The following instructions are for informational purposes only.  It is recommended you have your organization’s information technology support unit administer these changes to avoid any conflict with your organization’s information management policy. 

NOTE:  Due to the various operating systems and browser versions available, these settings may or may not function as expected.  If you find your browser does not save the information as expected, seek guidance from your organization’s information technology support unit.

How to use the AutoComplete feature in Internet Explorer.

1. On the Tools menu, click Internet Options.
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2. Click the Content tab.

3. Click AutoComplete.
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4. Click the appropriate AutoComplete check boxes.

5. Click OK, and then click OK.

[image: image3.png][AutoComplete Settings

AutoComplete fists possible matches from enties youlve
yped belore.

Use AutoCorplete for

™ Wb addresses
W Eamd

™ User names and passwords on foms.

5

Clear AutoComplete history

Clear Forms. Clear Passwords

To clear Web addiess enties, on the General tabin
Itetnet pions, cick Clear Histoy.

5] caed |





Your browser should now be set to “remember” previously keyed data.  As you begin typing in empty fields, words beginning with previously keyed characters will pop up.  You then can mouse over the word or number and select or use the up/down arrow keys to navigate to the word or number and select using the “Enter” key.  







