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Notice of Arrival Departure

Lesson 3, Passenger Information
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@ Iy

I/Departu re

Passenger Information

Click Next to
continue.

1) Text Caption : Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to:
. Enter passenger information

. Review all manifest data prior to submission
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Slide2

eAPIS Tutorial

Private Aviation: Traveler Options: Submit a Notice of Arrival or Departure: Pa: ger Information

This Is the Passenger Information screen of
the Create a Manifest form.

[ mnacionoonts | Possenour In this example, you specified that there was
[ Enroll in sAPIS ] Last Name: * First Name: * one passenger on this flight.
| = e
e BT 6
[ o0 YTY

Notice of AmvalDeparture:
1: Flight Informatian

Passenger Information

Address While in the United States

s
[ | 2 |
Uplead o Mamfest Document Infonmetion
Dy 1
Adter Manifast Submissian Doguenent Tipe, * _ Document Number,  Country of lsswance  Expeation Dt
[ e andes Siomason P L 11 [ — | —
I Manage eAPIS Account ] = [T] [ YT
weee 7 m— 5
W00 Y

canceL | ADD PASSENGERS || < aack |[REVIEW MANFEST |

Click Next to
continue.

1) Text Caption : This is the Passenger Information screen of the Create a Manifest form.

In this example, you specified that there was one passenger on this flight.

3of 59



M4_NoticeofDeparture3

Slide3

Intraduction to aAPIS
Enroll in APIS

Notice of Arval/Departure:

l -F I'ghl Inﬁxmalmn

} Aurcralt and Crew Info.

This Is'the Passenger Infarmatian screan of
the Create a Manifest form.

enger Information

[C— In this example, you specified that there was
Last Name: * First Name: * one passenger on this flight.

Enter the passenger information exactly as it

%ﬂm - ,— — appears on the traval documents (.9,
:Brds]n

Address While in the United States
Strest Address: *

City. ™ Stele. ™ AR ™

Upload a Manifiest

After Manifast Submissian

I Manage eAPIS Account ]

oL | I_I
Docurent Information
e _ Document Nember,  Gountry of lssuance Expsation Dile
e 7 N e | o [

Wmmv],i%um%m_

canceL | ADD PASSENGERS || < aack |[REVIEW MANFEST |

Click Next to
continue.

5/7/2009

1) Text Caption : Enter the passenger information exactly as it appears on the travel documents (e.g., passports or
permanent resident cards).
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Intraduction to aAPIS
Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

2 Aurcralt and Crew Info.

This 1s'the Passenger Information screan of
the Create a Manifest form.

er Information

[E—— In this example, you specified that there was
Last Narma: * First Mame: * one passenger on this flight.

: Enter the passenger information exactly as it

& * Date of Bith *
%‘ﬂm" ) ? ,—J,'—J appears on the travel documents (e.q.,
T W - passports or permanent resident cards)

i i Up to 50 travelers (passengers + crew) can be
Adcaes Sl [t L] S entered for a flight, with a maximum of five on
[ | each screen.

City: ™ Hate ™ 2T W

[ I - 1 S —

Upload a Manifiest

Document Information

After Manifast Submissian

I Manage eAPIS Account ]

Documunl Type, * e —

‘Soct e
3

Seect :] ,7 2 i II?II

| cances || Ao passencens| | < aack ||mEview saiFesT |

Click Next to
continue.

5/7/2009

1) Text Caption : Up to 50 travelers (passengers + crew) can be entered for a flight, with a maximum of five on each

screen.
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Intraduction to aAPIS

This Is'the Passenner Infarmation screen of
the Create a Manifest form.

er Information

In this example, you specified that there was

1: Flight Information

~ = o
* *
Enroll in sAPIS ,_LES’ Hane | First Name:

Notice of AmmvalDeparture:

. *
2 Aucralt and Grew I f""“t L

one passenger on this flight.

: Enter the passenger information exactly as it

' * Date of Birth' *
%‘ﬂm" ) ? l_all—.rl_ appears on the travel documents (e.q.,
T W - passports or permanent resident cards)

Up to 50 travelers (passengers + crew) can be
entered for-a flight, with a maximum of fiva on
| each sceen,

Address While in the United States

Cay: ® Siete £ 1f you have mare than 50 travelers for a flight,

Upload a Manifiest

[ L 1o L you must complete two manifests.

Document Information

I Manage eAPIS Account

After Manifast Submissian Jocumunl Type, *
tainet

7 e— T o | —

] Wil

¥
Additional Dogument Typs: Dacumant Numbsr %ﬂiﬁm E_E.%-Lﬂﬂl"‘ e
it [¥] [~} L. "_‘—|

| cancee || Ao passencens| | < aack ||meview manirest

Click Next to
continue.

1) Text Caption :

If you have more than 50 travelers for a flight, you must complete two manifests.

5/7/2009
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eAPIS Tutorial

Privale Aviation: Tre ar E bmit a Notice of Arrival or Departure

ger Information

Introduction to aAPIS Passenger
_ Last Namw * Fusl Name ™ Widedlis Mlamis Gandir
I Enrol in 2APIS I C__ [ Job NE=1E

{7004

| [
e g, e

Nedice of A T

1 1: Flight Informatian Addiess Whiles in the United Staties
= - Strest Address: *
[ 2 Averan ot Corm I ——
e e E g
[ ee— " —
Upload & Manifest Doolment Infoemerion
e _Hsmm—” . Document Numbsr  Country of Issuance:  Expiration Date.
Ader Mandast Sub . =l 1 [ le Lo Ji I ]
Manage eAPIS Account Document 2: - N o
L i Documnt Msmber, Foltnalin
WE S %‘mo [
'} o VYV

Click Next to
continue.

Home

5/7/2009
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Enrodl in 2APIS

Fust Nam % Mudellis s
fox | L] | | seect »

idence * Do of Rinh # HTE

Type the name Davis In the Last
Mame field and press Tab.

I Upload a Manilest

After Manifest Submission

DPocymentType:*  DocumentMumber  Countryof lssuance: Expiration Date.
| st o] [ ]| [~} |

Manags eAPIS Account Document 2:

- |
L) oo YYYY

g pmtien | g i,

Y

1) Text Caption : Type the name Davis in the Last Name* field and press Tab.

5/7/2009
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m—
" Last Nasme. ¥ Fusl Name % udellis Mz Gondey *
| Enroll in 2APIS | o | T (] — ]
= P = T
- i —
- = Type the name Debarah in the
First Name ficld and press Tab.
Address Whilk in the United Staties

Sireat Address: *
:
City: * . * A
I Upload o Manifest Document Informatlon
= 0 il
- * . s )
Aftet Mandest Submission DocumentType;* DocumentNumber  Country of Issuance:  Expiration Dite
= [ 5ot ¥ | 1@ L__JeL__J¢l |
Manags APIS Azcount Domument2: A

g pmtien | g i,

Y

1) Text Caption : Type the name Deborah in the First Name* field and press Tab.
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Deberah's travel document
shows no middie name.

Intraduction to aAPIS

1 Fusl Nami ™ Whddlis Mame [;i!l)dlll_“'
| Enrollin sAPIS | ) e
e s — i
i LI i i
Notice of AmvalDeparture: [T oo VY

1: Flight Information

2 Aurcralt and Crew Info.

Address While in the Unitod States
Streat Address: *

S

City- * Sige * P *  ad
—1— ] — -
Document Information

Document 1:

Afar Maniiest Submisgion Pocument Type; * _Document Number Country of Issuance:  Expiration Date;
e e | (-] N ] T

i

Manage eAPIS Account Document 2:
fadiionnl Docurgnt Type, _ Documen Number, — Gounti of lssuance,
[sec 7 5 — ) - L1

Click Next to
continue.

1) Text Caption : Deborah's travel document shows no middle name.

5/7/2009
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—
- Last Nome. ¥ Fust Nam % Mudellis s Gondor ¥
I Enrodl in 2APIS i ] [Ceborah | WE

[Peve. L
i * Dot of Gmh * of Cili i *
pu g patnt [i
: $ [T ! W@ 4 VYT %9 Click the Gender
drop-down arrow.

Adddress While in the Unitod States
Streat Address: *

=
— —" ] — -
Eﬂnlll!lll!( !||iﬂmuﬂo||

Qﬂﬁmﬂllm;*—| Document Mumbsr  Country of Issusnce:  Expiratin Date:
[ seect o] [ | -}

(] — |
L) oo YYYY

I Upload a Manilest

Afer Mandest Submission

Manags eAPIS Account Document 2:

&W‘E mm,% %m %ﬂm@ﬁ:

Y

1) Text Caption : Click the Gender* drop-down arrow.
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. Fust Nam % Mudellis s
I Enrodl in 2APIS i [pavs ] [Ceborah ][

Adddress While in the Unitod States
Streat Address: *

2
e L RS
— lmm ’m_| ]
Document Numbsr  Country of Issuance: lE.mimimDm;

PocumentTypei®
| seect = | 1@
Manags eAPIS Account Document 2:

I Upload a Manilest

After Manifest Submission

- |
L) oo YYYY

g pmtien | g i,

Y

1) Text Caption : Select F from the Gender* drop-down list.

5/7/2009
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ger Information

Pansnger — S

" Last Nasme. ¥ Fust Name % Mludellis Flaarmis Gondwr ®
I Enroll in 2APIS i [Pavs ] [Ceborah ][ F e
i * Doto of Gath * ilizuiship *
o e
- [T] oo

Y
A Type USA in the Country of
Residence fleld and press Tah.

— —" ] — -

I Upload a Manilest

|
Document Informatlan
= m 1
Aer Maniest Submission i Document Number  Country of Issusnce:  Expiration Date.
= = ] I | | - | o | |
Manage APIS Account Document - - 00; = WYY
— Addionl Docunen o i i
[ieec (] | %0 I N |
L) o VYV

1) Text Caption : Type USA in the Country of Residence* field and press Tab.

2) Text Caption : The Country of Residence is the country in which the traveler is currently living.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1]

| |
=R BT

Yy

Birth field and press Tah.

e —l ]

I Upload a Manilest Document Information
= Dy e

Alar Mandast Subirisss PogumentType:*  DocumentMumbsr  Country of [ssuance:  Expiration Date:
s S [seec i | - ] —
Manage eAPIS Account Document 2: o v o

o o i ¢ il

B [x] | 2 [ — —
L) o VYV

1) Text Caption : Type 02 in the MM Date of Birth* field and press Tab.

5/7/2009
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Introduction to aAPIS
. Fust Name % Midllis Plaames
I Enroll in 2APIS i [pavs ] [Ceborah ][ ] [F_ &

Notice of p : [T] Y
L - Type 15 In the DD Date of
Birth ficld and press Tab.
City: * - * g
I Upload o Manifest Document Informatlon
= 0 il
- * . s )
Aftet Mandest Submission DocumentType;* DocumentNumber  Country of Issuance:  Expiration Dite
- ] ¥ | 1@ L__JeL__J¢l |
Manags APIS Azcount Domument2: M DO Y
Pﬂwmw Documurt Number, x  Espitation Datie
| eect 27— | 2 [
L o YYYy

1) Text Caption : Type 15 in the DD Date of Birth* field and press Tab.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1]

| I
adencn D * it i *
(ramrm{ mm J

lss_|
Add Type 1968 in the YYYY Dale
of Birth field and press Tab,

— — ] — -

I Upload a Manilest

After Manifest Submission

DocymentType:*  DocumentNumber  Countryof lssuance:  Expiration Date:
| seect = | | - | [

Manags eAPIS Account Document 2:

11—
] T

g pmtien | g i,

Y

1) Text Caption : Type 1968 in the YYYY Date of Birth* field and press Tab.
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nger Information For Country of Citizenship, select the
code for the country of citizenship
that appears on the travel document.

Intraduction to aAPIS

1 Fusl Nami ™ Muddles Mamier GOnaEr
P

Notice of AmvalDeparture: [T oo

i Eilght Iatormatio Adlness While in the United States Type USA in the Country of
%‘ Citizenship field and press Tab.

City: * Stple * ZP.*
—1— ] — -
Document Information

Document 1:

i

Document Typs: * __ Document Number Country.of lssunce:  Egiration Date:
Swoc ¥ | [ @ ] —
Manage eAPIS Account Document 2: Lo C ¥
fufditional Documpent Type,  Document Number ol it ineten
= | e— - T

1) Text Caption : Type USA in the Country of Citizenship* field and press Tab.

5/7/2009

2) Text Caption : For Country of Citizenship, select the code for the country of citizenship that appears on the travel

document.
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Next, enter the physical address where the
traveler stayed while in the United States.

This section Is required for all travelers

Introduction 1o aAPIS
- = Farst Haamie % Mk

[ Evonewrs | : % onboard the aircraft, including crew.
P T —

Notice of Amval/Departure: [ oo

i ot leocnutica Address While in the Unitod States
Swreat Addregs: *
o
{100 x 112)
e B
3
Alar Manifest Submission Pocument Type; * _Document Number Country of Issuance:  Expiration Dalel.
e e | [ @ o
Manage eAPIS Account T o s ¥
Additingl Documont Type.  Docurert Member,  Gountry of Istuance
| et 7 I— - L]

Click Next for
details about
this section.

1) Text Caption : Next, enter the physical address where the traveler stayed while in the United States.

This section is required for all travelers onboard the aircraft, including crew.

5/7/2009
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5/7/2009

Intraduction to aAPIS
Enroll in APIS
Crow Mantenancs

Notice of AmvalDeparture:

1: Flight Informatian
After Manifast Submissian
Manage eAPIS Account

|

Guldelines for entering the Address While in the United States

IF.. Then...

multiple lucations are planned...

enter the first address.

the complete address Is not
known...

the complete address must he
provided. The traveler will also need
this information to complete CBP
processing forms.

the traveler's sole purpose for
belng In the U.5. Is fransiting to
anather counfry with anward
tarelgn travel within elght hours
of arrival into the U.S, port...

the traveler will be in the U.S.
for only the day...

enter the words "In Transit" along with
the clty, state and 7ip code of the
alrport.

enter the address where the traveler is
planning to be during the day. E.g., a
husiness traveler may use the address
of the business meeting location.

Click Next to enter the
passenger's address,

1) Text Caption : Guidelines for entering the Address While in the United States

Then...

multiple locations are planned...

the complete address is not known...

the traveler’s sole purpose for being in the
U.S. is transiting to another country with
onward foreign travel within eight hours of
arrival into the U.S. port...

the traveler will be in the U.S. for only the

day...

enter the first address.

the complete address must be provided. The traveler
will also need this information to complete CBP
processing forms.

enter the words "In Transit" along with the city, state
and zip code of the airport.

enter the address where the traveler is planning to be
during the day. E.g., a business traveler may use the
address of the business meeting location.
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Intraduction to aAPIS
- = Farst Haamie % Wil Haames Gondur %

| Enrol in sAPIS | ] [osturan [ F

e = Country of Residence *  Dito of Sinh * Country of Cilizerhin *
oo prngom ) gl

Notice of AmvalDeparture: [T oo
gl Bt o Adlness While in the United States
Streat Address: *
2 purcrall and Grew I R —|

Siple. * 7P *

Type 456 Street Hd. in the
Street Address field and

|

press Tah.

Ader Manifast Submission el Country of Issuance: Ewpiration Dakel.
— Sooct T [I—- L__JeL__J¢l |
Manage eAPIS Account Document 2: Lo C ¥

Addlitional Ducurpnt Tpe.  Docurnent Nmber Gountry of lssuances
| Setect =] i~}

1) Text Caption : Type 456 Street Rd. in the Street Address* field and press Tab.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

454 Sereet R

B B B

D %

Wﬁ Springfield in the i Countryof lssuance: Expiration Diate:

[EX] l(liwI field and press Tab.| | | [~} | [ |
YYYY

11—
] )

- m— | —1 — S - —

Y

2 Aurcral and Groow Infn
I Upload a Manilest

After Manifest Submission

Manags eAPIS Account

1) Text Caption : Type Springfield in the City* field and press Tab.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

E:mvm EQ : -
Eﬂnlll!lll!( !||iﬂmuﬂo||

Pocument Type:* Type VA in the State e Expiratien Date:
| seect = | field and press Tab. | 14 Il |
L) oo YYYY

2 Aurcral and Groow Infn
I Upload a Manilest

After Manifest Submission

Manags eAPIS Account Document 2:

WE m,% %—gmn %’Iﬂm@"—’:

Y

1) Text Caption : Type VA in the State* field and press Tab.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1]

[
idpncy * Dato of Bitly * ili ip *
(o e
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

City: * s Rl
N Sprmgtedt EA (]
I Upload & Manifest Document Information N .
~ D 1
r = DocymentType:*  Document Number| Type 22000 in the Zip [aticn Date:
Ader Maniest Submission s = | field and press Tab. | [/ |/ |
Manage eAPIS Account Document 2: - o
uy . iiain
[seec ¥ N ] | —
L o YYYy

1) Text Caption : Type 22000 in the Zip* field and press Tab.
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If known, enter the additional four

Indraduction to aAPIS o digits for the zip code.

= Fusl Nami ™ Muddlis Mame Gandur ™™
| Enrollin sAPIS | ] fosboran [ [F e
e - Country of Residenee * Dot of Sl * Cauntry of Gitizersship *
P

Notice of AmvalDeparture: [T oo
1: Flight Informatian

Address While in the United States

- Streat Address: *
i e — ] | -

— x
Documunt 1: ' "

Pocument Type: * __ DocymemMumber  Counf Type 1234 in the +4
Seect = | | field and press Tab. || |

Mangs eAPIS Account C—— )

Addltiongl Dot Tpe.  Ducument Nmber  Gountry of lssuance iration Dot
St 7 5 — ) -

Click Next to
continue.

1) Text Caption : If known, enter the additional four digits for the zip code.
2) Text Caption : Type 1234 in the +4 field and press Tab.

5/7/2009
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

2 Ancrofl and Crvw Info [seeee ]
A Cl.: . ' ;® L
- B [Somgten EA (] % 7
I Upload o Manifest Document Information
= ] 1

After Manifest Submission

Manags eAPIS Account

Click Next to
continue.

1) Text Caption : Next, enter Document Information for the passenger.

5/7/2009
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Address While in the Unitod States

. . Streat Address: *
2 purceatt and Groow I T —
A Cl.: . ' ;® L
- Sprngted EA (] % 7
I Upload a Manifiest Document Information
= Dy 1

After Mandsst Submission Dwmmlm*_]_l Documant Number  Country of lssuance:  Expiration Dite:
- | Sooct =] | | - |

- |
L) oo YYYY

Manags eAPIS Account

i Click the Document x.  Espiration Dute.
Type drop-down amow. I;M;M%l

1) Text Caption : Click the Document Type* drop-down arrow.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Address While in the Unitod States

. . Streat Address: *
e —
- City: * e i ad:
- Sprngted EA (] % 7
I Upload a Manilest
= iy 1 Select i
‘Alar Mandest Submission Passportl,  [ument Humbsr | lcqumni,%lm: IEM‘IE’T[DHI;II |
: ] ) Yy

Manags eAPIS Account

s s Sl

Y

1) Text Caption : Select Passport.
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Intraduction to aAPIS

= Fussl Niarrys ™ Middles Mame Gonder *
| Enrol in sAPIS | : ] [osturan [ | G|
e - Country of Residence *  Dito of Sinh * Couritry of Gitizership *
P

Notice of Amval/Departure: [T oo Y

i gt IEonmation Adlness While in the United States
Streat Address: *

254 Sreet e

City: * Sipte. * ZB.* 44
[Sornatei va | jzom | [za

Document Information
Document 1:

2 Aurcralt and Crew Info.

[T

Manags eAPIS Account

i

Document 2:
fafditional Ducument Tepe, Type 987654321 in the Document
| Seiect ¥ Number field and press Tab.

Aliat Maniost Submission Document Typs: * = ocyment Numbar Country of Izsuance:  Expiration Dakel.
Fasszon M [ rweeees ][ @ 7
R R

1

[
=

1) Text Caption : Type 987654321 in the Document Number field and press Tab.

5/7/2009
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el the sl

I Enrodl in 2APIS i

Fust Nam % Mudelli Flaams Gondor
] [octurah 1]

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

e City: * ® i ek
- [ Sormafield EA [~] % 124
I Upload o Manifest Document Information
— 0 1
Ater Mandsst Type * Document Number of Isguance:  Eepiration Dite:
= | Fassgen [] fporezezn | 2 | N |
Manage APIS Account Document - M D0 Y
Pﬂwmw Docurnent Number :  Espiration Dite
| seec 1 [ — ar) [ — —
L) o VYV

Click Next to
continue.

1) Text Caption : The Country of Issuance is the country that issued the travel document.
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nger Information The Country of Issuance |s the country that
Issued the travel document

Intraduction to aAPIS

= B Nk For example, If you lose your LS. passport
| Enrollin sAPIS |

while h‘a\rieling in Germany and the U.5.

| [oeborah

" e n y iSsUes you a new one,
Crow Mantenance L‘WJIMM—“A' 0 il E';ﬂ_u—lﬂ'l—’sl-'l ] the U.S:‘. is still the country of issuance.

Hatice of AmvalDeparture. T
1: Flight Informatian

Address While in the Unitod States
Streat Address: *

2 Purcralt and Crew I [ ]
City- * Stple.* ZP.* 4
[sormaten va |@ [mom | [1za

Document Information
Document 1:

il

Document Type: * = !G\:l_c_\m-em Numbsr Couniry of [ssuance: IEeraltm Date
Fassoont [] fporesern 2 | | |
Menags APIS Account E—— S
falditinal Ducument T, Documunt Nismber, Type US4 in the Country of
| Salect _‘.] Issuance field and press Tab.

1) Text Caption : Type USA in the Country of Issuance field and press Tab.

2) Text Caption : The Country of Issuance is the country that issued the travel document.

5/7/2009

For example, if you lose your U.S. passport while traveling in Germany and the U.S. Embassy in Germany issues you a

new one, the U.S. is still the country of issuance.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Address While in the Unitod States

. . Streat Address: *
e —
City: * e S,
- Sprngted EA (] % 7
I Upload o Manifest Document Information
= 0 il
= Type; * Document Number  Country.of I irgtion Date.
Mo Mankest | Fassport |e] {pomecerze | ese (6D i |
Manags eAPIS Account Document 2: * Y
WD’ Type 0f In the MM Expiration [
Date fleld and press Tah.

1) Text Caption : Type 01 in the MM Expiration Date field and press Tab.
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I Enrodl in 2APIS i

Fasit Namix % Whiddles Haames Gondor *
] [octurah 1) -

[
* Dt of Gh * itizenship *
o el
L 00 Yy

Adddress While in the Unitod States
Streat Address: *

T . T
. Sorngnent EA [~] % 7
I Upload a Manifest Document Informatlan
— il 1
Al Mt Typs, * Document Number  Country of Issuance:  Expiratic .
- | Fassport |e] {pomecerze | ese (6D for__J# Ul |
Manage APIS Account =

L Date fleld and press Tab. |’ C_1

Y

Document 2:
WE‘ M Type 20 in the DD Fxpiration

1) Text Caption : Type 20 in the DD Expiration Date field and press Tab.
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Intraduction to aAPIS

= Fussl Niarrys ™ Middles Mame Gonder *
| Enrol in sAPIS | : ] [osturan [ | G|
e - Country of Residence *  Dito of Sinh * Couritry of Gitizership *
P

Notice of Amval/Departure: [T oo Y

i gt IEonmation Adlness While in the United States
Streat Address: *

254 Sreet e

City: * Sipte. * ZB.* 44
[Sornatei va | jzom | [za

Document Information
Document 1:

2 Aurcralt and Crew Info.

i

Document Type: * __Document Numbar Country of [ssuance:  Expiration Date:
M Mankost Submidsion Fassport ] [soresert lusa e for Jee  Je[—1
Wanage @APIS Account ur s gl

Document 2: -
fuddional Dogument Type, _ Dacumt Muiber. | - : =

ype 2013 in the YYYY Expiration
e :-] :( Date field and press Tab. I

1) Text Caption : Type 2013 in the YYYY Expiration Date field and press Tab.

5/7/2009
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Intraduction to aAPIS

er Information

| Nddle Nami traveling with her on this flight.

The passenger information for
Deborah Davis is complate.

Deborah's hushand, David, will be

1: Flight Information

Passenger
1 Last Name: * First Name: *
[ Evoinesrs | o b
Country of Resdence: * [Cate of Binh: * Country of Citizenship: *
Crow Mamtenance M
uss () b ihs 1982 | Jusa |
Notice of AmvalDeparture: L oo YN

Address While In the United States
*

e S Adion WHIN
2 Purcralt and Crew I [asheatie ]
[ R —
- [Saringnend i | €Y [22000
Document 1:
Typa: * Dogyument Hymber Hl A irat] R
ARer Mandast Sub 3 w ’mu.@'_lla;g
[T (i) Y
Manage eAPIS Actount Dot
Agaonsl Document Typs:  Decument Mumber  Country of issuance:  Expiration Date:
| Eine ] [ Fi |

Click Next to
continue.

1) Text Caption : The passenger information for Deborah Davis is complete.

Deborah's husband, David, will be traveling with her on this flight.

5/7/2009

34 of 59



M4_NoticeofDeparture3

Slide34

You can scroll down and add up Lo
flve passenqgers on each screen.
Introduction 1o aAPIS Passenger
- = Last Mo * Farst Haamie * Mells Ml Gorder *
| Enroll in APIS ] [ ] [ Selec ﬂ

Graw Mamtemaneis i

pridence % Doto of Bmli * Country of Citizership *
N 7 I N Y B
Notice of AmvalDeparture: [T oo VY
1: Flight Informatian

2 Aurcralt and Crew Info.

g_

Address While in the Unitod States
Streat Address: *

S

City- * Sige * P *  ad
—1— ] — -
Document Information

Document 1:

Afar Maniiest Submisgion Pocument Type; * _Document Number Country of Issuance:  Expiration Date;
e e | (-] N ] T

Manage eAPIS Account

i

Document 2:
Additingl Documont Type.  Docurert Member,  Gountry of Istuance
| Seiect :_] 2

Click Next to
continue.

1) Text Caption : You can scroll down and add up to five passengers on each screen.

5/7/2009
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er Information

Intraduction to aAPIS . Passenger

= Lest Name: * First Name: *
| Enroll in APIS ] I

[ | [pave

To save time, David's information
has been added for you.

Mddie Name Gender. *
| ] [u [l

Notice of Amval/Departure: uw [
_1: Flight Infosmatian Address While In the Unlied States
Strast Address *
= | City: * State:
Upload a Manfest Decument Information
1:

Manage eAPIS Account Document 2:

Sdaional Docurrent Typs,  Document
Eoincs

2]

. - - Counbry of Residence. * Date of Bith. * Counlry of Cilizenstip. *

*  IP*
® [ ] [ )

Documant Typs: * Document Humber Country of lssuance; P@Lmu_ﬂm_
After Manifast Submissian [asnsen .v_‘ TEHE TG IECSY -~ ] " *I:'" .':|znl'r

Humnber Cownbry of lrsuance.  Expralion Dale
I I Ir

[T] o

[ eancer |[ a0 passenoens || < ack |[Review mararest |

Click Next to
continue.

1) Text Caption : To save time, David's information has been added for you.

5/7/2009
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nger Information

Intraduction to aAPIS . Passenger

To save time, David's information
has been added for you.

You can enter information for up Lo
Neadie Nan flya passengers on this Passanger
screen.

‘__"_"9*_‘_‘ Information Address While In the Unlted Sttes

Strest Address *
} Aurcralt and Crew Info [458 Sirest Ad.

Upload a Manfest Decument Information
1

Manage eAPIS Account Document 2:

Addtional Documenl Typer  Document Bumber
Saines j2e]

City: * State: * P * w4
[Baringleks [va @) [aasea | [1zme

s+ | ) For more than five passengers (up
to 50 travelers), click the ADD
PASSENGERS button at the bottom
of the screen,

= Lest Name: * First Name: *
| Enroll in 2APIS ] [ | [omwa |
5 - N Counbry of Residence. * Date of Bith. * Counlry o
Notice of AmvalDeparture: un [ Y

Debarah and David Davis are the
only passenqers on this flight.

; Rocyrmant Type: * Decyment Humber
Ul Mandua Subminaics | Pasesan (] [zssiue ng\ fn ifore

Coumbry of lssuance

Click REVIEW

MANIFEST.

[ eancer || a0 passenoens || < ack |[REvew marerest ||

1) Text Caption : You can enter information for up to five passengers on this Passenger screen.

5/7/2009

For more than five passengers (up to 50 travelers), click the ADD PASSENGERS button at the bottom of the screen.

Deborah and David Davis are the only passengers on this flight.

2) Text Caption : Click REVIEW MANIFEST.
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You can review your crew and passenger
Electronic Advance Passenger Inf, entries on the List of Travders sectlon of the
J & BORDER Creale a Manifest form.

. OEPARNTMENT OF HOMELAND SECURITY

|_ Intraduction to aAPIS

AN O

- = LT
Enroll in APIS MANIFEST OPTIONS f CHEATE A NEW MANIFEST { Nows Legal Neticas [1] Log Dut (%] Help (7]
Crow Mamtenance List of Travelers

Notice of AmvalDeparture: The Traveler Lis below displays all passangers and crew mambers you have entarad!cf this suBmizsan
From this list. you can update of delele a frveler record. To add mone «
l 'ghl Inﬁxmalmn

cibrdbl | Passengers To: IIRI man criew mambess, seled Add Crew You can har,
vach eAPIS sub
2 Aurcralt and Crew Info.
Setact Done when you have eniared 3l Favelars for this submission
Hight Aircraft Tail Number: H12345

After Manifast Submissian
: |
Traveler Status Hame View Remave
M"‘m SAPIS Account Information from

errn af 50 risselors pue

Eﬂ

Submissicn
|
Pilat Joily Joseph Crewmumber Lo -
Passenger Deborah Davis a -
Passanger Dawd Danvis it "

) Click Next to
ADD < BACK || continue.

1) Text Caption : You can review your crew and passenger entries on the List of Travelers section of the Create a
Manifest form.
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Yol can review Your crew aihd passenger
Electronic Advance Passenger Infi “/1112 o the List of Travelers section of the
Cre

|_ Intraduction to aAPIS J

Enroll in APIS

Notice of AmvalDeparture:

1: Flight Information

& BORDER eale a Manifest form.
LS. OFPARTMENT OF HOMELAND SECURITY
Review your entire manifest Lo ensure accuracy
MAMIFEST OPTHINS / CREATE A NEW MANIFEST | before continuing.

List of Travelers

The Traveler List below displays all passangers and crew members you have entered 1os this sudmission.
From this list. you can update of delele a frveler record. To add mone i

Passengers. To add mom crew membess, seled Add Crew You can han
vach eAPIS sub

rliecd At

errn af 50 risselors pue

2 Aurcralt and Crew Info.

2 '}

|

After Manifast Submissian
Manags eAPIS Account

Setect Dome whan you have entered 2l Travelers for this submission

Hight Aircraft Tail Number: H12345
Information=
Traveler Status Hame View Remave

Information trom

Submissicn
Pilat Julty Juseph A .

Passenger Daborah Das After reviewing your

Passanger Davd Danis manlfest, click DONE.
= | || mack || o rusHT meo [ Gone -

5/7/2009

1) Text Caption : You can review your crew and passenger entries on the List of Travelers section of the Create a

Manifest form.

Review your entire manifest to ensure accuracy before continuing.

2) Text Caption : After reviewing your manifest, click DONE.
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Electronic Advance Passenger IMc'_
s ssoremmoneron " hcarding to the or message we enteed
mare passengers than are Indicated In our
MANIFEST DFTIONS { CREATE A NEW MANSFEST | manifest's Traveler Counts.
Make Corrections

Piease review the following fight information befare making your submission. The items marked

“Eror” will need conechion and the dems marked “Warning™ may need comschion

! 2 vyl and Crore | Flight Intormation % Enor: You indicated thers are fewer passengers on  Mike coemctian(s) >
thiss thight thian this number of prssenger delails
W antered. Please varfy the numbar of passengers
- — amlord m irmasdor counls mtches B nambes of
Uplead & Mamfest passengers amered in traveler details.
—— Waming: Plaaze enter the aircraft decal number

« BACK

< mac, |[FnaL meview =]

Mansgs 2APIS Account cANCEL

Click Next to
continue.

1) Text Caption : Oops!

5/7/2009

According to the error message, we entered more passengers than are indicated in our manifest's Traveler Counts.
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Electronic Advance Passenger Infc
CUSTOMS & BORDER PROTECTION
Introduction to aAPIS LS, DEPARTRMENT OF HOMELAND SEGUIRITY
MANIFEST DFTIONS { CREATE A NEW MANIFEST | Mews Legal Notices [1]  Log Dut [X] Help (7]

Make Corrections

Piease review the following fight information befare making your submission. The items marked

“Eror” will need conechion and the dems marked “Warning™ may need comschion

Flight lnlormation XY Enoe You mdicatad tans am fower passangers an  Make cormclan]s) >
thiss thight thian this number of prssenger delails
antered. Please varfy the numbar of passengers
anlored m frrasdor counts mtches e nambes of
passengers amered in traveler details.

Waming: Plaaze enter the aircraft decal number.

CANCEL || < BACK | FINAL ll\'l.lﬂ"'l

Click Next to
continue.

1) Text Caption : eAPIS will not allow you to submit a manifest without correcting the Errors.
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Electronic Advance Passenger Infc aEr :
LA
uction 10 LS, DEPARTMENT OF HOMELAND SCGUFITY e 1 3
; CBP strongly encourages you to correct all
MANIFEST DFTIONS / CREATE A NEW MANFEST / waw Iﬂ aﬁdluﬂn to am Eﬂm

Piease review the following fight information befare making your submission. The items marked

“Eror” will need conechion and the dems marked “Warning™ may need comschion

« BACK

Flight Intormation

XY Erroe: You indicated thers are fewer passengers an Mk cusmclan(s) =
thiss thight thian this number of prssenger delails
antered. Please varfy the numbar of passengers
anlored m frrasdor counts mtches e nambes of
passengers amered in traveler details.

Waming: Plaaze enter the aircraft decal number.

< mac, |[FnaL meview =]

Mansgs 2APIS Account cANCEL

Click Next to
continue.

1) Text Caption : CBP strongly encourages you to correct all Warnings in addition to any Errors.

5/7/2009
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Electronic Advance Passenger Infe ng the Erro

U et o oweLIn
uction ta . DEPAFTMENT OF HOMEL, couRTY ;
||| 15 oepaRTMENT OF HOMELAND SEOURI £8P shronoly encourages vou o, camact Al
MANIFEST DFTIONS { CREATE A NEW MANSFEST | Warnings in addition Lo eny Errors,
Make Corrections Wi'ms Istem wa’g’www move

Piease review the following fight information befare making your submissson. The items marked

“Enor” will need conechion and the dems marked “Warning™ may need comschion

Flight Intormation

XY Erroe: You indicated thers are fewer passengers an Mk cusmclan(s) =
thiss thight thian this number of prssenger delails
antered. Please varfy the numbar of passengers
anlored m frrasdor counts mtches e nambes of
passengers amered in traveler details.

Waming: Plaaze enter the aircraft decal number.

Mansgs 2APIS Account cANCEL

< mac, |[FnaL meview =]

Click Next to
continue.

1) Text Caption : However, the system will allow you to move forward without correcting Warnings.

5/7/2009
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Electronic Advance Passenger Information System
CUSTOMS & BORDER PROTECTION
B _
MANIFEST DFTIONS { CREATE A NEW MANIFEST | Mews Legal Notices [1]  Log Dut [X] Help (7]

Click the red Make correction(s) > text
to correct the Error on the manifest.

nacK

Motice of AnmelDepiiee: Piease review the fallowing fight infarmatian befare

“Eror” will need conechion and the dems marked

Flight lnfarmation %! Enor. fou indicated thers are fawer on [Mako cometont ]
thiss thight thian this number of prssenger delails
antered. Please varfy the numbar of passengers
anlored m frrasdor counts mtches e nambes of
passengers amered in traveler details.

Waming: Plaaze enter the aircraft decal number.

Upluad & Marifest

pAAG barient bt

Mansgs 2APIS Account cANCEL

< mac, |[FnaL meview =]

1) Text Caption : Click the red Make correction(s) > text to correct the Error on the manifest.
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Notica of Dapartura for APGAD225

Introduction to aAPIS
Enrodl in 2APIS = i =
Grovwe Miuntnancs R s Y
| I = shra ey
=i ] o] ] e
o TR

“olice of AmvalDepatie
l 1: Flight Informatian
-!Eﬁmi_mdccnlrty

Upluad & Marifest

I

o o ]  —

- e =
o [~ ) T T
W W W

Manage eAPIS Account

Click Next to
continue.

1) Text Caption : eAPIS sends you back to the first screen of the manifest.

5/7/2009
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Notice of Dapartura for APGAD:
.
[ mndcionto its | s Ingune:
— Correct all errors that were listed
. o the Wake Comrectooes sromn.
L. Bey Ik fpan 2 F_'x"ﬁ M .
| Crow Mamtenance I P e = e :

* 1001 J4em ™
Totee st immi cwim:
;
faceaac ]

I Upload a Manilest

Afer Mandest Submission

) e —

BT
i e Tt To

Manags eAPIS Account

e
s

Click Next to
continue.

1) Text Caption : Correct all errors that were listed on the Make Corrections screen.
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Notice of Dapartura for APGAD22!
= -
| 3 Last Marme. % - o - =
i o e —
T % "V muat spectly gmeraracy senmst Telophone Numbor * Email Addrass
.
T —
1: Flight Informatian
= - Travslor County Coow * Basgangers *
£ .2 Acratl and Crow Il Ploas eniortho sambor ot raveters . 1| (I
; sach type.
- 1n the Passengers ficld,
it Monezt delete the number "1" and [eanear |[<mack |[uners]
Afc andest Submission type "2% in its place.
Manage eAPIS Account

1) Text Caption : In this case, we entered information for two passengers, but only listed one passenger in the Traveler
Counts field.

2) Text Caption : In the Passengers field, delete the number "1" and type "2" in its place.
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of Dapartura for

Intraduction to aAPIS
i . Last Marme. %
z
Informatignior

Tal o Humbor *
5555555555

*
Traveler Counts b
P b e i P |
mach type.

1In the Passengers field,
delete the number "1" and ﬂ“ﬂl@
Lype "2% in its place.

1) Text Caption : In the Passengers field, delete the number "1" and type "2" in its place.

2) Text Caption : Then click NEXT.

) 48 of 59



M4_NoticeofDeparture3

Slide48

Notice of AmvalDeparture:

1: Flight Information

2 Aurcralt and Crew Info.
o

After Manifast Submissian

Manage eAPIS Account

il

Salect Submit to send this manifest to the Customs and Boeder Protection branch of the
artment of Homelnd Securdy

ey 2APIS offers you another
inal Review chance to review the data
Intraduction to aAPIS " Plaase review the information you have entered to ensure that it is comect and complate
- = your enries, seect the Updats Enk that followes sach soction
Enroll in eAPIS
HNotice of Departure Aircraft Tail Humber N12345
Filght formation

on the Final Review screen.

Departure Airport: KBWI
Departure City Daltimore
Daparture State. MD

Date 05432000

Tima

A e ol ._..-—l"“*w-l#ﬂ%

‘f—w-\...-—-i-n...."‘

B e e e L e L s ————r
Diocument 1 Type Passport
Document 1 Humber: 123456709
Decument 2 Type Pilol's License
Document 2 Number: 123455789
Diocument 2 Country of Usa
Issumncn
Back to top Updata Crew info >

’: Click Next to

1) Text Caption : eAPIS offers you another chance to review the data on the Final Review screen.

continue. -

5/7/2009

49 of 59



M4_NoticeofDeparture3

Slide49

Intraduction to aAPIS
Enroll in APIS

Notice of Amval/Departure:
1: Flight Information

2 Aurcralt and Crew Info.

After Manifast Submissian
Manage eAPIS Account

X cAPTS offers you another
chance to feview the data
un the Final Review screen.
Plagse review the infermation you have entered to ensure that # is corect and complate

your entrices, sedoct thee Update Gnk that fallows vach soction

Again, review your manifest
to ensure accuracy hefore
MNotice of Departre Mircrat Tail Nurmber N12345 continuing.

Flight Information

Departure Airport: KBWI
Departure City Daltimore
Daparture State. MD

Date 05432000

Tima

1330
O e IRy S S DY e
. Diocument 1 Type ' Passport T .
Document 1 Humber: 123456709
Decument 2 Type Pilol's License
Document 2 Number: 123455789
Diocument 2 Country of Usa
Issumncn
Back to top Updata Crew info >

Salect Submit to send this manifest to the Customs and Boeder Protection branch of the

Department ol Homelnd Securdy

’_"' Click Next to
continue.

1) Text Caption : Again, review your manifest to ensure accuracy before continuing.

5/7/2009
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Intraduction to aAPIS
Enroll in APIS

Notice of Amval/Departure:
1: Flight Information

2 Aurcralt and Crew Info.

After Manifast Submissian
Manage eAPIS Account

X cAPTS offers you another
chance to feview the data

un the Final Review screen.

Plagse review the infermation you have entered to ensure that # is corect and complate

your ertrics, seect the Update nk that fallows sach soction
HNotice of Departure Asrcraft Tail Humbor
Flight Information
Departure Airport:
Departure City
Daparture State.

Date
Tima

Pl e ™

Diocument 1 Type
Document 1 Nurnber:

Decument 2 Type
Document 2 Number:

Issumnce

Eagl to top

Department ol Homelnd Securdy

Diocument 2 Country of

Salect Submit to send this manifest to the Customs and Boeder Protection branch

Again, review your manifest
to ensure accuracy before

Ni2345 continuing

KBWI If all information is

Datimore  @ccurate, submit your
manifest.

052005

1330 [
I R ‘

Pazsport
123456709
Pilol's License

123455789
USA

Update €18 Click SUBMIT to
continue.

-

cANCEL || < BACK IMI

1) Text Caption : If all information is accurate, submit your manifest.

5/7/2009
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. - ‘Congratulations, you have successiully
El Advance F | modified and submitted a manifest.

CARSTEMAN A ORDER PROTECTION
Introduction to aAFIS U8, DEPARTMENT OF HOMELAND SECURITY

g

Enroll in APIS MAMIFEST OFTIONS § CREATE & NEW MAKIFEST / Mews Legal Hotices [1]  Log Oul [X] Help[7]
Crow Mamtenance

Notice of AmvalDeparture:

‘You harve successhully subsadled your mamfest, This submessson does not fulil notice of depatune
requirernents, A DHS response is being delivared with instructions regarding your depanure 1o the

1: Flight Informatsan -
- = email address associated with your @8PT5S account which will indicate f you are cleared to procead

PP walh your deparure

If you need further information, pon specific contact information can be feund in the Private Flyers
Guide al yyy el You may i a copy ol your mambest far your iecords and receve
addiional instuctions by clicking HERE

il

Your submission number is: EAPIS-2420
After Manifast Submissian
Manage eAPIS Account Traveler Counts for this Corew Count 1
submission Passengar Count 7
Traveler Counts for Crew Count 1
Flight gor Cout 2
Total Count: 3
Click Next to
LOG OUT continue. I1GNS ~

1) Text Caption : Congratulations, you have successfully modified and submitted a manifest.
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Intraduction to aAPIS
Enroll in APIS

Notice of Amval/Departure:
1: Flight Information

2 Aurcralt and Crew Info.

After Manifast Submissian
Manage eAPIS Account

Congratulaticns, you have successfully
modified and submitted a manifest

El ic Advance P.
CARSTONAT & WO PROTOGTION

U8, DEPARTMENT OF HOMELAND SECURITY A o

plays. CBP aly
AANIFEST DBTIGHS J CAEATE A NEW MANSFEST / ::gﬁm?e“ds that you print this page for your

‘You harve successhully subsadled your mamfest, This submessson does not fulil notice of depatune
requirements. A DHS response is being delivered with instructions reganding your depanure to the
email address associated with your @8PT5S account which will indicate f you are cleared to procead
Wil your doparure

If you need further information, pon specific contact information can be feund in the Private Flyers
Guide al oy cbg gy You many phnt 3 copy af your mamfest far your records and recese
suddtional instnctions by clicking HERE

Your submission nuslagibe: EAFIS-3420
Traveler Counts for this Crew Count. 1
submission Passengar Count 7

Traveler Counts for
Flight

Tatal Count: 3

Click Next to
LoG outT continue, 1oNS =

5/7/2009

1) Text Caption : A submission number displays. CBP strongly recommends that you print this page for your records.
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. Cangratdlatichns, you ave successully
P '
El Advance F I'modified and submitted a manifest

e CARSTEMAN A ORDER PROTECTION
lion 1o U.S. DEPARTMENT OF HOMELAND SECURITY
p — A submission number displays. CBP strongly
Enroll in 2APIS MANIFEST OPTICNS / CREATE A NEW MAMWEST / "ECC"E“‘QMG that you print this page for your
records.
-
When you submit a real manifest, click the

Notice of AmvzlDeperiuse; Yo haree suceesshully submated your maniest, 7) UnGerlined word "HERE® to continue to the
1: Flight Informatian requiremants. & DHS response is being delvered | PrINE Screen.
s —— email address associated with your @APIS accour

PP wath your deparurd

If you nead further information, pon spac
Guide al wow cbg g You may pnt a e
uddtional instnctions by clicking HERE
Uplead 3 Manifest
After Manifast Submissian
Manage eAPIS Account Traveler Counts for this Corew Count 1
submission Fassengar Gount 7

Traveler Counts for
Flight

tion can be found in the Private Flyers
cambiesl fal yout teconds and recers

Your submission number is: EAPIS-3420

Total Count:

Click Next for the Lesson 3:
Passenger Information

knowledge check. FTIONS - | §

1) Text Caption : Congratulations, you have successfully modified and submitted a manifest.
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Click Skip to Quiz to bypass Or click Next to read
instructions and go directly to learning assessment
leaming assessment questions. instructions.

1) Text Caption : Test your knowledge!
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Click Next to
continue.

1) Text Caption : Test your knowledge!
After these instructions, the next slide contains a knowledge check question.

Choose the best answer to the question.

5/7/2009
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Click Next to
continue.

1) Text Caption : Test your knowledge!
Upon completion of the question, you can:

e  Review your response.

®  Continue to the next module: Upload a Manifest.

5/7/2009
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The comect answer is "A."

Users are given two
chances to comect missing

ﬁtease try éﬁain.
Review screens.

Click anywhere to continue.

Multiple choice
eAPIS identifies Errors in red text and Warnings in green text. Select the correct statement:
® A) Users are given two chances to correct missing or incomplete data on the Make Corrections and Final
Review screens.
O B) Users are not given any opportunity to correct missing or incomplete data during the Notice of Arrival or
Departure process.
O C) Users can submit a Notice of Arrival or Departure to CBP without correcting the identified Errors in red.
O D) eAPIS does not identify Errors until the Notice of Arrival or Departure is received by CBP.

1) Text Caption : Multiple Choice Answer: The correct answer is “A.” Users are given two chances to correct missing or
incomplete data on the Make Corrections and Final Review screens.
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This concludes Lesson 3: Passenger Information
Electronic Advance Passeng of the Notice of Arrival/Departure module.

i its B T e e
[__Eminews | You can return to the Main menu or select anather
- module from the module menu on the left.
Private Aviation - Manifest Options

Notice of Amval/Departure:
The Eluctn e ability 1o
l 1: Flight Inifos ey of e UL S
2 Purcrafl and Crow Info.
our cument emai adaress 15 LTEAMMEMBER@email.com . All DHS response emads will ba sentio Mig

3 1 amall atdrass IS & ROt Comacd, pleass salact the “Madily prmady Account haldar INfanmaBan” opaan unar
P Marisge Accouml

Traveler Options Manage Account Upload Manifest
After Manifest Submission |

] Select an option below w Select an optlon below w Select the “Upload™ optlon
Manage eAPIS Account update of create your crew manage acceunt information. below or "Download” the
Infarmatian or 1o submit a Select hare to view user latest XML schema.
Notice of Daparture or a account frequently asked
MNotice of Arival, questions,
Lpdalo or Ginals Grow and Pilat Uindiats your password Upboad & General Aiatian XML
Information compliant docurment
Madnamane accaint Bolie
Submit Motice "
: Click Review to view your answers Click Next to return jan
Submi NAUCE S 1o the knowledge check guestions. to the Main menu.

1) Text Caption : This concludes Lesson 3: Passenger Information of the Notice of Arrival/Departure module.
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1) Text Caption : Upon completion of this lesson in the Notice of Arrival/Departure module, you will be able to:


· Enter passenger information



· Review all manifest data prior to submission
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1) Text Caption : This is the Passenger Information screen of the Create a Manifest form. 


In this example, you specified that there was one passenger on this flight.
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1) Text Caption : Enter the passenger information exactly as it appears on the travel documents (e.g., passports or permanent resident cards).
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1) Text Caption : Up to 50 travelers (passengers + crew) can be entered for a flight, with a maximum of five on each screen.
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1) Text Caption : If you have more than 50 travelers for a flight, you must complete two manifests.
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1) Text Caption : Type the name Davis in the Last Name* field and press Tab.
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1) Text Caption : Type the name Deborah in the First Name* field and press Tab.
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1) Text Caption : Deborah's travel document shows no middle name.
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1) Text Caption : Click the Gender* drop-down arrow. 
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1) Text Caption : Select F from the Gender* drop-down list. 
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1) Text Caption : Type USA in the Country of Residence* field and press Tab.


2) Text Caption : The Country of Residence is the country in which the traveler is currently living. 
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1) Text Caption : Type 02 in the MM Date of Birth* field and press Tab.
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1) Text Caption : Type 15 in the DD Date of Birth* field and press Tab.
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1) Text Caption : Type 1968 in the YYYY Date of Birth* field and press Tab.
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1) Text Caption : Type USA in the Country of Citizenship* field and press Tab.


2) Text Caption : For Country of Citizenship, select the code for the country of citizenship that appears on the travel document.
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1) Text Caption : Next, enter the physical address where the traveler stayed while in the United States.


This section is required for all travelers onboard the aircraft, including crew.


Slide18


[image: image18.png]Introduction to eAPIS

Guidelines for entering the Address While in the United States

Enroll in eAPIS

Crew Maintenance
Notice of Arrival/Departure
1: Flight Information

2: Aircraft and Crew Info.

3: Passugtygntisbormation
Upload a Manifest
After Manifest Submission

Manage eAPIS Account

i

Then...

multiple locations are planned...

enter the first address.

the complete address is not
known...

the complete address must be
provided. The traveler wil also need
this information to complete CBP
processing forms.

the traveler’s sole purpose for
being in the U.S. is transiting to
another country with onward
foreign travel within eight hours
of arrival into the U.S. port...

enter the words "In Transit" along with
the city, state and zip code of the
airport.

the traveler will be in the U.S.
for only the day...

enter the address where the traveler is
planning to be during the day. E.q., a
business traveler may use the address
of the business meeting location.

Click Next to enter the
passenger's address.







1) Text Caption : Guidelines for entering the Address While in the United States

		If…




		Then…






		multiple locations are planned…




		enter the first address.





		the complete address is not known…




		the complete address must be provided. The traveler will also need this information to complete CBP processing forms.





		the traveler’s sole purpose for being in the U.S. is transiting to another country with onward foreign travel within eight hours of arrival into the U.S. port…



		enter the words "In Transit" along with the city, state and zip code of the airport.





		the traveler will be in the U.S. for only the day…




		enter the address where the traveler is planning to be during the day. E.g., a business traveler may use the address of the business meeting location.
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1) Text Caption : Type 456 Street Rd. in the Street Address* field and press Tab.

Slide20


[image: image20.png]Introduction to eAPIS.

Passenger Information

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Passenger
Last Name: * First Name: % Middie Name: Gender. *
Enollin eAPIS Pavs eborar R
P— Country of Residence: * Date of Bith: * Country of Citizenship: *
rew Maintenance L) @ [ ] fusa |@
Notice of ArrvallDeparture: e Y
skt eiormaiion Address While in the United States
IO — Street Address: *
2: Altcraft and Crew Info. [455 Soot R
% o o
P . city State *  ZP* 4
aasas e omatiog g b 2

Document 2:

Additional Document Type:

Select

Type Springfield in the it
City field and press Tab.

Country of Issuance: ~ Expiration Date:

) / !

Document Number

W D Yo

Country of Issuance: ~ Expiration Date:

) / !

W D Yo







1) Text Caption : Type Springfield in the City* field and press Tab.
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1) Text Caption : Type VA in the State* field and press Tab.
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1) Text Caption : Type 22000 in the Zip* field and press Tab.
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1) Text Caption : If known, enter the additional four digits for the zip code. 


2) Text Caption : Type 1234 in the +4 field and press Tab.
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1) Text Caption : Next, enter Document Information for the passenger.
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1) Text Caption : Click the Document Type* drop-down arrow.
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1) Text Caption : Select Passport.
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1) Text Caption : Type 987654321 in the Document Number field and press Tab. 
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1) Text Caption : The Country of Issuance is the country that issued the travel document. 
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1) Text Caption : Type USA in the Country of Issuance field and press Tab.


2) Text Caption : The Country of Issuance is the country that issued the travel document. 


For example, if you lose your U.S. passport while traveling in Germany and the U.S. Embassy in Germany issues you a new one, the U.S. is still the country of issuance.
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1) Text Caption : Type 01 in the MM Expiration Date field and press Tab.
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1) Text Caption : Type 20 in the DD Expiration Date field and press Tab.
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1) Text Caption : Type 2013 in the YYYY Expiration Date field and press Tab.

Slide33


[image: image33.png]Introduction to eAPIS

ssenger Information

The passenger information for
Deborah Davis is complete.

R DeberaheIusnanaNDav Rwilllbe
Last Name: * First Name: * Middle Nami traveling with her on this flight.
Enrol in eAPIS s Devomr

Country of Residence: * Date of Binth * Country of Citzenship: *

Crew Maintenance
=) b2 ifis [ ] [osa |

Notice of ArivalDeparture W o

- Flight Information Address While in the United States

- Street Address: *

2: Aircraft and Crew Info. eebarentRe
City: * State:*  ZP* 44

ER———

o= on Sormset va ]@ [z ] e

Upload a Maniest Document Information

Document 1:
T — Document Type: * Document Nurber  County ofssuence: - Expiretion Date
Passpon Fereseaat =) o i JiE
Manage eAPIS Account Document 2: °

Addiional Document Type: _ Document Number:  Country of ssuance:  Expiration Date.
Sckect ) (. /

Click Next to
continue.







1) Text Caption : The passenger information for Deborah Davis is complete. 


Deborah's husband, David, will be traveling with her on this flight.
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1) Text Caption : You can scroll down and add up to five passengers on each screen.
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1) Text Caption : To save time, David's information has been added for you.
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1) Text Caption : You can enter information for up to five passengers on this Passenger screen. 


For more than five passengers (up to 50 travelers), click the ADD PASSENGERS button at the bottom of the screen.


Deborah and David Davis are the only passengers on this flight.


2) Text Caption : Click REVIEW MANIFEST.
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1) Text Caption : You can review your crew and passenger entries on the List of Travelers section of the Create a Manifest form.  
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1) Text Caption : You can review your crew and passenger entries on the List of Travelers section of the Create a Manifest form. 


Review your entire manifest to ensure accuracy before continuing. 


2) Text Caption : After reviewing your manifest, click DONE.
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1) Text Caption : Oops!


According to the error message, we entered more passengers than are indicated in our manifest's Traveler Counts.
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1) Text Caption : eAPIS will not allow you to submit a manifest without correcting the Errors.
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1) Text Caption : CBP strongly encourages you to correct all Warnings in addition to any Errors.
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1) Text Caption : However, the system will allow you to move forward without correcting Warnings.
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1) Text Caption : Click the red Make correction(s) > text to correct the Error on the manifest.
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1) Text Caption : eAPIS sends you back to the first screen of the manifest. 


Slide45


[image: image45.png]Introduction to eAPIS
Enroll in eAPIS

Crew Maintenance
Notice of Arrival/Departure

1: Flight Information

2: Aircraft and Crew Info.

3: Passugtygntisbormation

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Notice of Departure for APGA0225 €APIS sends you back to the first

at Information

U.S. Doparture Information

Forsign Arival Information

24 Hour Emergency Contact

Trave

Counts

screen of the manifest.
Ao Tad tumber *

Correct all errors that were listed
on the Make Corrections screen.

fgmt iyt

e e 5

EIDLosal Time: (0012

Rate *

oty * pigos  Cey*

1@ [ | [eeou

Date* ETALocal Trve .

b B JiEm ] [ ks

Plsase lstintended forion aitor destinations for 24 hours fllowng depature

Last Mo % FestHame * i iams
Gmamerter
Telophone tumber * _ Ema Address

Click Next to
continue.







1) Text Caption : Correct all errors that were listed on the Make Corrections screen.
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1) Text Caption : In this case, we entered information for two passengers, but only listed one passenger in the Traveler Counts field.


2) Text Caption : In the Passengers field, delete the number "1" and type "2" in its place.
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1) Text Caption : In the Passengers field, delete the number "1" and type "2" in its place.


2) Text Caption : Then click NEXT.
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1) Text Caption : eAPIS offers you another chance to review the data on the Final Review screen.
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1) Text Caption : Again, review your manifest to ensure accuracy before continuing.
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1) Text Caption : If all information is accurate, submit your manifest.
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1) Text Caption : Congratulations, you have successfully modified and submitted a manifest.
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1) Text Caption : A submission number displays. CBP strongly recommends that you print this page for your records. 
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1) Text Caption : Congratulations, you have successfully modified and submitted a manifest.
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1) Text Caption : Test your knowledge! 
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1) Text Caption : Test your knowledge! 

After these instructions, the next slide contains a knowledge check question. 


Choose the best answer to the question.


Slide56

[image: image56.png]Introduction to eAPIS
Enroll in eAPIS

Crew Maintenance
Notice of Arrival/Departure

1: Flight Information

2: Aircraft and Crew Info.

3: Passtghgettiaéxmation

Upload a Manifest

After Manifest Submission

Manage eAPIS Account

Test your knowledge!
Upon completion of the question, you can:
* Review your response.
« Continue to the next module: Upload a Manifest.
o Select any other module from the module menu.

« Exit the tutorial at any time by clicking the close button.

Click Next to
continue.






1) Text Caption : Test your knowledge! 

Upon completion of the question, you can:


· Review your response.



· Continue to the next module: Upload a Manifest.
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Multiple choice

eAPIS identifies Errors in red text and Warnings in green text. Select the correct statement:

( A) Users are given two chances to correct missing or incomplete data on the Make Corrections and Final Review screens.

( B) Users are not given any opportunity to correct missing or incomplete data during the Notice of Arrival or Departure process.

( C) Users can submit a Notice of Arrival or Departure to CBP without correcting the identified Errors in red.

( D) eAPIS does not identify Errors until the Notice of Arrival or Departure is received by CBP.

1) Text Caption : Multiple Choice Answer: The correct answer is “A.” Users are given two chances to correct missing or incomplete data on the Make Corrections and Final Review screens.
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1) Text Caption : This concludes Lesson 3: Passenger Information of the Notice of Arrival/Departure module. 
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