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1) Text Caption : Upon completion of this module you will be able to: 
 

• Browse for a file 
 

• Select and upload a practice manifest 
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1) Text Caption : This is the eAPIS Upload a Manifest module. 
 
The upload option is an alternative to submitting a Notice of Arrival or Departure.  
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1) Text Caption : If you have the ability to create a manifest in XML (extensible markup language) using your own system, 
you can upload that manifest directly to CBP without manually entering the data in Notice of Arrival or Departure. 
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1) Text Caption : The uploaded XML files must conform to the General Aviation XML Schema. In eAPIS, the latest 
schema can be viewed and downloaded by clicking the Download link. 
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1) Text Caption : The business rules for XML are available at www.cbp.gov: 
<http://www.cbp.gov/xp/cgov/travel/inspections_carriers_facilities/apis/> 
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1) Text Caption : You can practice the steps to upload a manifest on the following screens. 
 
2) Text Caption : Click Upload to begin the Upload Manifest process. 
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1) Text Caption : In this example, you will upload a manifest that has been previously created and saved as an XML file.  
 
You can save your manifests anywhere on your computer.  
 
2) Text Caption : Click Browse... to retrieve a saved manifest from your computer. 
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1) Text Caption : Click the Look in: drop-down arrow to select the drive or location of the saved manifest. 
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1) Text Caption : In this example, the manifest is stored in My Documents and the Private Aviation Manifests folder. 
 
2) Text Caption : Double-click the My Documents folder. 
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1) Text Caption: Double-click the Private Aviation Manifests folder. 
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1) Text Caption : Click the Flight.xml file. 
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1) Text Caption : Click Open. 
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1) Text Caption : Click Next to continue. 
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1) Text Caption : eAPIS will display a portion of the uploaded file.  
 
Check the file to verify that it is the correct file for transmission to CBP. 
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1) Text Caption : If you need to choose an alternate file, click Select a new file>.  
 
(You do not need to select a new file for this example.) 
 
2) Text Caption : Click Next to continue. 
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1) Text Caption : If all information is accurate, submit your manifest. 
 
2) Text Caption : Click Submit to continue. 
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1) Text Caption : You have successfully submitted your manifest to CBP.  
 
CBP recommends printing this screen with the confirmation number for your records.  
 
From here you can log out or return to the Manifest Options screen. 
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1) Text Caption : Test your knowledge!  
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1) Text Caption : Test your knowledge!  
 
After these instructions, the next two slides contain knowledge check questions.  
 
Choose the best answer to each question and select the Submit button. 
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1) Text Caption : Test your knowledge!  
 
Upon completion of the questions, you can: 
 

• Review your responses. 
 

• Continue to the next module: After Manifest Submission. 
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Multiple Choice 
The purpose of the eAPIS Upload a Manifest function is to: 

 A) Provide an avenue through which to submit a flight manifest after your have completed a Notice of Arrival 
or Departure. 

 B) Provide an alternative method for submitting flight manifests in addition to the Notice of Arrival or 
Departure. 

 C) Provide pilots and/or their designees the ability to save submitted manifests after they have been 
uploaded to CBP. 

 D) Allow CBP to browse for XML formatted manifest files among Notice of Arrival or Departure submissions.  
 
 
1) Text Caption : Multiple Choice Answer – The correct answer is “B.” The purpose of the eAPIS Upload a Manifest 
function is to provide an alternative method for submitting flight manifests in addition to the Notice of Arrival of Departure. 
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Multiple Choice 
When you select and upload an XML manifest file: 

 A) You can choose to send the file via either the Upload a Manifest or the Submit a Notice of 
Arrival/Departure option. 

 B) Changes in arrival/departure date(s), traveler count, crew, etc. cannot be made; these files cannot be re-
submitted to CBP. 

 C) The manifest is removed from the computer that it was sent from.  
 D) The manifest is electronically transmitted to CBP. 

 
1) Text Caption : Multiple Choice Answer – The correct answer is “D.” When you select and upload an XML manifest file, 
the manifest is electronically submitted to CBP. 
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1) Text Caption : This concludes the Upload a Manifest module.  
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1) Text Caption : Upon completion of this module you will be able to:


· Browse for a file



· Select and upload a practice manifest
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1) Text Caption : This is the eAPIS Upload a Manifest module.


The upload option is an alternative to submitting a Notice of Arrival or Departure. 
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1) Text Caption : If you have the ability to create a manifest in XML (extensible markup language) using your own system, you can upload that manifest directly to CBP without manually entering the data in Notice of Arrival or Departure.
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1) Text Caption : The uploaded XML files must conform to the General Aviation XML Schema. In eAPIS, the latest schema can be viewed and downloaded by clicking the Download link.
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1) Text Caption : The business rules for XML are available at www.cbp.gov:


<http://www.cbp.gov/xp/cgov/travel/inspections_carriers_facilities/apis/>
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1) Text Caption : You can practice the steps to upload a manifest on the following screens.


2) Text Caption : Click Upload to begin the Upload Manifest process.
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1) Text Caption : In this example, you will upload a manifest that has been previously created and saved as an XML file. 


You can save your manifests anywhere on your computer. 


2) Text Caption : Click Browse... to retrieve a saved manifest from your computer.
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1) Text Caption : Click the Look in: drop-down arrow to select the drive or location of the saved manifest.
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1) Text Caption : In this example, the manifest is stored in My Documents and the Private Aviation Manifests folder.


2) Text Caption : Double-click the My Documents folder.
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1) Text Caption: Double-click the Private Aviation Manifests folder.
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1) Text Caption : Click the Flight.xml file.
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1) Text Caption : Click Open.

Slide13


[image: image13.png]

1) Text Caption : Click Next to continue.
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1) Text Caption : eAPIS will display a portion of the uploaded file. 


Check the file to verify that it is the correct file for transmission to CBP.
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1) Text Caption : If you need to choose an alternate file, click Select a new file>. 


(You do not need to select a new file for this example.)

2) Text Caption : Click Next to continue.
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1) Text Caption : If all information is accurate, submit your manifest.


2) Text Caption : Click Submit to continue.
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1) Text Caption : You have successfully submitted your manifest to CBP. 

CBP recommends printing this screen with the confirmation number for your records. 


From here you can log out or return to the Manifest Options screen.
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1) Text Caption : Test your knowledge! 
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1) Text Caption : Test your knowledge! 

After these instructions, the next two slides contain knowledge check questions. 


Choose the best answer to each question and select the Submit button.
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1) Text Caption : Test your knowledge! 

Upon completion of the questions, you can:


· Review your responses.



· Continue to the next module: After Manifest Submission.
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Multiple Choice

The purpose of the eAPIS Upload a Manifest function is to:

( A) Provide an avenue through which to submit a flight manifest after your have completed a Notice of Arrival or Departure.

( B) Provide an alternative method for submitting flight manifests in addition to the Notice of Arrival or Departure.

( C) Provide pilots and/or their designees the ability to save submitted manifests after they have been uploaded to CBP.

( D) Allow CBP to browse for XML formatted manifest files among Notice of Arrival or Departure submissions. 

1) Text Caption : Multiple Choice Answer – The correct answer is “B.” The purpose of the eAPIS Upload a Manifest function is to provide an alternative method for submitting flight manifests in addition to the Notice of Arrival of Departure.
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Multiple Choice

When you select and upload an XML manifest file:

( A) You can choose to send the file via either the Upload a Manifest or the Submit a Notice of Arrival/Departure option.

( B) Changes in arrival/departure date(s), traveler count, crew, etc. cannot be made; these files cannot be re-submitted to CBP.

( C) The manifest is removed from the computer that it was sent from. 

( D) The manifest is electronically transmitted to CBP.

1) Text Caption : Multiple Choice Answer – The correct answer is “D.” When you select and upload an XML manifest file, the manifest is electronically submitted to CBP.
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1) Text Caption : This concludes the Upload a Manifest module. 
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