the Type of Aircraft* field and press Tab.
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[image: image4.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure

1: Flight Information

2: Airctaghagtt Bivew Info.

3: Passenger Information
Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Aircraft Information

Aircraft Information

View andlor update all Arcraft
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Aircraft Operator
Information

Enter the Operator information (ether for
an individual or  business entti).

trim colors in the
aircraft Color field.

Aircraft Tail

Number: Type of Aircraft: * Color *

=3 [Becch Baron 55 Highight Box
Call Sign

Type Silver-Black in the
Color field and press Tab.

Operator Name * (either an THMaUaT ora Company]
Last Name: First Name:

Middle Name:

Company Name:

Operator Address
Street Address: *

Apartment or Suite Number

City: * StatelProvince:  Zip/Postal: *

Country: *  Telephone Number: *

Fax Number:

(]

Email Address: *

Include both body and







1) Text Caption : Include both body and trim colors in the aircraft Color field.


2) Text Caption : Type Silver-Black in the Color* field and press Tab.
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[image: image5.png]Introduction to eAPIS
Enroll in eAPIS

Crew Maintenance.
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Manage eAPIS Account

Type Beech 1234 in the Call

submission.

Sign field and press Tab, [rator Name * (siher an indvidual or a company)

Name:

First Name: Middle Name:

Enter the Operator information (ether for  Company Name:

an individual or  business entti).

Operator Address
Street Address: *

Apartment or Suite Number

City: *

State/Province:  Zip/Postal: *

Country: *  Telephone Number: * Fax Number:

(]

Email Address: *







1) Text Caption : Call Sign 


Enter your full aircraft identification as filed in the flight plan; it may be the same as your aircraft tail number.


Leave the field blank if you don't have the Call Sign at the time of submission.

2) Text Caption : Type Beech 1234 in the Call Sign field and press Tab.
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[image: image6.png]Introduction to eAPIS
Enroll in eAPIS

Crew Maintenance
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Upload a Manifest

After Manifest Submission
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Arcraft Tail decal. If you have applied for your decal but
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Call Sign: CBP Decal Number:

peecn 1234 Hghigh: 8ox

dividual or a company)

[First Name: Middle Name:

Enter the Operator information (ether for
an individual or  business entti).

Company Name:

Operator Address

Street Address: * Apartment or Suite Number.

City: * StatelProvince:  Zip/Postal: *

Country: *

(]

Email Address: *

Telephone Number: * Fax Number:







1) Text Caption : CBP Decal


You must complete this field if you have your decal. If you have applied for your decal but have not yet received it, leave this field blank.

2) Text Caption : Type 09123456 in the CBP Decal Field and press Tab.
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1) Text Caption : In the next section enter information about the operator of the aircraft, which can be an individual or business.
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1) Text Caption : eAPIS allows you to enter an individual's name or a company name, but not both. 


In this example enter the Operator Name, James Smith.

2) Text Caption : Type Smith in the Last Name* field and press Tab.
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1) Text Caption : Type James in the First Name* field and press Tab.
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1) Text Caption : Complete the required fields for the address of the operator of this aircraft.

2) Text Caption : Type 123 My St. in the Street Address* field and press Tab.
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1) Text Caption : Type My Town in the City* field and press Tab.
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1) Text Caption : Type MD in the State field and press Tab.
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1) Text Caption : Type 22000 in the Zip/Postal* field and press Tab.
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1) Text Caption : Enter the country, telephone and email contacts for the aircraft operator in the fields.


2) Text Caption : Type USA in the Country* field and press Tab.
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1) Text Caption : Type 123-555-5555 in the Telephone Number* field and press Tab.
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1) Text Caption : Type 123-555-4444 in the Fax Number field and press Tab.
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1) Text Caption : Type JamesSmith@Operator.com in the Email Address* field and press Tab.
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1) Text Caption : Next, you will enter the Aircraft Owner/Lessee Information.
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1) Text Caption : Again, you can enter an individual's name or a company name, but not both. 


In this example enter the Owner Name, Jane Doe.

2) Text Caption : Type Doe in the Last Name field and press Tab.
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1) Text Caption : Type Jane in the First Name field and press Tab.


Slide21


[image: image21.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure

1: Flight Information

ety foruation Enter the address of the owner/lessee in the

fields of the Aircraft Information screen.

Aircraft Owner |
Lessee
Information

Enter the Owner / Lessee information
(ether for an individual o a busiess
entty).

Owner Name *!
Last Name:

First Name:

Middle Name:

pos.

[iane

Company Name:

Owner/Lessee Address
Street Address: *

Apartment or Suite Number

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Street Address field an

d press Tab.

lephone Number: *

Fighlght Box
2 Aircrfgtd e Info.
Ciy* /] State/Province:  Zip/Postal: *
3: Passenger Information
—_— Type 1313 Mocking Bird Lane in the

Fax Number:

Emai Address: *

caNceL |[< eack |[next>







1) Text Caption : Enter the address of the owner/lessee in the fields of the Aircraft Information screen.


2) Text Caption : Type 1313 Mocking Bird Lane in the Street Address* field and press Tab.
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1) Text Caption : Type A in the Apartment or Suite Number field and press Tab.
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1) Text Caption : Type Plane in the City* field and press Tab.
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1) Text Caption : Type MD in the State field and press Tab.
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1) Text Caption : Type 12345 in the Zip/Postal* field and press Tab.
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1) Text Caption : Type USA in the Country* field and press Tab.
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1) Text Caption : Type 555-123-5555 in the Telephone Number* field and press Tab.
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1)  Text Caption : Jane Doe provides no fax number.
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1) Text Caption : Type JaneDoe@Owner.com in the Email Address* field and press Tab.
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1) Text Caption : Click Next to continue.
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1)  Text Caption : The Crew Information screen appears next. 
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1) Text Caption : Remember, you can be penalized for failing to complete certain fields that you have information for, whether or not an asterisk appears with that field.*


*For more information, see the Introduction to eAPIS module.
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1) Text Caption : First, you will select crew members on the Crew Information screen. 
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1) Text Caption : Select the crew for this flight from the crew list you created in the Crew Maintenance module.
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1) Text Caption : You can modify your crew members' information from this Crew Information screen, but the changes will not be saved to your crew list in the Crew Maintenance section of eAPIS.
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1) Text Caption : If you have not already entered the crew, the ADD MORE CREW button allows you to jump to the Crew Maintenance screens.


2) Text Caption : Click the Select Crew Member drop-down arrow. 

Slide37


[image: image37.png]Introduction to eAPIS

Enroll in eAPIS

Crew Maintenance.

Notice of Arrival/Departure
1: Flight Information

2: Airctaghagtt Bivew Info.

3: Passenger Information

For this example, use Jolly Crewmember,

whom you entered in the previous module.

Crew:

Select Crew [ soictcrew iember [v] [SHOW DETALS | [CLEAR DETAILS| | ADD MORE GHEW |

Select Crew Member
Crewmember, ol

Crew Details N~

L=t Select Crewmember, Jolly
from the drop-downlist.

City of Birth Jountry of Birth: *  Date of Birth *

I i

Sekect[v) sekect[v)

Upload a Manifest

After Manifest Submission

Permanent Address
Street Address: *

Manage eAPIS Account

City: * State/Province:  ZIP/Postal: * Counts

)

Address While in the United States
Street Address: *

City: * State: *  ZP/Postal: *

(]

Wi DD YO

Crew Member Status: * Gender: * Country of Residence: *  Country of Citizenship: *

*







1) Text Caption : For this example, use Jolly Crewmember, whom you entered in the previous module.


2) Text Caption : Select Crewmember, Jolly from the drop-down list.
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1) Text Caption : The Show Details button populates the Crew Details fields with information you previously entered for this crew member.
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1) Text Caption : At this time, you can make changes to the crew information that will be applied to this manifest only. 


2) Text Caption : Click Show Details. 
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1) Text Caption : The Crew Details for Jolly Crewmember display. 


Enter the Address While in the United States for this Crew Member.
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1) Text Caption : Type 4222 Clinton Way in the Street Address* field and press Tab.
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1) Text Caption : Type Clinton in the City* field and press Tab.
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1) Text Caption : Type CA in the State* field and press Tab.
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1) Text Caption : Type 95642 in the Zip* field and press Tab.
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1) Text Caption : Note that the Document Information auto-populates from the Crew Details fields with information you entered for this crew member in the Crew Maintenance module.


2) Text Caption : Click SAVE TO MANIFEST.
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1) Text Caption : You have successfully entered information for one crew member, the pilot of the aircraft for this flight. 
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1) Text Caption : This flight has only one crew member. 


So the next step in the creation of this manifest is to complete passenger information for each passenger on the flight.
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1) Text Caption : You will learn how to enter passenger information in Lesson 3.


2) Text Caption : Click Next for the Lesson 2: Aircraft & Crew Information knowledge check.
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1) Text Caption : Test your knowledge! 
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1) Text Caption : Test your knowledge! 

After these instructions, the next two slides contain knowledge check questions. 


Choose the best answer to each question.
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1) Text Caption : Test your knowledge! 

Upon completion of the questions, you can:


· Review your responses.



· Continue to the next lesson in the Notice of Arrival/Departure module: Lesson 3: Passenger Information.
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Multiple choice

Select the correct statement:

( A) You can enter Aircraft Owner/Lessee information using an individual’s name or a company name, but not both.

( B) Once you have entered the Aircraft Tail Number on the eAPIS Flight Information screen, you must re-enter it again on the Aircraft Information screen.

( C) If you have information for an optional field, such as the Call Sign or CBP Decal Number, there will be no repercussions for the pilot for choosing not to enter that information since there is no asterisk (*) next to the field.

( D) As long as a pilot is designated as the individual responsible for operation of an aircraft while in flight, eAPIS does not require entry of Aircraft Owner/Lessee information.

1) Text Caption : Multiple Choice Answer: The correct answer is “A.” You can enter Aircraft Owner/Lessee information using an individual’s name or a company name, but not both.
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Multiple choice

You can edit crew information in eAPIS by selecting Update or Create Crew and Pilot Information from the eAPIS home page. You can also edit crew information by:

( A) Selecting the crew member from the Passenger Information screen in a Notice of Arrival or Departure.

( B) Selecting a crew member from a drop-down list on the Crew Information screen in a Notice of Arrival or Departure.

( C) Selecting Upload a Manifest from the eAPIS home page.

( D) Accessing a manifest you already submitted to CBP.

1) Text Caption : Multiple Choice Answer: The correct answer is “B.” You can also edit crew information by selecting a crew member from a drop-down list on the Crew Information screen in a Notice of Arrival or Departure.
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1) Text Caption : This concludes Lesson 2: Aircraft & Crew Information of the Notice of Arrival/Departure module. 


The next lesson in this module is Lesson 3: Passenger Information. 
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